
				    Family and Consumer Sciences Education Division
				    Oklahoma Department of Career and Technology Education

School_ _______________________________________	 Location_________________________________________

Program_______________________________________	 Program Specialist_________________________________

Instructor______________________________________	 Date____________________________________________

	 1.	 Instructional Planning and Organization
		  a.	 Learning activities are properly coordinated, planned, and organized and are being sequentially implemented as evidenced by:
			   Course Syllabi ❏  Integration of Core Academic Subjects ❏  Year-Long Lesson Plans ❏ 
		  b.	 Career Clusters:  School-Based ❏  Work-Based ❏  Connecting Activities ❏  Plan of Study ❏  Portfolio ❏
		  Comments:

	 2.	 Instructional Materials Utilization
		  The teacher has access to and properly utilizes instructional materials.
		  Approved curriculum materials:  Teacher ❏  Student ❏  Current textbooks ❏  Technologically advanced teaching resources ❏
		  Comments:

	 3.	 Qualified Instructional Personnel
		  a.	 The teacher takes active measures to ensure professional growth through regular attendance at: 
			   Summer Conference ❏  Mid-Year Retreat ❏  Family and Consumer Sciences Education Planning Meeting ❏
			   Family and Consumer Sciences Education Staff Development Workshops ❏  OKACTE/ACTE Membership ❏ 
			   OATFACS/NATFACS ❏  AAFCS ❏
		  b.	 Teacher holds the following CareerTech teaching certificate:  Standard ❏  Provisional ❏  Emergency ❏  License ❏
		  c.	 Master’s Degree ❏  Nationally Board Certified ❏  Ph.D. ❏
		  Comments:

	 4.	 Enrollment and Student-Teacher Ratio
		  a.	 Enrollment limits are maintained within state guidelines.
			   Current enrollments are:  HS ________  Adult ________  AM  ________  PM  ________ M ________  F ________
		  b.	 Students are enrolled in the appropriate grade level ❏.
		  Comments:

	 5.	 Equipment and Supplies
		  a.	 The equipment and supplies are of sufficient quality and quantity to carry out instructional goals and objectives ❏.
		  b.	 Five-year plan is developed for replacing outdated equipment and for purchasing technologically up-to-date equipment ❏.
		  c.	 Equipment is modified/accessible for use by enrolled students ❏.
		  d.	 Program assistance money, in the amount of ________, is provided by the Oklahoma Department of Career and
			   Technology Education and appropriately spent in the Family and Consumer Sciences Program ❏.
		  e.	 Attach district financial printout showing project code 412 and program code 314 expenditures ❏.
		  Comments:

	 6.	 Instructional Facilities
		  a.	 The instructional facilities are of sufficient quality and size and contain the following components:
			   Classroom ❏  Laboratory ❏  Office area ❏  Storage ❏
		  b.	 The instructional facility provides a conducive learning environment with appropriate amounts of heat, light, and ventilation ❏.
		  c.	 The facilities are accessible to enrolled students ❏.
		  Comments:
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	 7.	 Safety Training and Practices
		  a.	 The following equipment and facility safety features are maintained and periodically reviewed:
			   Electrical wiring ❏  Appropriate safety guards on equipment ❏  Proper storage of supplies and cleaning materials ❏
			   Appropriate lab attire ❏  Fire extinguisher ❏  Fire blanket ❏
		  b.	 Safety/sanitation is taught and practiced in instructional activities ❏.  Annual student records of 100% mastery of safety
			   practices are maintained by instructor ❏.
		  Comments:

	 8.	 Program Advisory Committee
		  A program advisory committee is utilized to support program goals and objectives as evidenced by:
		  Date of yearly required meeting ❏  Membership listing ❏  Minutes of formal meeting ❏
		  Comments:

	 9.	 Career and Technology Student Organization
		  a.	 All students are afforded the opportunity to participate in leadership development activities of FCCLA.
			   State and National Affiliation ❏  Local meetings ❏  Officer Leadership Training ❏  District Meeting ❏
			   Competitive Events ❏  State Convention ❏
		  b.	 Student organizational activities are an integral part of the course ❏.  Percentage of program enrollment involved in FCCLA _____.
		  c.	 FCCLA chapter votes at convention ❏.
		  Comments:

	10.	 Coordination Activities
		  a. 	 The CareerTech program utilizes on-the-job training or other supervised training experiences and maintains the following
			   records on file:  Memorandum of Training ❏  Training Plans ❏  Employer Evaluation ❏
		  b.	 Training stations and projects are visited at least once per grading period ❏.
		  Comments:

	11.	 Program Reporting
		  a.	 State Reports submitted on a timely basis:  Salary and Teaching ❏  September 10 ❏  May 31 ❏  CESI ❏
		  b.	 Efforts are made to assist program completers in job placement.  Students completed ______;  Number placed ______.
		  c.	 EOI tests given in:  FACS I ______  FACS II ______  Adult and Family Living ______.
		  Comments:

  PLAN FOR IMPROVEMENT		         	                                   PERSON RESPONSIBLE                         GOAL DATE

EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER 
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				    Family and Consumer Sciences Education Division
				    Oklahoma Department of Career and Technology Education

School _____________________________________________	 Program ________________________________________________

Teacher____________________________________________	 Date ___________________________________________________

Specific Recommendations for Improvement — (Outline specific recommendations for program
improvement that should be implemented in order for the program to meet the minimum standards. 
Address each standard that was found to be deficient.)

COMMENTS
(Please specify by standard number)
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Commendations or Strengths

Suggestions for Improvement

COMMENTS
(Please specify by standard number)


