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Site Coordinator Responsibilities

(Provide nomination forms and information to schools and counselors 
(Provide program information to parents 
(Solicit, collect, and evaluate nominations and select participants 
(Receive nomination forms and compile student lists. 
(Recruit mentors 
(Match one mentor to each student 
(Provide facilities, plan and arrange for reception, four workshops, and celebration 
(Communicate regularly with GirlTech committee 
(Communicate regularly with students and mentors. 

(Assist with evaluation and assessment of project (mentee pre-assessment and post assessment for students and mentors post-assessment and completion and follow-up reports) 
(Compile collected data to submit to GirlTech Manager 
(Plan and coordinate program activities 

(Invoice ODCTE for funding reimbursement quarterly
(Some travel required 

Other Information:

-Leadership of project will be the responsibility of ODCTE GirlTech committee

Oklahoma Crosswalk for Perkins Non-traditional Occupations and CareerTech
Goal: To develop more fully the academic and career and technical skills of individuals preparing for non-traditional fields, including preparation for high skill, high wage, or high demand occupations in current or emerging professions.

(20) NON-TRADITIONAL FIELDS- The term `non-traditional fields' means occupations or fields of work, including careers in computer science, technology, and other current and emerging high skill occupations, for which individuals from one gender comprise less than 25 percent of the individuals employed in each such occupation or field of work.

	Federal Programs or Initiatives
	Funding and Administrative Entity
	Strengths for reaching the goal
	Barriers to reaching the goal
	Informational Resources

	Carl D.Perkins Act of    2006 -Title I    BasicGrant/Sec. 2
	U.S. Department of

Education – Approval of

State Plan permits states to allocate funds through the accepted local education agency plan.
	· (1)  and to assist students in meeting such standards, including preparation for high skill, high wage, or high demand (these are code words for nontraditional occupations) occupations incurrent or emerging professions.


	-Lack of recruitment strategies.

-Lack of state use of federal funds.

-Insufficient local priorities to serve this population.

-Lack of local funding to supplement the program with funds & staff.


	www.acteonline.org

www.napequity.org



	
	
	(20) ‘Non-traditional fields’(see definition above).  States and locals will continue to be required to disaggregate performance and enrollment data on individuals preparing for nontraditional fields.
	-During the life of Perkins III only one state met all parts of its 4th core indicator for all five years of the Act.   


	www.napequity.org

http://www.bls.gov/home.htm



	
	
	Sec. 112 Within State Allocation (c) Reserve-From amounts made available under subsection (a)(1) to carry out this subsection, an eligible agency may award grants to eligible recipients for career & technical education activities described in section 135 in – three areas.


	Some states used this option to fund single parent/ displaced homemaker programs and to target funds for improving performance on the nontraditional core indicator. This is still an option for states to consider.


	www.acteonline.org



	
	
	(2)(B) not less than $60,000 and not more than $150,,000 shall be available for services that prepare individuals for non-traditional fields;
	Lack of state and/or local commitment and plan use of federal set aside funds for individuals preparing for nontraditional fields continue in Perkins IV. The set aside has never been considered a “cap” on the use of state leadership funds for this purpose and this section contains significant language that supports activities for special populations; see Section 124).


	www.napequity.org

Use of a crosswalk with the 2005 Bureau of Labor Statistics data and 2000 CIP codes for nontraditional careers for females is available.
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GirlTech
Orientation and Kickoff 
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Graduation

 

 


Wednesday, November 17, 20__

9:00-11:30 a.m.

Panther Room, Caddo Kiowa Technology Center
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Fort Cobb, Oklahoma


Starring

Caddo Kiowa Technology Center

Mentees and their Mentors

Featuring

Orientation and Training


Directed by:

Pam M. and Cindy M.

GirlTech Coordinators

405-555-5555

email address

Permission granted from Caddo Kiowa GirlTech


KICK-OFF MEETING

SEPTEMBER 25, 20__

12:00pm – 3:00pm

2:00- 2:30pm

A special session on the web site will be held after the regular meeting for new Mentee/Mentors

Rockwell Campus

Economic Development Building

Board/Seminar Room

Light snack will be provided.

MENTOR/MENTEE Assignments will be announced and we will have some “get acquainted” time in our agenda

Please make a special effort to be here so your mentee can meet you face to face.  This will help get the year off to a good start.

Mentor Match 

Sign in Sheet 

Name/Tech. Program




  1.

  2.

  3.

  4.

  5.

  6.

  7.

  8.

  9.

10. 

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

GirlTech Logo
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References and Learning Resources

Books

*Talking from 9 to 5: How Women's and Men's Conversational Styles Affect Who Gets Heard, Who Gets Credit, and What Gets Done at Work.  Deborah Tannen, Ph.D. New York, NY: Simon & Schuster, 1994

*How to be a great mentor / Newsweek, inc, and Stanley H. Kaplan Educational Center (New York, N.Y.). -- New York. (305.23 HOW)
The New Success Rules for Women.  Susan L. Abrams.  Roseville, CA: Prima Publishing, 2000

Attention to Detail: A Woman's Guide to Professional Appearance and Conduct.  Clinton T. Greenleaf III and Stefani Schaefer. Greenleaf Book Group, 1999

How to Be a Great Mentor Guide. Alexandria, VA: Mentor/National Mentor Partnership

http://www.mentoring.org/program_staff/mentorguide/index.php
 

Be Your Own Mentor: Strategies From Top Women On The Secrets Of Success. Sheila Wellington. New York, NY: Random House, 2001

*How To Work A Room. Susan Roane. New York, NY: Warner Books, Inc., 1988

The Aladdin Factor.  Jack Canfield and Mark Victor Hansen. New York, NY: Berkley Publishing Group, 1995

Dig Your Well Before You’re Thirsty:  The Only Networking Book You’ll Ever Need.  Harvey Mackay. New York, NY: Doubleday, 1999.

