GUIDANCE

1. The technology center has an identifiable guidance program in place to provide all students with information and advisement about career and educational options; to develop strategies to support program enrollment of diverse populations and to overcome racial, disability, and gender bias and stereotyping; and to provide support for success in their career programs.

2. All students, both high school and adult, in accredited programs have developed and have on file an individual career plan for assessment, guidance, program placement, and other services to be provided, with this plan to be reviewed and/or updated on a regular basis.  The technology center identifies and documents delivery of supplemental services needed for maximum program success and employability of each student on the career plan, IEP, accommodation plan or other form.

3. The technology center ensures that all students have access to all services within its guidance program whenever accredited classes are in session.

4. All high school and adult students with identified disabilities who are eligible to attend the technology center will have on file a current Individualized Education Program (IEP) and Individual Transition Plan (ITP) or an appropriate accommodation plan, which the sending school and technology center have developed cooperatively.  Where appropriate, accommodation plans for adult students with disabilities will be developed cooperatively with any sponsoring agency of that student.
5. The technology center establishes policies and procedures regarding disclosure and supporting documentation for qualified high school and adult students with disabilities as defined in Section 504 of the Rehabilitation Act and in the Americans with Disabilities Act.
6. All students are enrolled or placed in a technology center program on the basis of their documented interest and ability to benefit from training, work history, IEP provisions, and/or their plans of study developed at the sending school or in cooperation with other agencies.

7. The technology center provides students and faculty with current information related to salary, occupational outlook, supply and demand of occupations for training offered in its occupational programs.

8. The technology center guidance staff coordinates all services with guidance and counseling staff, special services staff, and/or disabilities staff from sending schools, higher education institutions, and other agencies through regularly planned informational meetings and correspondence.   This includes providing information and resources regarding available programs and services.  

9. The technology center guidance program sets policies and procedure outlining appropriate standards and the scope of services for guidance and counseling of high school and adult students.  The policies and procedures should be based upon the Ethical Standards for School Counselor established by the American School Counselor Association and the National Career Development Association.

10. The technology center identifies a comprehensive community network of appropriate agencies for counseling referrals and other support when students need assistance outside the scope of its guidance program and expertise of the guidance staff.

11. An adequate number of clerical staff and qualified management personnel are designated to administer and coordinate student services.

12. The technology center shall inform students of guidelines for developing a portfolio and requirements for obtaining industry related certification or other advanced credentials, including credits through cooperative agreements, related to their career goals.

13. The technology center shall work with the sending schools to assure that an annual assessment is conducted to determine occupational needs, interests, and abilities of potential technology center students.  Citation:  Standards for Accreditation of Oklahoma Schools (2002), Standard VI, 210:35-13-73(a)
14. The school shall develop a written description of a guidance and counseling program with special provisions for at-risk students.  The program shall address assessed needs of all students, including those who are identified as at-risk, and shall establish program goals, objectives, and an evaluation.  Citation:  Standards for Accreditation of Oklahoma Schools (2002), Standard VI, 210:35-3-106(b)
15. The technology center guidance program shall complement and coordinate with those services available in the sending school for counseling, assessment, staff consulting, educational and occupational planning, and follow-up activities.  Citation:   Standards for Accreditation of Oklahoma Schools (2002), Standard VI, 210:35-13-74(d)
16. If a career and technology education program at the technology center is considered to be an appropriate part of the student’s Individualized Education Program (IEP), a representative of the technology center shall be on the IEP team.  The instructor of the career and technology education program shall have access to a copy of the IEP before the identified student enters the program.  Assistance shall be made available to the program instructor to assure appropriate modifications and accommodations necessary for the student to participate in and benefit from instruction in the program are provided.  Citation:  Standards for Accreditation of Oklahoma Schools (2002), Standard VI, 210:35-11-51(a)
17. Technology center personnel with the job title “counselor” shall hold a valid Oklahoma School Counselor Certificate appropriate for the grade levels to which they are assigned or a comparable credential if working with adults. All technology center guidance and student services personnel are assigned duties consistent with specific professional preparation.  Reference: Standards for Accreditation of Oklahoma Schools (2002), Standard V, 210:35-13-54(a)(1)(2)
