
OKLAHOMA TECHNOLOGY CENTERS
REQUEST FOR NEW PROFESSIONAL/CERTIFIED STAFF POSITION
Please use this form to request a NEW POSITION for professional/certified staff employed by your technology center at least 50% of the year and those to whom you are paying benefits. 
Percentage of employment should be calculated based on a standard 40 hour work week.
Date Submitted:	      		Name of Person Submitting:	     
[bookmark: Text6]Technology Center Name:	     
Technology Center Site	:	     
Type of Professional/Certified Staff Position
Instructor	     
Other  (Please provide position title)	     
New Staff Information
Start Date in this Position:	     
First Name:	      	Last Name:	     
Please provide the information below if requesting a new Instructor position.
Pathway(s) and Career Major(s) this instructor will be providing
Pathway(s)		     
Career Major(s)		     
Justification for additional instructor position:
Offering new career majors	      	
Has new career major been approved? (y/n)	   
Increase in career major enrollment	     
Other (please explain)	     	
Primary Education Services Division (select one):
	Agriculture    		BITE     	Family & Consumer Science    		Health    
	Marketing    		T& I     	Technology Engineering    
Number of months this employee will provide instruction:	     
Number of hours per day this employee will provide instruction:		     
Number of days per week that this employee will provide instruction	     


CONTENT SPECIALITIES TO BE USED WITH NEW INSTRUCTIONAL POSITIONS
Please select ONE Content Specialty area
	
	Administrative & Information Support
	
	Aerospace Manufacturing Technology
	
	Air Conditioning & Refrigeration

	
	Apparel Design
	
	Auto Maintenance & Light Repair
	
	Automobile Collision Technology

	
	Automobile Service Technology
	
	Aviation Avionics
	
	Aviation Maintenance Technology

	
	Biosciences & Medicine Academy
	
	Bio-Tech Academy
	
	Boot & Saddle Application

	
	Broadcast & Sound Technician
	
	Building & Grounds Maintenance
	
	Building Maintenance

	
	Business & Information Technology
	
	Business Financial Mgmt & Accounting
	
	Business Management & Admin

	
	Cabinetmaking
	
	Carpentry
	
	Certified Massage Therapist

	
	Clinical Medical Lab
	
	Commercial Art
	
	Commercial Photography

	
	Computer Repair/Networking Tech
	
	Construction Academy
	
	Construction Trades

	
	Consumer & Community Services
	
	Cosmetology
	
	Culinary Arts

	
	Customer Service
	
	Cyber Security
	
	Database Development & Admin

	
	Dental Assisting
	
	Dental Hygiene
	
	Dental Laboratory Technology

	
	Diesel Service Technology
	
	Digital Media
	
	Drafting

	
	Early Care & Education
	
	E-Commerce/Web Services
	
	Electrical Trades

	
	Electronics
	
	Emergency Medical Technician
	
	Farm Equipment Repair

	
	Fashion Merchandising
	
	Firefighter Training
	
	Floral Design

	
	Graphic Communication
	
	Health Careers Certification
	
	Health Information Technology

	
	Heavy Equipment Maintenance
	
	Heavy Equipment Operator
	
	Home Furnishings

	
	Horse Production & Management
	
	Horticulture
	
	Hospitality

	
	Human Resource Management
	
	Industrial Technology
	
	Information Support & Services

	
	Information Technology
	
	Institutional & Home Services
	
	Instrumentation

	
	Interactive Media
	
	Interior Design
	
	International Business

	
	Internet Security
	
	Intranetworking
	
	Jewelry Design & Repair

	
	Lab Technology
	
	Law Enforcement Training
	
	Legal Admin & Information Support

	
	Magnetic Resonance Imaging
	
	Major Appliance Technology
	
	Manufacturing Technology

	
	Marine Service Technology
	
	Marketing E-Commerce
	
	Marketing Mgmt/Entrepreneurship

	
	Masonry
	
	Meat Processing
	
	Mechatronics

	
	Medical Admin & Information Support
	
	Medical Assisting
	
	Medical Office Tech

	
	Motorcycle Service Technology
	
	Network Systems & Administration
	
	Networking Technology

	
	Nursing Assisting
	
	Nursing Options
	
	Occupational Therapy Assistant

	
	Orthotics/Prosthetics Technician
	
	Pharmacy Technician
	
	Physical Therapist Assistant

	
	Plumbing
	
	Power Products Technology
	
	Practical Nurse

	
	Precision Machining Technology
	
	Pre-Engineering/ Project Lead the Way
	
	Private Pilot Ground School

	
	Programming & Software Develop
	
	Radiologic Technology
	
	Respiratory Care

	
	Service Careers Technology
	
	Sonography
	
	Surgical First Assistant

	
	Surgical Technology
	
	Systems Support
	
	Telecommunication Technician

	
	Television Production
	
	Therapeutic Options
	
	Truck Driver

	
	Upholstery
	
	Vision Care
	
	Web Development & Administration

	
	Welding
	
	
	
	







Upon completion, return this form to your Tech Center Services Coordinator.
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