Student Services Model

ACADEMIC INTEGRATION

NOTE:  Each level builds upon the previous level(s).  While not always explicitly stated, it is understood that activities and services advance in comprehensiveness from the “Novice” level through “Advanced.”  For “Advanced” status, all services in “Meets Standard” are incorporated as well.

	
	Novice
	Developing
	Meets Standards
	Advanced

	Participation
	· Academic instruction is provided for students with poor reading and/or math skills in programs whose instructors wish to participate.
	· Academic instruction is provided for students with poor reading, math, and written language skills in all programs.

· Students sign in upon entering integrated academics classroom to maintain attendance records.
	· Academic instruction at an appropriate level is provided for all students in all full-time programs.

· Students receive a clear explanation of the purpose for integrating academic instruction into their occupational training.

· An instructional management system is in place for maintaining records of student participation.
	· Academic instruction is occasionally delivered jointly to entire classes by academic and occupational instructors.

· Occupational instructors reinforce the importance of integrating academic instruction into their occupational training to maximize technical success.

· An instructional management system not only maintains records of student participation but also marks progress toward meeting identified competencies related to their programs.

	Content & Instructional Delivery
	· Academic instruction includes math and reading at basic or remedial levels.

· Instruction is delivered primarily through one mode.

· Measurement of academic attainment consists of pre-testing upon enrollment.
	· Academic instruction includes math, reading, and limited written language.

· Occupational instructors provide input as to priority skills.

· Instruction is delivered through at least two modes.

· Student academic attainment is measured annually.
	· Academic instruction includes but is not limited to math, science, written language, and reading comprehension.

· Occupational and academic instructors jointly determine priorities. 

· Instruction is delivered through several modes to address different learning styles, rates, and abilities.

· Student academic attainment is measured and reported to occupational instructors at least annually.
	· Students regularly write documents related to their programs.

· Students can explain mathematic or scientific principles underlying technical actions.

· Occupational and academic instructors jointly rate or provide feedback on such activities.

· Students’ learning styles are identified and utilized for meeting individual needs and expanding comfort zones for the students.

· Student academic attainment is measured and reported to occupational instructors at least quarterly.

	Teaching Academics in Context of Occupation
	· Academic instruction is generic with the same materials used by all students participating.
	· Academic instruction is provided with generic materials but with the addition of examples as to how skills will be used in the occupational or technical program.
	· Academic instruction is provided in the context of the technical program in which the student is enrolled.

· Occupation-specific instructional materials are incorporated.

· The technical instructor supports integration of appropriate academic skills to reinforce the occupational competencies of the program.
	· Project-based activities and/or team projects are utilized to incorporate academic skills in the occupational or technical program.

	Related Skills
	· Students use computers to access integrated learning systems for math and reading skills.

· Students are encouraged to pursue the GED if they are not high school graduates.

· Candidates with limited English proficiency are encouraged to return for enrollment after developing English language skills.
	· Instruction in computer literacy is provided for students whose instructors request it.

· Students are referred to external GED classes and to agencies that administer licensure tests.

· Students unable to participate in occupational or technical programs because of language barriers are provided instruction in English-as-a-Second-Language.
	· Instruction is provided for all students in computer operation for the purposes of word processing, record keeping, calculation, and electronic communication as these functions relate to their occupational programs.

· Students receive assistance, if needed, in preparing for occupational licensure or competency tests and the GED test.

· English-as-a-Second-Language instruction is provided for all students who demonstrate need to develop workplace literacy.

· Students are referred to external community literacy programs if need is identified.
	· Students use computer applications as part of their course work in occupational or technical programs.

· A variety of materials and help are available for students  who are preparing for licensure, competency, GED, or ACT testing.

· English-as-a-Second-Language instruction incorporates technical jargon and focuses on workplace terminology and conversational elements necessary for success in the workplace.

	Staff Credentials
	· Lead integrated academic staff are certified for elementary grades or special education only.

· State-level professional development is an optional activity.
	· At least one integrated academics staff member is certified at the secondary level in a core subject area.

· Paraprofessional staff members have at least high school diplomas.

· Certified staff participate in state-level professional development.
	· All instructional staff have appropriate preparation and credentials for the area(s) and levels of instruction and/or coordination they provide.

· Professional development opportunities are available and staff are encouraged to participate.

· Occupational instructors are provided regular professional development regarding integrating academic skills with technical instruction.
	· A high proportion of the integrated academics staff hold teaching certification at the secondary level in an academic core area.

· All instructional staff, including paraprofessionals, regularly participate in professional development opportunities directly related to integrating academics into technical instruction.

· All integrated academics staff are prepared for working effectively with students with disabilities.

	Facilities
	· Integrated academics activities occur in makeshift or inaccessible facilities.

· Instructional materials and equipment need replacing.

· Computer hardware malfunctions frequently and has inadequate memory for necessary instructional software.
	· Integrated academics instructional areas can accommodate limited numbers of students but are clean and well lighted.

· Instructional equipment shows wear and materials are outdated.

· Computer stations are limited in the amount of memory available for loading instructional software.
	· Integrated academics instructional areas are of sufficient size, adequate comfort level, and appropriate physical condition to encourage learning.

· Instructional equipment and materials are in good repair.

· Computer stations are adequate in both number and technology to serve the maximum number of students scheduled at any time.
	· Instructional areas are arranged to simultaneously accommodate group or individualized, computer-based or instructor-led learning activities.

· Instructional equipment and materials are replaced when worn or outdated, and additional materials are purchased as supplements.

· Computerized instruction utilizes updated software, and repair of disabled or malfunctioning computers is a high priority for campus administrators.

	Academic Credit Options
	
	· Sending schools determine whether students on IEPs will gain academic credit.


	· If academic credit is granted through the technology center, current state statutes and regulations are strictly followed.

· The sending school and technology center work cooperatively to ensure that credit is properly awarded.

· Special procedures for students on IEPs are appropriately applied.

· Teachers of record hold appropriate, current certification.
	· Curricular options are provided through which students may gain academic credit through the state-approved process.

· The sending school and technology center jointly develop policies and procedures for awarding credit.

· Students on IEPs are awarded academic credit on the basis of identified objectives and appropriate application of guidelines.

· Teachers of record hold appropriate, current certification and advanced degrees or credentials.


