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Prospective Mentee Consideration Proposal

Program Mission:  To equip female students with skills to pursue careers in the information technology (IT) cluster and scientific research/engineering cluster.

Program Description:  Students will participate in a variety of activities designed to provide awareness of the IT and Scientific Research/Engineering Clusters, pursue further exploration of IT and Scientific Research/Engineering careers, and develop skills to pursue career opportunities within the IT and Scientific Research/Engineering Clusters.


Potential activities include:
     -job shadowing and mentoring
     -on-line job shadowing, mentoring, and career exploration
     -personal development workshops for mentees and their mentors that include career

     development, assertiveness skills, communication skills, time management, course 

     advisement, dress for the workplace, workplace etiquette, and portfolio development

Mentee Responsibilities:

· Correspond with mentor by e-mail once a week.

· Participate in 2-3 workshops with mentee.

· Job shadow with mentor one-two times during the school year (20__-20__).

· Ensure transportation to/from job shadow site is available.

· Report on mentorship as requested by site coordinator.

· Evaluate mentorship experience. 

· Participate in pre- and post-assessments.

Name:________________________________Home Phone:__________________________

Home Address______________________________________________________________




(PO Box/Street)




(State)


(Zip)___________________________

Age:________ Grade Level Now:__________ Home e-mail:__________________________

School:____________________________________________________________________

If under 18:  Parent/Guardian Name: ____________________________________________

Parent Work Number: ________________________________________________________

If Interested Please Return This By May 27, 20__ to:

Name

Address

City, State

Email

Phone number
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Mentee Application 20__ - 20__

Objective: To encourage females to pursue nontraditional careers in science, engineering and Information Technology.
Program Description:  Students will participate in a variety of activities designed to provide awareness of the IT and Scientific Research/Engineering Clusters, pursue further exploration of IT and Scientific Research/Engineering careers, and develop skills to pursue career opportunities within the IT and Scientific Research/Engineering Clusters.


Potential activities include:
     -job shadowing and mentoring
     -on-line job shadowing, mentoring, and career exploration
     -personal development workshops for mentees and their mentors that include career

     development, assertiveness skills, communication skills, time management, course 

     advisement, dress for the workplace, workplace etiquette, and portfolio development

This application has six parts.  Each part of this application must be completed in its entirety and returned by October 19, 20__.

GENERAL INFORMATION   (PART ONE)
Name:       




  Date Submitted:      




Program Name:      



  Instructor(s): 
  

__
_____


_______________________
___________________________________________    

□ Adult  □ 10 th Grade  □ 11 th Grade   □ 12th Grade   AM or PM Student _    
   GPA      

Name of Sending School:      











Home Address:      



City:      
      


Zip:      
 

Home Phone:      



E-Mail Address:      





Cell Phone:      




 

If under 18 Parent/Guardian Name(s):      







CAREER GOAL   (PART TWO)
	     

	

	

	

	


APPLICATION PARTICIPANT SUMMARY   (PART THREE)
Please attach to the application an explanation in 100 words or less why you wish to participate in the Girl Tech E-Mentor Program. 

ACTIVITIES   (PART FOUR)
	Please list in order of importance to you up to five, volunteer, religious, social, athletic, school, scouting or other activities and organizations in which you have participated during the last two years. Please tell us what your activities were with the organizations.

	1.      

	

	2.       

	

	3.       

	

	4.       

	

	5.       

	


DATES FOR GIRL TECH MEETINGS 20__-20__   (PART FIVE)
September 13

Mentors & Mentees – Rockwell Campus

Kick-Off Event

November 29
 

Mentees Only – Portland Campus

AM Group 
  8:15 -10:50 a.m.






PM Group
 12:15 -  3:00 p.m.


January 24
 

Mentors & Mentees – Portland Campus

AM Group
   8:15 -10:50 a.m.






PM Group
 12:15 -  3:00 p.m.


May 9



Mentors & Mentees – Rockwell Campus

GirlTech Recognition Ceremony 

COMMITMENT   (PART SIX)
· I will complete all assignments and projects that may be included in the program.
· I understand that I may not miss more than one (1) session (listed in Part Five) for successful completion of the Girl Tech E-Mentor Program.  
· I understand and agree that attendance at the entire first session is mandatory; a class member who misses any scheduled part of the first session will not be permitted to continue in the program.
· I understand that participants are expected to observe high standards of behavior and to set an example for others to follow.
Applicant Signature



Date

Parent/Guardian Signature (Secondary Students Only)


Date

Instructor Signature



Date

_________________________does not discriminate with regard to race, color, religion, 

 Technology Center

gender, national origin, age, marital or veteran status, or disability. 

You will also find attached a recommendation form to be completed and submitted by your instructor.   Application deadline is October 19, 20__ 

Return to:

Name

Address

Email

Phone number
Applicants will be notified of their selection before October 28

Girl Tech E-Mentor Program

Recommendation Form To be completed by Instructor

Your assessment of this applicant will assist us in selecting those candidates most suitable for the Girl Tech E-Mentor Program. Please evaluate this candidate by circling the number which best describes your level of confidence in her ability to perform in the following leadership functions.  Your assessment should rate from 5 as “most strongly supporting” to 1 as “do not support.”

