Request for Out-of-State Travel:

Registration & Transportation
FY11 Perkins
This request must be submitted 20 days prior to departure.  

Approval is not guaranteed.
Fiscal Agent District / Institution Name:  

Travel Dates:  

Destination:  

Number of persons attending:  

Registration (per person): $  

Airfare (per person): $ 

(May use mileage costs instead of airfare)

FOOD, MEALS, AND LODGING ARE NOT APPROVED WITH THESE FUNDS.

PLEASE PROVIDE AS MUCH INFORMATION AS POSSIBLE BELOW:

(1) Name of conference and nature of trip / purpose of attending (attach supporting documents or Web site information).

	


(2) How will this training enhance the ability to improve your Core Indicators of Performance?

	


(3) How do you plan to in-service this training back to the appropriate district staff?

	


(4) Name of person(s) attending:


Position / Title
District / Site Name

	
	
	


DISTRICT APPROVAL:

	


Name AND Signature of Superintendent / Postsecondary Institution President / 


Date
	


Name AND Signature of Eligible Recipient Perkins Coordinator / Designee
Fax

Date
CHOOSE ONE:

· Submit as email attachment to Janet Cooper at jcoop@okcareertech.org
· Submit by fax to Janet Cooper at 405-743-6809

· Or send by regular mail to    Federal Legislation Assistance Division

Oklahoma Department of CareerTech

1500 W. Seventh Avenue

Stillwater, OK  74074

Keep a copy for your records.