Developing The Leader Within You.  John C. Maxwell.  Nashville, TN: Thomas Nelson Publishers, 2000

Becoming A Person Of Influence. John C.Maxwell and Jim Dornan.  Nashville, TN: Thomas Nelson Publishers, 1997
Managing Up: 59 Ways to Build a Career Advancing Relationship with Your Boss. Michael and Deborah Dobson. New York, NY: AMACOM Books, 2000

Web sites

Toastmasters International: http://www.toastmasters.org/
*These books and other resources may be checked out through the Information Commons at the Oklahoma Department of Career and Technology Education, which offers a library of materials (print and non-print) for Oklahoma educators. Information Commons offers subject bibliographies as tools for selecting items to borrow. http://www.okcareertech.org/informationcommons/index.html or phone 405-753-5163

Internet Web Sites for Mentors & Students

America’s Career Infonet.   Explore options for work and learning. Information on education, training and financial aid, employment trends and wages, state profiles, career assessment, career videos, employment trends and projections, salary surveys, and the ability to explore careers by occupation. Research employers. Links to other great sites. www.acinet.org/
Women’s Bureau http://www.dol.gov/wb Scroll down to “Quick Facts” on stats from the Department of Labor, Women’s Bureau. 

Interest Inventory http://www.advisorteam.com/temperament_sorter/ personality Complete the Temperament Sorter
Soft skills  http://www.iseek.org/sv/12403.jsp  in
Basic Skills, Communication Skills, Hearing and Vision Skills, Interpersonal Skills, Judgement Skills, Management Skills, Movement Skills, Numerical Skills, Reasoning Skills, Technical Skills 

Tests.  Personality tests, intelligence tests, learning styles, career related tests and more. These can help you decide on a career that fits you. These sites have career test sections. 

         
http://www.myfuture.com/toolbox/workinterest.html
     
http://career.missouri.edu/students/explore/thecareerinterestsgame.php

     
http://www.keirsey.com/

     
http://www.Student.Assessment.com
ISEEK. Links to schools, education programs and financing. Career planning, job search and suggestions for self- employment. http://www.iseek.org
Oregon Mentors.  The mentor guide will provide activities for mentors to do with their mentees in the following focus areas: Employment Preparation, Educational Achievement, Youth Leadership, and Youth Support. 


http://oregonmentors.org/
Job Interview. Interview strategies, questions, tips, practice interviews by

occupation. 

http://www.job-interview.net/ 

 
http://interview.monster.com/interview/home.aspx   Roll-over “Interview” in menu.

Next Steps. Cover letters and resumes, job search and interviews, keeping your Job. Aimed at young people. Magazine for high school students with career, college & peer issues.

http://www.nextsteps.org/

http://www.nextsteps.org/resume/resquiz.html  


http://www.nextstepmagazine.com/nextstep/default.aspx                

Resume builder for Kids. Easy to follow and can also work for adults who have no resume writing experience. 


http://www.careerkids.com/1152x864/resume.html

http://www.myfuture.com/toolbox/createresume_all.html
 US News and World Report. Career Guide 2006. Hot job tracks, self-assessment, resume information, interviewing, and job search. To located the current year, search www.usnews.com  for Career Guide (insert year).

http://www.usnews.com/usnews/biztech/features/career06/  

Career Builder. Salary calculator, relocation information, job-hunting tips, job search, tips for keeping a job.


http://careerbuilder.com

Education World. Lesson planning on Career exploration 

http://www.education-world.com/a_lesson/lesson160.shtml

Media sites with educational resources 

http://online.wsj.com/public/us

http://discoveryschool.com
http://www.edweek.org

Butcher, baker, candlestick maker. Complete lesson for on-line career search 

including tasks and grades.

http://www.internet4classrooms.com/career.htm

Mapping Your Future. Guide for high school students. 

http://mapping-your-future.org/planning/

Occupational Outlook Handbook. Excellent for research on careers. 


http://www.bls.gov/oco/

Career Exploration on the Internet. Divided into elementary, middle and high school maps. http://www.utc.edu/Outreach/CommunityCareerEducation/internetlessonplan.php

Labor Market Information. Research information about jobs, trends and salaries.

http://www.oesc.state.ok.us/lmi/resultpage.asp?pageid=OKEmpOutLk=projection =trend0414

http://www.mnworkforcecenter.org/index.htm 


http://www.acinet.org/acinet/

http://www.oesc.state.ok.us/lmi

Select from the right menu, Employment Projections. Under the heading Long-term employment projections 2004 – 2014 for the State of Oklahoma, select Trends in the Oklahoma Job Market.
College Life.   Find schools, virtual tours of college campuses, ACT & SAT practice tests, and help students prepare for college.

           http://www.campustours.com

           http://www.gocollege.com
http://home.okstate.edu/homepages.nsf/toc/CP101-toc
New:  Connecting to Success is an electronic mentoring 

http://ici.umn.edu/ementoring/
http://www.womentechworld.org/
Join the exciting WomenTech free e-mail discussion group. There's finally a great way to meet other nontraditional women just like you through conversations that take place right in your email. 

This is a national on-line community for 1)women in male-dominated tech occupations and 2) female students in community colleges who are pursuing tech careers. Group members will connect with each other to network on-line, share tips for being successful in school and on the job, and to have some female company since it can get lonely being one of very few women in the workplace or in a classroom. Tech occupations are broadly defined to include the full range from information technology to auto technology. 