     


     





Name of Applicant


Program

1. Displays self-confidence.



Strongly Support

Support

Do Not Support



5

4
3
2

1



2.
Is goal oriented and committed to moving his or her life in a positive direction.



Strongly Support

Support

Do Not Support



5

4
3
2

1

3.
Is strong in character and integrity.



Strongly Support

Support

Do Not Support



5

4
3
2

1

4.
Demonstrates a commitment to the betterment of the community.



Strongly Support

Support

Do Not Support



5

4
3
2

1

5.
Motivates others to meet challenges and achieve goals for the good of the team or community.



Strongly Support

Support

Do Not Support



5

4
3
2

1
Student’s GPA:      


Additional comments:       

 FORMTEXT 
     









Agreement to Commitment
· I understand the time commitment required for my student to participate in the Girl Tech E-Mentor Program and agree to allow my student to devote the time necessary to be an active member if selected.






     




Instructor’s Signature



Date

Deadline Date:  October 19, 20__

Return to:
 Name


 Room


 Email
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Caddo Kiowa Technology Center

GirlTech 

Mentee Application

Objective:  To encourage females to pursue nontraditional careers and offer them opportunities to grow professionally and personally in their chosen career paths.

Potential Activities:

· job shadowing and mentoring

· on-line job shadowing, mentoring, and career exploration

· personal development workshops that may include career development, communication skills, time management, or workplace readiness

This application has three parts.  Each part of this application must be completed in its entirety and returned by September 30, 20__.

Part 1: General Information

Name:_____________________________________ Birthdate:______________

Program Name:__________________________Instructor:__________________

___Adult   ___11th grade
___12th grade

___AM student
___PM student

High School:____________________________________ SSN___________________

Home Address:___________________________ City_______________ Zip_________

Home Phone:_____________________________ Cell Phone:____________________

Email address:__________________________________________________________

If under 18, parent/guardian name(s):________________________________________

Part 2: Career Information

What is your career goal, and how did you become interested in it?

__________________________________________________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________

Why do you want to be in GirlTech?

__________________________________________________________________________________________________________________________________________________________________________________________________________________

Part 3:  Activities

Please list in order of importance to you up to five, volunteer, religious, social, athletic, school, scouting or other activities and organizations in which you have participated during the last two years.  Please tell us what your activities were with the organizations.  

1. ________________________________________________________________________________________________________________________________

2. ________________________________________________________________________________________________________________________________

3. ________________________________________________________________________________________________________________________________

4. ________________________________________________________________________________________________________________________________

5. ________________________________________________________________________________________________________________________________

If you have any questions about this application or the GirlTech program, please contact the GirlTech Coordinators.

Return this application to Pam McEachern (OneStop, phone extention 3205) or Cindy Murphy (EEC, phone extention 3209) before September 30, 20__.

Permission granted from Caddo Kiowa GirlTech
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MENTEE INTERVIEW QUESTIONS 20__-__

STUDENT NAME_______________________________       

DATE
   ______________________________________

INTERVIEWED BY_____________________________

1. Tell us about yourself?  (Grade, school, program, family, work, etc.)

2. What do you like best about attending Francis Tuttle?

Education, training, certifications

3. What are your short and long term plans after completing your program at FT?

Direct placement and continuing training or college

Related placement or continuing education

Military or other field_________________

I just wanted something to fall back on

Not Sure

4. What is your favorite movie or book and why?

Poised, well thought out, insightful, creative answer

5. Who is your role model and why?

5 pt.  Poised, well thought out, insightful, creative answer

6.  What do you feel is your greatest accomplishment so far and why?

Accomplishment demonstrates dedication, innovation and creativity

Accomplishment achieve by overcoming challenge or obstacle

Elected or selected for leadership position

Staying in school

7.  If you could change one thing, what would it be (personal, education, community, world)?

Poised, well thought out, insightful, creative answer

8.  Overall interview



Prepared, well-spoken, well-mannered, promising.



Some what prepared, not very confident in their decision.



Difficult, defiant, sarcastic, totally unprepared.
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October 

To GirlTech Applicant,  

Congratulations on being selected to be part of the 20__-20__ GirlTech program at Caddo Kiowa Technology Center.  We hope that being part of this organization will benefit you as you work toward achieving your career goals.  

Our first meeting will be Wednesday, October 12, at 8:45 in the Comet Room (by the Criminal Justice classroom).  We will do a small orientation for everyone and explain our plans for the year; then we’ll have a training session for about an hour and a half.  It will be interactive and fun so don’t miss it.  See you tomorrow.

