Teachers As Advisors Resources

Oklahoma Department of CareerTech

Teachers as Advisors for Secondary


Order Number:  CS1015

and Postsecondary Students
To achieve career success, students require more guidance than college entrance requirements and a course catalog.  High school and adult students need to understand their options, set career goals, and develop a plan of study to help them reach those goals.

Based on the Teachers as Advisors curriculum, this new publication will provide information and resources to assist teachers as they prepare secondary and postsecondary students to explore work-based learning, education, and training or to enter the workforce.

The curriculum outlines how to advise students using career clusters and workplace learning information, and it provides content materials, monthly activities, forms, and more to help provide education and career planning. Topics include Getting Started, Advisor Training, Preparing for Parent Conference, Interpreting PLAN Results, Computing GPA, Career Clusters, Developing a Plan of Study, ACT Information, Financial Aid, Strategies for Entering the Workforce, Seminar Topics for Seniors, Work-Based Learning, and Additional Examples and Ideas.

In-state Price: $16
Career Development Activities: High School


Order Number: CS1102
Each activity in these books has been written to meet one of the 12 National Career Development Guidelines. In addition to covering all 12 guidelines, these activities also address the math, science, social studies and language arts subject areas of the Oklahoma Student Learners Outcomes. 

In-state Price: $11.

Middle Grades Teachers as Advisors Toolbox 

Order Number: SW1023

This toolbox gives implementation suggestions for providing Middle Grades Teachers as Advisors at your school. It contains content materials, weekly activities, forms, teaching training materials, and three individual booklets: Writing Survival Skills for the Middle Grades, People Need Each Other, and I've Got Me & I'm Glad. This toolbox will help your school provide education and career planning for the Middle Grades students.

In-state Price: $42.

Employment Skills for the 21st Century 

Over 200 Job Sheets to: Develop and apply skills for tomorrow's workplace; Develop thinking and problem-solving skills on a higher cognitive level; Develop teamwork and cooperation skills; Develop oral communications and listening skills; Develop research and organizational skills; Develop self-esteem and leadership skills; Develop reading, writing, and computational skills; License for on-site duplication included with manual. 

Volume I: TA1210


In-state Price: $50.

Volume II: TA8211 (CD-ROM)
In-state Price: $50. New topics.

Critical Steps of Job Interviewing Administrator’s Kit
Order Number: TA1001
Includes one videotape and 3 audiotapes and 1 teachers manual. For the job applicant, the interview is the make-it or break-it point. Students who are practiced and skilled in job interviewing techniques greatly improve their chances of getting the job they want. A sequence of learning steps enable your students to respond favorably in on-the-spot interview situations. Interactive learning allows them to practice the critical steps by viewing film models and responding to audiotape simulations. 

In-state Price: $100.

Career Development Activities:Middle School/Junior High    Order Number:CS1101

This manual combines career exploration with academic subject matter for an exciting learning experience. This revised version includes over 35 new, hands-on or project-based activities. Activities are written to meet one of the 12 National Career Development guidelines and address the subject areas of the Priority Academic Student Skills. 

In-state Price: $13. 

Career Exploration Guide




Order Number: CS3205

Middle students connect what they are currently learning in the world-of-work by discovering their likes and dislikes, career exploration, and employability skills. Students use an interest inventory and a collection of student activities to see the importance of preparing for one’s career. 

In-state Price: $14 (10/pkg.)

REAL LIFE 101 Videos

Order Number: CS7200
This video series, grades 6 through 10 can help viewers explore different options in the career world. The series consists of 13 career videos, with three careers on each video. Each video runs approximately 30 minutes. The teacher's guide includes episode summaries and a student "Video Interview." Preview four careers from our own office. Log onto www.mediakids.com/.  Click product name, then "Online Previews" on the horizontal button bar. To view you will need QuickTime installed. This is an Oklahoma exclusive licensed agreement. To purchase contact the Oklahoma Department of Career and Technology Education. 

Price: $254.

Oklahoma Career Information System (OKCIS)

Order Number: CS8020

The OKCIS is a one year subscription-based, online (Internet) comprehensive career information system containing career exploration tools and career information. The exploration tools encourage self-assessment, goal setting, decision-making, and evaluation, creating the foundation skills for lifelong career self-management. Each file links to other files in the system assisting users in their consideration of a full range of education, training and employment options. The system is updated with Oklahoma and national data in October of each year.  

Price: $250.

Career Options Folder





Order Number: CS9001
This folder can be used with students throughout their high school years. There are places on the folder to record pertinent career information for the student as well as information needed for admission into college or for financial aid. The plan of study the student chooses is recommended to be kept inside this folder. 

In-state Price: $7.

Through the Jungle





Order Number: CS9003
A job search guide for high school and adult students, this book provides information which outlines the job search process, how to dress, interview, and prepare a resume, among other skills. 

In-state Price: $4. 

Career Connection Magazine




Order Number: CS9014
This 20-page, full-color publication is jam-packed with hands-on career awareness and exploration activities and important information to help students get and keep that first part time job. Valuable articles include: using an assessment inventory, complete  career exploration, and develop a backup plan for highly competitive occupation.  An outstanding tool for school counselors, mid-high and junior high teachers, and resource center coordinators. 

In-state Price: $18.

Dreams Can Be Reality Posters




Order Number: CS9040
Bright colored posters list descriptive statements about each Career Cluster. Students may read the statements to see which Career Cluster interests them. All levels of educational requirements are represented in the sample occupations given. The set of eight posters list two clusters per poster. 

In-state Price: $8.

Prepared by Guidance Division

1500 West Seventh

Stillwater, OK 74074

Order by calling 1-800-654-4502 or online

www.okcareertech.org/cimc
Orders $80 or less: Shipping/ handling is $8.

TEAM Manual

http://www.louisianaschools.net/lde/uploads/4879.pdf

The manual provides lessons for 9th – 12th grade students addressing five major areas: Self-Knowledge, Life Skills, Educational Development, Work Ethics, and Career Planning. The TEAM Manual was written by teachers for teachers as an aid to enable students to maximize their career potential and to better prepare students by connecting their educational experiences to the world of work. 

Career Activity File

The Career Activity File provides career development activities for Grades K-12. This booklet, updated annually, includes integrated lessons and activities related to the theme of the publication. These files are archived on the Guidance homepage http://www.okcareertech.org/guidance  Click on Products-Career Activity File.  

1999 - School-To-Work Sustainability (Teachers As Advisors—Senior Seminar)  
2000 - School-Based Enterprises 
2001 - Career Portfolios (K-12) 

2002 - Counseling Tools 
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2004 – Work Ethics and Career Clusters



2005 – Financial Literacy and Career Clusters



2006 – Leadership



2007 – Career Clusters

2009 – Academic Integration