WomenTech Talk is sponsored by the Institute for Women in Trades, Technology & Science www.iwitts.com, the creator of womentechworld.org
Career Activity File.  The Career Activity File provides career development activities for Grades K-12.  This booklet, updated annually, includes integrated lessons, and activities related to the theme of the publication.
http://okcareertech.org/guidance/CareerInfo/caf.htm
Mentoring.  Techniques Connecting Education and Careers, September 2006 theme is on Mentoring.

http://www.acteonline.org/members/techniques/2006-2007/tech_sept06.cfm 

Encouraging Girls in Math and Science

This National Center for Education Research (NCER) Practice Guide (53 pages) is the second in a series of IES guides in education. Developed by a panel of experts, this guide brings together the best available evidence and expertise to provide educators with specific and coherent evidence-based recommendations on how to encourage girls in the fields of math and science. The objective is to provide teachers with specific recommendations that can be carried out in the classroom without requiring systemic change.
http://ies.ed.gov/ncee/wwc/practiceguides/index.asp#girlsmath_pg 

http://ies.ed.gov/ncee/wwc/pdf/20072003.pdf 

FingerPrint Reader. 

Fingerprint Reader lets you log on to your favorite Web sites without scrambling for passwords—just touch the fingerprint reader with a registered fingerprint whenever a password or user name is required, and you are in.  Locate information on FingerPrint Reader from a search engine (i.e., Google).
<Having trouble with a link. Type the URL into a Google search and see if it is still current. >

Recommended Speakers List

Dondi Scumaci

“Good To Great” + others subjects

Elevations Unlimited, Inc.

2438 Rim Oak

San Antonio, TX  78232

Office:  210 545-6277

Mobile:  210 861-8789

dscumaci@elevationsunlimited.com
Contact Person:  Liz Hinnick

1-800-315-0845

liz@trainingevolution.com
Dr. Pamela McCauley-Bell

Speaker and Author of 

“Winners Don’t Quit”..Today

They Call Me Doctor.

www.winnerdontquit.com
mcbell@tech-solution.net 

407-737-8380

Contact Person:

Barbara Miller, Francis Tuttle TC

Telephone: 405 717-4174

Suzie Humphreys

Humorist & Motivator/6+ topics

Contact: Dr. Barbara Rackley

REI, Inc. of OK/Rural Women’s 

  Business Center

P.O. Box 1335

Durant, OK  74702

Telephone: 1800 658-2823

Toody Byrd – Humorous Speaker

107 Tallstar Drive

Austin, TX  78734

Telephone:  512 261-8075

Mamie McCullough

Telephone:  800 255-4226 or 

972-437-5308 FAX:  972 692-7072

Michael Vander Werf, Director of Sales 

 


DATES FOR GIRLTECH MEETINGS 

September 14                  
Mentors & Mentees






Mentor/Mentee Training






Tulsa, OK


October 13                  

Mentees Only






OSU Engineering






Stillwater, OK


December 14                  
Mentors & Mentees






Metro Tech






Kick-Off Event


January 20                  

Mentees Only






Monthly Meeting – Seminar C






AM Group
9:50 – 11:00 a.m.






PM Group       1:50 – 3:00  p.m.


February 17                  
Mentees Only






Monthly Meeting – Seminar C






AM Group      9:50 – 11:00 a.m.





            PM Group       1:50 – 3:00 p.m.


March 10                  

Mentees Only






Monthly Meeting – Seminar C






AM Group      9:50 – 11:00 a.m.





            PM Group       1:50 – 3:00 p.m.

March 17                  

Spring Break (No meeting)

April 21                  

Mentees Only






Monthly Meeting – Seminar C






AM Group      9:50 – 11:00 a.m.





            PM Group       1:50 – 3:00 p.m.


April 28                  

Mentors & Mentees

                                                            Oklahoma Women’s Summit (even years)





OKC


May 4                  

Mentors & Mentees 

                                                            Recognition Ceremony

                                                            CVTC  Chickasha,  OK

**Dates and times are subject to change

Permission granted from Canadian Valley GirlTech

Sample Reminder Letter

To:  

GirlTech Participants

From:  
Pam McEachern and Cindy Murphy, GT Coordinators

Date:

January 21

Subject:
GirlTech Meeting

This is your reminder that the next GirlTech meeting will be held on Thursday, January 27, from 8:40-11:30.  We will gather in the Panther room (just inside the east doors of the seminar center) for the first two sessions, and then we’ll move to Room 4 (in the EEC where English class is held) in the administration building for computer training.  We have several activities planned and are excited about seeing you all again.

Mentees:  Please check in with your teacher before you come to the meeting.  Contact Pam or Cindy if you have any questions.  You will be required to attend all three sessions that are on the agenda.

Mentors:  We would love to have you attend and spend time with your mentee face to face.  However, we realize that you may have employment obligations, and that is certainly not a problem.  We just appreciate your commitment to the program.  If you are able to attend for only a small part of the morning please consider this: There will be computer training for all of us at 10:15 (see agenda), and this will probably be the most beneficial information for you as mentors.  Kelly Arrington from the State Department of Career Tech will be joining us and showing us the ins and outs of the Web site and allow us practice time.  If you do not have an email address, we’ve found a way to work around that through the Web site, and we can set you up with a mode of communication for you and your mentee in this session.  
We hope that mentors and mentees have been in touch since last semester, and that you have begun to think about setting up a job shadowing experience for our mentees in the next couple of months.  

We wish you well.

Permission granted from Caddo Kiowa GirlTech

Save Your Fork

“Save your fork, the best is yet to come!”  

There was a young woman who had big plans for her future!  She knew that it was important to set goals early in life and work hard to achieve them.  She told her grandmother, her parents, her friends, and her teachers about her dreams.  For the most part they all had encouraging things to say and gave her some great advice, even though her dream of becoming an aeronautical engineer was a far fetch for a “GIRL”.  There were however, those little things in life that kept getting in the way.  Like the time she didn’t make the basketball team her sophomore year in high school and how her self-esteem had suffered somewhat ever sense.  And the time her brother was given the keys to the car so “HE” could do some errand that “SHE” really wanted to do but was told “he’s a boy and it’s not something a girl can do”.   And then it was her disappointment over the fact that she had been passed over when scholarships were handed out on the night of graduation.  However, the young woman’s grandmother was her biggest fan, always lifting her up and telling her not to give up!  One day, at her grandmother’s dinner table, her grandmother told her how life didn’t always seem fair and how you have to take the yucky vegetables right along with that, oh so good, dessert.  The grandmother then told her to “Save your Fork! The Best is yet to come.”  Dinner had been good with some of the dishes to her liking and some not so likable.  The mashed potatoes were great but, oh, the spinach was awful!  So, she licked her fork clean and anticipated what was to follow.  Her grandmother then set in front of her a favorite dessert!  But before her grandmother would let her eat, she reminded her that life is like the dinner she had just eaten; you have to try everything and do your best to clean your plate, take the good with the bad, but save your fork because the best is yet to come!  