Regards,

GirlTech Coordinators:

Cindy Murphy

Pam McEachern

Permission granted from Caddo Kiowa GirlTech
GIRLTECH PARTICIPANTS

20__-20__

STUDENT




PROGRAM

MENTOR







AM/PM

	Name

Address

Home Phone

Email Address

Password
	AM/PM


	Name

Home Address

Home Phone

Work Phone

Place of Business

Business Address

Email address

Password



	Name

Address

Home Phone

Email Address

Password
	AM/PM


	Name

Home Address

Home Phone

Work Phone

Place of Business

Business Address

Email address

Password



	Name

Address

Home Phone

Email Address

Password
	AM/PM


	Name

Home Address

Home Phone

Work Phone

Place of Business

Business Address

Email address

Password
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MEMO

TO:  

Girl-Tech/Mentor Match Students

From:  
Gay Pettit

RE:  

Agenda for Conference, Wed. Sept 14th

The list below will help you to plan for the upcoming meeting in Tulsa.  If you have any questions or concerns please let me know!

Thanks,

Gay Pettit

· Meet at the new parking lot (West side of Campus) at 6:15 am.  Mrs. Winham will leave promptly no later than 6:30am!

· If you need to call Mrs. Winham because of an emergency her cell # is (405) 414-7240.

· Returning to campus approxiamately 6:00pm.

· Please wear professional casual dress.  No jeans or flip flops!

· You will need to bring a sack lunch or money for lunch, snacks, etc.

· Return your Parent’s Permission slip to Mrs. Pettit by Sept. 12th.

Permission granted from Canadian Valley GirlTech

Get Acquainted for Mentor Interview

Use these questions to get acquainted with your Mentor. Write your answers to the questions on this sheet.  

1. In what department or division do you work?

2. What job or jobs do you do at your work?

3. How many years have you worked for the company?

4. Where did you work prior to this position? 

5. Where did you go to school?

6. Why did you volunteer to become a Mentor?

Correspondence

Agenda

Student Release From Class

Monthly Meeting (4)

Agenda







October 12, 20__

8:45-11:00

Minutes/Activities:

1. Orientation and Overview of Program

2. Pre Assessment of GirlTech Participants

3. True Colors Training

Members Present 

1. 

2. 

3. 

4. 

5.

6. 

7.

8.

9.

10.

11.

12.

13.

14.

15.

Permission granted from Caddo Kiowa GirlTech
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Memo

To:

Caddo Kiowa Technology Center Staff




From:

Pam and Cindy

CC:

Administration

Date:



Re:

GirlTech Meeting 11-30-05, 9:30, CK Seminar Center
GirlTech will hold a meeting on November 30, 20__, in the Seminar Center from 9:30 a.m. to 10:30 a.m.  Every GirlTech participant is required to attend this meeting and a reception that will follow from 10:30 to 11:30 in the Panther Room.  

GirlTech would like to extend an invitation to any female on campus to hear our invited speaker, Judge Jackie Duncan of Custer County.    Please announce this to your students and encourage any females in your class who would like to attend this meeting to do so.  Contact Pam or OneStop before November 29 (Tuesday) with your names of attendees.  Thank you.

Cindy, ext. 3209

Pam, ext. 3205

Please excuse the following GirlTech participants:

First name last name, program name

First name last name, program name

First name last name, program name
Permission granted from Caddo Kiowa GirlTech
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Monthly Meeting

Friday, January 20

Morning Meeting Time:  9:50 – 11:00am, Conference Rm. 1

List GirlTech student name and program

Afternoon Meeting Time:  12:00 – 1:15pm, Conference Rm. 1

List GirlTech student name and program
Hi Ladies,

Yea!  I am so excited; we will be starting our monthly meetings this semester!  Put the third Friday of each month on your calendar for monthly meetings.  We will have light snacks and short workshop type activities at these meetings.  

At this meeting, I will give you more detailed information about our “Get Acquainted” meeting on Jan. 25th.

Permission granted from Canadian Valley GirlTech












January 27, 20__

8:40 – 11:30

Agenda
8:40
Welcome and Announcements

8:45
On Foot or on Wheels . . .




Don Tyson, Washita Valley Bank

9:30
Best Foot Forward . . .




Sandra Bellamy, Western Farmers 


Electric Cooperative

10:15
GirlTech Web site:




Finding Our Footing




Kelly Arrington, ODCTE

11:15
Wrap Up and Announcements 


Permission granted from Caddo Kiowa GirlTech
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ALL CVTC  Female Students

Wednesday, May 10th
In the Seminar Center,

Canadian Valley Technology Center

GirlTech students are hosting the high energy guest speaker

Amy Morrisey

To speak on: 

MOTIVATION, MORAL AND COMMITMENT

Understand the impact of change on morale and learn how to work with change to your benefit.  Connect your personal objectives with your future work objectives.  Understand that environment drives behavior, pick where you want to be – emotionally.

Permission granted from Canadian Valley GirlTech
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Just a reminder. . .





Out next GirlTech Meeting is on Friday, February 25, 8:45-10:00 in the Warrior/Bobcat Room in the seminar center.





Mentees are required to attend.  The meeting is optional for our Mentors, but, of course, Mentors are very welcome to attend and spend a little sit-down time with students.





Sandra Bellamy is our program presenter for the day, and we know it will be a great day!





See you then,





Pam and Cindy








Fieldtrip Memo





Acceptance Letter





Student Release From Class








