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What is a factor and what makes it valuable? 
            A factor is a characteristic of an occupation. 
Career Quest matches what users indicate as their 
preferences with the requirements, or features, of 
occupations. There are 28 occupation factors, or 
characteristics, used in Career Quest. For individuals 
who understand the importance of knowing 
themselves and using that knowledge to identify 
compatible occupations, Career Quest can produce a 
reasonable size list of occupations for exploration. 
 
How important is it to prioritize the factors? 
            The factor you select as the most important 
(highest priority) is likely to have a large impact on 
your list of occupations because it is the first factor 

to eliminate occupations. Lower priority factors are 
likely to have proportionately smaller impacts 
because occupations have already been eliminated 
by your highest priority factors. 
            Think about a home buying metaphor 
presented on the worksheet. If living in a particular 
neighborhood is your most important criteria for 
buying a home, this choice may remove many homes 
from your list even if they match other criteria. You 
may not be able to consider all of your other criteria 
(such as price) before the list of homes becomes too 
small. Similarly in Career Quest, depending upon the 
factors you choose, the priorities you set, and the 
preferred and acceptable levels you select, you may 
not be able to consider all of your factors before 
your list of matching occupations becomes too small. 
You want to make sure the most important factors 
are considered. 
 
Which is best - selecting and ranking factors 
using the worksheet or using the computer? 
            The worksheet encourages you to consider 
all twenty-eight factors and reflect on your 
priorities. It also saves you time on the computer. 
After completing the worksheet, click on “Select 
Factors” on the first screen. Then select your factors 
by clicking on each in the priority order you 
recorded on the worksheet. 

 
(Continued on page 2) 

Career Quest: TIPS  
OKCIS for Internet’s Career Quest (previously called Occupation Sort) provides you with a powerful career 
development tool. You will find it under the list of Assessments. The following questions and answers will 
help you better understand the Career Quest and explain its use. 

Welcome to the first issue of the OKCIS NAVIGATOR. This publication is for and 
about users of OKCIS.  Each issue will include: what’s new in OKCIS, helpful tips on 
using specific features of OKCIS, ways to use and implement OKCIS from  
users like you, new OKCIS sites and more. (Read online at http://okcis.org) 
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