As you were given a fork as you walked in today, you probably said to someone:  “What’s with the Fork?”  Well, I am here today to tell you to “Save your fork, the best is yet to come!”  So take this fork and leave it on your night stand or on the dash of your car, or in your pocket and when you don’t make the team or you get passed over and all the good jobs are given away, let it be a reminder to “Save your Fork!  The best is yet to come!”

Permission granted from Canadian Valley GirlTech
Get Acquainted Activities 

Skills Bingo

Skills Bingo Card

Activities and Accomplishments Playsheet for Skills Bingo

Skills Definitions

People Bingo Part One

People Bingo Part Two

Rapport Activities

Scavenger Hunt

Getting to Know You

SKILLS Bingo

SKILLS Bingo cards (one per person)
Activities and Accomplishments play sheets (one per person)
SKILLS Worksheets (one per person)
Prize(s) for winner(s)
Flip chart or chalkboard

Steps 

Give each student one SKILLS Bingo card. 

1. Review Bingo rules: complete a line of boxes (across, down or diagonally) to spell "Bingo"; everyone gets the "free" box in the center; yell "Bingo" when completed. 

2. Facilitator will read the Bingo statement and have students move around the room until they find people who fit the description in a box. People then sign their name on the appropriate line. Only one signature per person is allowed on each bingo card. 

3. Keep asking people for signatures until a line is complete and someone wins. 

4. The first person to yell "Bingo" wins a prize. Present prize to winner. 

5. Ask students what skills were involved in playing the game. Record their responses on a flip chart or chalkboard. 

6. Give each participant one Activities and Accomplishments worksheet and SKILLS worksheet. 

7. Group students in threes and have them identify the skills used to complete three or four of the activities on the worksheet. Every group member should have done at least one activity. Refer to the SKILLS worksheet for ideas and the names of skills. 

8. Upon completion, ask a few students to share their Activities and Accomplishments skills list with the large group. 

9. Discuss what they learned about each other and themselves. Consider how activities and accomplishments can reveal people's skills or their interest in developing particular skills. 

10. Give an overview of the SKILLS assessment: A self-assessment that looks at your skill preferences. SKILLS is one of many different tools used in career development to help individuals identify specific aspects of themselves, such as interests, aptitudes, values, and personality types. 

11. Give definition of a skill: "A goal-directed behavior that has been or can be strengthened through practice." Emphasize that a skill can be learned. 

12. Have students identify at least 20 skills based on their Activities and Accomplishments. 

13. Recommended continuation: Pass out the SKILLS tutorial and explain that, during the next few class sessions, students will complete the SKILLS assessment in CIS. They will identify skills they enjoy using then use SKILLS to create a list of occupations that use these skills. 

14. Proceed with the five-step process outlined on the SKILLS worksheet.

SKILLS BINGO CARD

Directions:  Each box identifies something about the people in this workshop.  Seek out your fellow participants and if one of the listed items pertains to them, ask them to sign their name on the appropriate line.  (Even though more than one item may be relevant to any person, only one blank spot should be signed.)

	S
	K
	I
	L
	L

	Baked cookies

__________


	Played a team sport

__________


	Rearranged a room

__________
	Assembled a document

__________
	Been a lifeguard

__________

	Answered a business phone

_________


	Cared for a pet

__________


	Helped a friend solve a problem

__________
	Acted in a play

__________
	Drew a design

__________

	Organized a tool box

__________


	Mended clothes

__________
	FREE

__________
	Given directions to someone

__________
	Written a poem

__________

	Fixed a leaky faucet

__________


	Played a musical instrument

__________


	Read stories to children

__________


	Driven a tractor

__________


	Designed an outfit

__________



	Planned a trip

__________


	Planned a dance routine

__________


	Sold raffle tickets

__________


	Changed oil in a car

__________


	Held an office

__________




S K I L L S   B I N G O

©2001 Idaho Career Information System

Activities/Accomplishments Playsheet for SKILLS Bingo

Directions:  Under each activity/accomplishment, record the skills used.  Refer to the 72 skills listed in the SKILLS worksheet.

	S K I L L S   B I N G O

Discovery and Passage

© 2006 Idaho Career Information System 


	Adapted a recipe


	Played a team sport


	Rearranged a room


	Assembled a document


	Been a lifeguard


	Answered a business phone



	
	Coached a sport


	Helped a friend solve a problem
	Acted in a play
	Drawn a design
	Organized a tool box
	Used a ham radio



	
	Gave directions to find a place


	Wrote a poem


	Fixed a leaky faucet


	Played a musical instrument


	Read stories to children


	Drove a tractor



	
	Built a model

 (car, plane, etc.)


	Planned a trip


	Planned a dance routine


	Sold raffle tickets


	Changed oil in a car


	Held an office




.

Skill Definitions

A. Personal Skills

01. Dependability -- Working in a reliable and responsible manner.
02. Flexibility -- Accepting change and variety in the workplace. 
03. Persistence -- Working continuously despite interruption. 
04. Integrity -- Avoiding unethical behavior and being honest. 
05. Efficiency -- Effectively using resources. 
06. Competitiveness -- Striving to be the best. 

B. Social Skills

07. Social Perception -- Being aware of the needs and feelings of others. 
08. Independent Work -- Working with little or no supervision. 
09. Team Work -- Working cooperatively with others. 
10. Working with the Public -- Representing the organization and communicating with persons outside the organization. 
11. Assisting/Caring -- Providing assistance, care, or service to others. 
12. Performing -- Interacting with others to entertain or sell. 
13. Instructing -- Teaching, guiding, or motivating others. 

C. Movement Skills

14. Finger Dexterity -- Coordinating movements of the fingers. 
15. Manual Dexterity -- Coordinating movements of the hand, arm and hand, or both hands. 
16. Motor Coordination -- Coordinating movements of two or more limbs together. 
17. Stamina -- Exerting one's self physically over long periods of time. 
18. Strength -- Exerting force repeatedly or continuously. 
19. Rapid Response -- Moving quickly and correctly between two different activities. 

D. Perceptual Skills

20. Sound Discrimination -- Detecting the difference between sounds, pitch, or loudness. 
21. Shape Discrimination -- Detecting the difference between sizes, shapes, and mass. 
22. Color Vision -- Detecting the difference between colors, shades, and brightness. 
23. Depth Perception -- Detecting the distance between objects. 
24. Visualizing -- Forming a mental image of how something will look after it is moved or when its parts are moved. 
25. Creativity -- Originating, designing, or creating new ideas, relationships, systems, artworks, or products. 
26. Aesthetic Judgment -- Recognizing artistic or natural beauty. 

E. Situational Skills

27. Stress Tolerance -- Dealing calmly and effectively with tense situations. 
28. Hazards Tolerance -- Working in potentially dangerous conditions. 
29. Discomfort Tolerance -- Working in unpleasant environmental conditions. 
30. Repetition Tolerance -- Continuously performing the same action. 

F. Processing Skills

31. Following Procedures -- Correctly following a given set of rules to complete a task. 
32. Categorizing -- Identifying items by similarities. 
33. Record Keeping -- Entering, transcribing, recording, storing, or maintaining information. 
34. Attention to Detail -- Checking each item or task carefully. 
35. Verifying Information -- Evaluating information against a set of standards or ensuring that it is correct.

.

G. Technical Skills

36. Installing -- Setting up equipment, machines, or structures to meet specifications. 
37. Inspecting -- Checking and evaluating equipment, structures, and products. 
38. Repairing -- Fixing, servicing, aligning, setting up, and adjusting machines, devices, moving parts, and equipment. 
39. Troubleshooting -- Determining the cause and solution of an error. 
40. Controlling Machines -- Using control mechanisms or direct physical activity to operate machines. 
41. Operating Vehicles -- Running, maneuvering, navigating, or driving vehicles or mechanized equipment. 
42. Using Computers -- Working with computers by using programs or entering data. 
43. Programming -- Writing computer programs. 
44. Technology Design -- Developing or adapting equipment and technology. 

H. Math And Science Skills

45. Calculating -- Adding, subtracting, multiplying, and dividing. 
46. Estimating -- Approximating distances, quantities, time, costs, resources, or materials. 
47. Budgeting -- Allocating financial resources. 
48. Math Reasoning -- Using mathematical methods to understand and solve problems. 
49. Science Reasoning -- Using scientific methods to understand and solve problems. 

I. Communication Skills

50. Reading -- Understanding information and ideas presented in writing. 
51. Writing -- Communicating information and ideas in writing. 
52. Speaking -- Talking to others to convey information. 
53. Listening -- Listening to what people are saying and asking questions. 
54. Concentrating -- Focusing on a task without interruption. 

J. Problem Solving Skills

55. Information Gathering -- Locating and identifying information. 
56. Evaluating -- Judging the success or progress of an idea, work activity, or project. 
57. Advising -- Providing consultation or advice to others. 
58. Synthesizing -- Reorganizing information to get a better approach to problems. 
59. Analyzing -- Examining information and using logic to solve problems. 
60. Planning -- Developing approaches for implementing ideas. 
61. Active Learning -- Working with new material or information to understand the implications. 
62. Using Knowledge -- Using work-related experience. 

K. Management Skills

63. Safety of Others -- Managing the work environment to provide for the health and safety of others. 
64. Persuading -- Convincing others to approach things differently. 
65. Negotiating -- Bringing others together and trying to reconcile differences. 
66. Confronting -- Communicating a position opposed to by others. 
67. Initiating -- Taking on new responsibilities and challenges. 
68. Coordinating -- Organizing people and activities to complete tasks. 
69. Directing/Leading -- Providing leadership and direction to others. 
70. Decision Making -- Understanding information and reaching a conclusion to solve problems. 
71. Managing Resources -- Determining the best use of human resources, finances, and material resources. 
72. Impact of Responsibility -- Accepting the long-term outcome of decisions. 
  

© 2006 Board of Regents of the University System of Georgia, Georgia State University, Georgia Career Information Center. All rights reserved. 
People Bingo

Part One

Find a person who matches each item and get is or her signature in the correct square. Good luck and have some fun.

	Same number of letters in first name


	Same eye color
	Same number of brothers
	Same hair color
	Same favorite movie

	Same month of birth


	Same chore at home
	Wearing same color
	Same favorite color
	Same Favorite T. V. show

	Same favorite video game


	Same pet
	Free
	Same favorite song
	Same city of birth

	Same favorite sport


	Same favorite soft drink
	Same color shoes
	Same favorite ice cream
	Same favorite food

	Same bedtime


	Same height
	Same occupational goal
	Same favorite singing group


	Same number of sisters


People Bingo

Part Two

Find a person who matches each item and get is or her signature in the correct square. Good luck and have some fun.

	My favorite food is
	My favorite singer is


	My favorite color is
	My favorite TV show is
	My favorite book is

	My favorite subject in school is


	My favorite movie is
	When I hang out with my friends I like to 
	I have a pet whose name is
	My favorite sport to play is 

	My favorite song is
	The farthest place away from home I have ever traveled to is
	The month  I was born in is
	I have ___ 

brothers and sisters.
	My favorite dessert is

	My favorite commercial is
	My nickname is
	My favorite video game is
	My favorite sport to watch is
	I spend my summer doing

	My favorite board game is
	My favorite

sneakers are
	My favorite snack is
	I think that ____ is really cool.


	The person I admire most is


Rapport Activities

The dynamics of the group you will be working with can be very diverse. Building a culture of respect and support will help allow for success. Some tips for successful facilitation include: 

Allow time for members to get to know each other. It is important for the students to know you and others by name. 

Incorporate get acquainted activities that encourage bonding among 

students. 

Name games 

Name That Person – have a student say his or her name. Have the next person name the previous student and then himself/herself. The next student has to name the previous two people and the game continues until all the students have participated. The advisor can be the last, having to name all the students and then himself/herself.

Sharing culture and heritage

Brown Bag – assign each student a week during the year. During that week, the student needs to bring a paper sack to class filled with things about herself. Have the student share the items with the class.

Guessing Game – Give each student a paper sack. Have each student put several clues about herself in the sack. Put all the sacks on the table and mix them around. Select a sack, read the clues, and have students guess who’s sack it is. 

People Bingo – use the People Bingo card found in this section. Have students find a person who matches an item in a square and have her sign the square. 

Sharing summer experiences 

Discussing personal goals for education and outside school in small groups 

Other activities 

Autograph Bingo – before beginning, decide on a format for a bingo card that will have a square for each student in the class. You may need to have several “free” squares to fill the card. Have each student make the card you planned and write the name of each of their classmates in one of the squares (in random order). Randomly point to a student and have her stand up. Have the students cross off the name of the student who is standing. Repeat until someone “Bingos.” 

Building Rapport With Students 

Keep an open mind — 

About the program as a whole. 

About participants - there must be no prejudices against any students. 

Use methods you find successful in class. 

Exude a positive, enthusiastic manner towards students and the program. 

Make meetings informal, unlike a regular classroom session. 

Listen actively when talking to students. 

Listen in an accepting manner. 

Work on knowing names. 

Don’t be judgmental about what students say. 
Scavenger Hunt

Move around the room to locate the best person to fit each of the descriptions below.  Any person can initial your paper one or two times, tops! Hey, no fair placing you initials on your own paper. 

Find someone who:

_______was born in a different state

_______is an only child

_______mostly listens to music on an iPod

_______has floated down a river 

_______still has her tonsils

_______plays a musical instrument

_______has been in an ocean

_______lives in a two-story house

_______does not have a computer in the home

_______lived in a different city last year

_______is wearing nail polish

_______has a fossil watch

_______loves brussel sprouts

_______has worn braces

_______traveled outside Oklahoma during the summer

_______read a book this past summer

_______has a collection of  _________

_______is wearing colored contacts

_______takes some kind of lesson 

_______has an unusual hobby

_______has made the honor roll

_______is artistic

_______watches “Lost”

_______has an unusual pet

_______volunteers in the community

Getting to Know You
Provide peel and stick nametags for each person.

Tape sheets of paper with "A" "B" "C" and "D" written or typed around the room either in the corners or one on each wall so participants can see the letters across the room. 

Participants individually answer each question from the handout “Getting to Know You” and then draw a horizontal line under their answer.  For example: 

If I could go out to eat, I would eat at:



A.  El Chico



B.  Chili’s



C.  Red Lobster                              



D. Leo’s

Beginning with question number one, tell them to go to the corner with the sign corresponding to their answer and wait for everyone to get there.

Have participants get in a circle and systematically pass the papers to the right for everyone to sign their first letter of first name and last name for that numbered item.  It is really important that they do not get ahead and/or behind or they could keep from getting someone's name on the paper.  

Verbally instruct them through each one.  Continue until all 10 categories are completed.

Have participants return to their seats and write down everyone's name on a piece of paper. 

Have participants place a tally mark for every time a person's name appears on their paper. 

It's a great ice breaker and it allows the participants to know everyone else and they have a written record of all participants that have the same interests. 

Getting to Know You


1.
If I could go out to eat, I would eat at:


A.  El Chico


B.  Chili’s


C.  Red Lobster


D. Leo’s

2.
My favorite thing about myself is:


A.  my car


B.  my hair


C.  my personality


D.  my friends

3.
If I had to give up one thing at home, it would be:


A.  air conditioning


B.  television


C.  computer


d.  my bed

4.
If I could hold one of the 4 jobs listed, it would be:


A.  lawyer


B.  actor


C.  teacher


D.  doctor

5.
If it was raining outside, I would rather:


A.  read a book


B.  run in the rain


C.  go to the movies


D.  watch tv

6.
I would rather watch a:


A.  comedy


B.  drama


C.  scary show


D.  science fiction

7.
I would rather eat:


A.  pizza


B.  seafood


C.  steak


D.  chicken

8.
If I had to choose a pet, it would be:


A.  cat


B.  fish


C.  snake


D.  dog

9.
My favorite time of day is:


A.  lunchtime


B.  after school


C.  evening


D.  late nights

Write first letter of first name and last name of people in your group for that numbered item. (i.e., J. Smith)

1.


2.


3.


4.


5.


6.


7.

8.


9.


10.




You are cordially invited to attend the
20__ Girl Tech Celebration in recognition of
Girl Tech members and their mentors.

The Celebration will be held on
Wednesday, May 10, 20__
at 11:00 a.m. to 12:30 p.m.

Canadian Valley Technology Center
Meeting Room #2
1401 Michigan Avenue
Chickasha, OK

Please RSVP to Gay Pettit at (405) 222-7574
by Friday, May 5, 20__

Permission granted from Canadian Valley GirlTech

GirlTech Celebration Invitation

For additional information or assistance, please contact 

any of the following:

Barbara Miller

Francis Tuttle

Girl Tech Coordinator

405-717-4174

email:  bmiller@francistuttle.com
Jennifer Haile-Egbert

Francis Tuttle

Girl Tech Coordinator

405-717-4252

email:  jhaile-egbert@francistuttle.com
Linda Bowen

Francis Tuttle

Girl Tech Secretary

405-717-4791

email:  lbowen@francistuttle.com


[image: image5.jpg]CIRKECH




Thursday, May 15, 20__

1:00 p.m.
1:00 p.m. - 
Welcome/Snacks



     Barbara Miller



     GirlTech Coordinator 

1:15 p.m. - 
Francis Tuttle Overview



    Dr. Kay Martin



    Francis Tuttle Superintendent

1:30 p.m. -
Dr. Ann Benson

    Former Director of Career




Technology Education

2:00 p.m. -
Kristi Kirchner



    Mentor

2:15 p.m. -
Mentee Presentations to Mentors

2:50 p.m. -
Dismiss

3:00 p.m. -
Optional Tour for Mentors



Resume Worksheet

Name 













School 












Parent/Guardian’s Daytime Phone 








Parent/Guardian’s E-Mail and/or FAX 








Career Interests

List which careers interest you the most.

Job Experience

List three job experiences you have had.  You may include baby-sitting, mowing lawns, washing cars, writing a school newspaper, etc.

DATES



JOB DESCRIPTION

Special Skills

List what skills you already have to be successful on the job, such as computer skills, good communication, or using a calculator.

Interests and Hobbies

List any clubs you belong to and any personal hobbies and interests you may have, such as collectible card games, computers, music, sports, video games or animals.

Community Service

List any volunteer work you have done to help your community, such as raising money for the needy, working at an animal shelter or helping senior citizens.  Include work you have done through clubs such as the Boy or Girl Scouts.  You may include personal giving, such as donating your money to a cause or recycling.

Education

Write the education level you have completed to date.

	
	
	Book Labels for Checkout
	
	

	  Financial Literacy for Teens

Foster, Chad

Caddo Kiowa Technology Center GirlTech
	
	Who Moved My Cheese for Teens

Johnson, Spencer

Caddo Kiowa Technology Center GirlTech
	
	  Girls Guide to Loving Yourself

Mastromarino, Diane 

Caddo Kiowa Technology Center GirlTech


	Teenagers Preparing for the Real World

Foster, Chad

Caddo Kiowa Technology Center GirlTech
	
	Teenagers Preparing for the Real World

Foster, Chad

Caddo Kiowa Technology Center GirlTech
	
	  Getting the Job You Really Want

Farr, J. Michael

Caddo Kiowa Technology Center GirlTech


	  Through the Jungle

Oklahoma State Department of  Career Tech

Caddo Kiowa Technology Center GirlTech
	
	The Girl’s Guide to Loving Yourself (copy 2)

Mastomarino, Diane

Caddo Kiowa Technology Center GirlTech
	
	The Girl’s Guide to Loving Yourself (copy 3)

Mastomarino, Diane

Caddo Kiowa Technology Center GirlTech

	  Girls Who Grew Up Great   

   (copy 2)
Gray, Gwendolyn

  Caddo Kiowa Technology Center GirlTech

	
	   Girls Who Grew Up Great  

    (copy 3)
Gray, Gwendolyn

Caddo Kiowa Technology Center GirlTech
	
	

	  Winners Don’t Quit

Bell, Pamela M.

Caddo Kiowa Technology Center GirlTech


	
	  Winners Don’t Quit

Bell, Pamela M.

Caddo Kiowa Technology Center GirlTech
	
	  Girls Who Grew Up Great

Gray, Gwendolyn

Caddo Kiowa Technology Center GirlTech
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Sample Press/News Release

What:  GirlTech Conference

When:  Sept. 14th, 20__

Where:  Tulsa Sheraton Hotel

Who went:  Gay Pettit, GirlTech coordinator, Kathy Winham, mentor, Student participants were:  See attachment

Why:  encourage students to participate in GirlTech and inform them about the mentoring process.

The Opening Session in the morning for students was presented by Dondi Scumaci, an expert in mentoring and professional development.  Students worked on learning how to make their mentoring experience exciting and worthwhile.  Students and coordinators practiced using the materials provided in the “Mentoring in a box”, a tool developed by Dondi, that insures a successful mentoring experience.  The afternoon was filled with an exciting Keynote address given by Dondi titled “Practicing Optimism”.

The objective of GirlTech is to encourage females to pursue nontraditional careers in science, engineering and Information Technology.

Students participate in a variety of activities designed to provide awareness of the IT and Scientific Research/Engineering Clusters, pursue further exploration of these careers, and develop skills to pursue career opportunities within these careers.  Activities students will participate in include:  job shadowing and mentoring, career exploration and attend personal development workshops for mentees and their mentors.  GirlTech activities will focus on career development, assertiveness skills, communication skills, time management, course advisement, dress for the workplace, workplace etiquette, and portfolio development.

-30-
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MODEL RELEASE

I hereby give and grant to the Oklahoma Department of Career and Technology Education, the absolute and unconditional right to use, publish, display, and/or reproduce in any manner whatever, still images or videotapes in which I appear.  These rights include, but are not limited to the right to edit, or use a portion or portions of such still images or videotapes in connection with educational or trade materials, or for any other lawful purpose, in connection with my own name or a fictitious name.

I hereby waive any right that I may have to inspect or approve the finished videotapes, or any finished materials, copy or other matter which may be used in conjunction therewith, or the manner in which any of the same are used, reproduced, published, or displayed.

I further release the Oklahoma Department of Career and Technology Education from any liability whatever that may occur or be produced in the taking, reproducing, publishing, or displaying of said still images or videotapes.  

I agree that the Oklahoma Department of Career and Technology Education shall be the owner of the still images or videotapes and all rights to them, may copyright the still images or videotapes in its own name, and may grant to others permission to use them.

I further understand that I am not to receive payment of any kind whatsoever for these still images or videotapes and that they will not discredit or distort my person in any way.

DATE _____________ NAME OF SUBJECT _____________________________

SIGNATURE _____________________________________

ADDRESS  _______________________________________


       _______________________________________

If the above named person is a minor, the parent or guardian shall consent to the above authorization and release by signing below.

DATE _____________ NAME _________________________________________

SIGNATURE ______________________________________

Your Next Speaker  


� HYPERLINK "http://www.yournextspeaker.com" ��www.yournextspeaker.com� 


Rhett Laubach, Kelly Barnes, and 


Stewart Kennedy


Telephone: 405 216-5050 (same number 


as J. Smith)


� HYPERLINK "mailto:info@yournextspeaker.com" �info@yournextspeaker.com�





Jessica Bullock, from Francis Tuttle Tech Center 


referred  these three speakers.


 


Ann Benson, Former Director of CareerTech


gben@brightok.net 


Telephone: 405-743-2919





Allyn Evans and Linda Allen


601 S. Washington #299


Stillwater, OK  74074


Cell: 405-612-7782 or 405-372-3245


Email: � HYPERLINK "mailto:le_allen@hotmail.com" �le_allen@hotmail.com�


� HYPERLINK "mailto:allynevans@suddenlink.net" �allynevans@suddenlink.net�





Suggested activity:


Organize a Job Forum.


Ask 10 mentors or friends of mentors, each representing a different and interesting career, to be panelists on a talk show style "program" with your students as the studio audience. Try to get at least one local


Celebrity (perhaps a newsperson to get some coverage) to join the panel.





Marcia Gautier of Oklahoma City, motivational speaker








Jonathan E. Smith - J. Edward Smith & Co.�� HYPERLINK "mailto:info@jedwardsmith.com" �info@jedwardsmith.com�  


Telephone: 405 216-5050    �P.O. Box 1646 -  Oklahoma City, OK   73101-1646�15 E. Hurd  - Edmond, OK  73034


8136-A South Harvard – Tulsa, OK


� HYPERLINK "http://www.jedwardsmith.com/keynote_booking.htm" ��http://www.jedwardsmith.com/keynote_booking.htm�


Partners: Rhett Laubach and Betsy Gregory


� HYPERLINK "http://www.jedwardsmith.com/about_partners.htm" ��http://www.jedwardsmith.com/about_partners.htm�





Laurie Taylor, Taylor Group, LLC


Public Relations Strategies, Writing, Design and More


3717 West Broaderick


Stillwater, Oklahoma  74075


Telephone: 405 624-5018 


Fax: 405-372-2210 


ltaylor@cowboy.net





DeAnna Little, Meridian Tech referred Mr. Smith’s presentation - Communicating Cause – Women in Leadership and Ms. Taylor.





Family & Consumer Sciences Cooperative Extension Services


� HYPERLINK "http://www.fcs.okstate.edu/" ��http://www.fcs.okstate.edu/�


Select “Money Management” 


Click on “Programs”





� HYPERLINK "http://fcs.okstate.edu/specialists/" ��http://fcs.okstate.edu/specialists/�


Select speaker’s name by region of the state you live in. 





� HYPERLINK "http://pods.dasnr.okstate.edu/docushare/dsweb/HomePage" ��http://pods.dasnr.okstate.edu/docushare/dsweb/HomePage� 


Fact Sheets on a variety of topics.





True Colors Personality Assessment


Contact Rocky Whan, Director of Organizational Trainers at 800-422-4686 for a presenter.





Participant  names:








FRANCIS TUTTLE TECHNOLOGY CENTER





Cordially Invites You To Join Us For The





�     


GRADUATION





May 15, 2003


1:00pm – 3:00pm





East Commons


Campus Center Building


Rockwell Campus





Mentees and Mentors will be honored





Our Featured Speaker Will Be





Dr. Ann Benson, Former Director of Career Technology Education
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Francis Tuttle


Campus Center  Building


12777 N Rockwell


Oklahoma City, Ok  73142





Dr. Kay Martin, Superintendent








10.	My personality is generally:


	A.  goofy


	B.  serious


	C.  happy


	D.  quiet

















2001(  Idaho Career Information System





Salute to


Mentors/Industry/Organizations





Melissa Baldwin			Cora Kemp


Association of  Central		Bank One


Oklahoma Governments		





Melinda Burton			Donna Kiper


University of Oklahoma		Kerr McGee


Health Science Center





Tracy Byford				Kristi Kirchner


Marathon Oil				C. H. Guernsey & Co.





Shelly Cadamy			Kelli Murray


Edmond Economic 			WEST Teleservice


Development Authority





Dorothy Cady			Jennifer Owen


Francis Tuttle				Francis Tuttle


e Learning				Business Industry 





Robbie Castleberry			Mary Lee Stevens


Unisys				Bethany Public 


				Schools





Terri Douglas				Fran Tyler


Curwood, Inc.				Kerr McGee





	Ester Garber				Connie Williams


	University of Oklahoma		WEST Teleservice


	Health Science Center


						Vicki Wood


	Jo Johnson				Francis Tuttle


	Kerr McGee				MIS Department





Salute to


Mentees











	Tequisha Ashley		Kayla Hopkins


	Respiratory Therapy		Desktop Publishing








	Diana Brewer			Melissa Monts


	CADD				CADD








Jean Bricker			Mitzi Smith


	Orthotics/Prosthetics		Telecommunications








Shan Buchholz		Ebony Smith


	Networking			Desktop Publishing








Tina Delarm			Teresa Stanfill


	Instrumentation/Control	CADD








Stephanie Dolherty		Cindy Walter	Telecommunications		CADD








Nguyet Hoang		Stephanie Winburn  Telecommunications		Automated Office























