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CTIMS Support

Contact & Support Information

If you have questions about submitting information in CTIMS, please contact CTIMS Support at

CTIMSSupport@careertech.ok.gov, or contact:

Andra Beyer

Data Quality Coordinator

(405) 743-5403
andra.beyer(@careertech.ok.gov

Niki Burch

Manager, IMD

(405) 743-5124
niki.burch@careertech.ok.gov

Carol Hall

Performance Data/Analysis Coordinator
(405) 743-5125
carol.hall@careertech.ok.gov

Kerri Watkins

Data Quality Coordinator

(405) 743-6882
kerri.watkins(@careertech.ok.gov

Rebecca Thacker

Technical Support Specialist

(405) 743-5134
rebecca.thacker@careertech.ok.gov
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Help & Troubleshooting — Logging into CTIMS

Approval Process Overview

IFW Role

Worksheet Approval Stage (Stage 1)

Process

IFW Submitter

IFW Local Financial
Aid Approval

IFW Occupational
Approval

IFW Financial Aid
Approval

Creates, completes, saves, and submits the requests.

1%t approval. Reviews and approves/rejects requests.

2" approval. ODCTE occupational division reviews and
approves/rejects requests.

3" approval. ODCTE financial aid staff reviews and approves/rejects
the request.
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Help & Troubleshooting — Logging into CTIMS

Help and Troubleshooting

If you do not have a CTIMS account set up or are having trouble with the navigation or software,
contact CTIMSSupport@careertech.ok.gov. Send a message describing your problem. Include your
school name and your telephone number and we will contact you.

If you have forgotten your password, click the Forgot your password? link to reset.
For helpful tips, see the CTIMS Helpful Tips section of this document.
IMPORTANT:

Please log into CTIMS using Internet Explorer E version 11or higher. CTIMS is currently
not compatible with other browsers.

Logging into CTIMS

Sign in using your school email and CTIMS password at
https://ctims.okcareertech.org/CTBDSWeb

sign in to your CareerTech CTIMS account.

Emai | | ‘

careervech
CTIMS gr}lsc;renr‘wnmhm Management [ Remember me2 -

Forgot your password?

Or,

Go to http://www.okcareertech.org/ and select CTIMS in the red bar at the top of the page. Do
not select the ODCTE Staff Login selection in the red bar. This is not the CTIMS login.

Thema Adaptwn v CTIMS -~ Web Am Brand Center Help ODCTE Staff Lng

S h Sit
D only in current section

About News Events students Educaturs Busmes-"«lndustry Technnlon ..enters Products Cuntaci
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On the CTIMS website, select the green CTIMS Login button.

IMD Division

} CcTMs
Comprehensive Schools
Technology Centers
State Staff

General Public
Forgot Your Password?

Contact Us

(S Information Management

Technology Centers

Business & Industry

Logging into CTIMS

Products Contact

+ For Help with CTIMS, col
CTIMSSupport@careertech.ok:

e Information Management Divisi

ABE (Adult and Basic Education) Grant
« Technical Guidebook (Coming Soon)
+ Rules and Regulations (Coming Soon)
- Contacts

Carl Perkins (FLA) Grant
» Technical Guidebook
+ Video Tutorials
* Resources
+ Contacts.

CESI (Comprehensive School Enroliment)

+ CESI Technical Guidebook

EDI (Economic Development Initiatives)
+ Technical Guidebook (Coming Soon)
+ Rules and Regulations (Coming Soon)
- Contacts

15-743-5125 or email
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IFW Submitter

Instructional Framework Process Flow

IFW Submitter

Preparation before Entering Into CTIMS
You will have better results if you take the time to do a little prep work beforehand.

e Print out the state programs you have approved for the current school year. See
instructions here.

e For each state program and local program, decide which of the following categories the
request will fall under for the upcoming school year:

No Changes — this program will be offered next year with no changes

No Changes for Returning Students/Teach Out Only — this program will be
continued for next year with no changes BUT only for returning students/teach out.
New students will not be allowed to enroll in this program next year as currently
approved.

NOTE: If you plan to start a similar program next year but with different hours,
course, etc., you will need to request a new program.

Will Make Changes — this program will be offered next year but changes will need to
be made.

Will Not Offer Next Year — this program will not be offered next year and will not be
needed for returning students/teach out.

Move to Another Site — this program will be offered next year but will be moved to
another site in our district.

Once you have made these distinctions, you can start the roll-over process in CTIMS.
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Starting the Rollover Process

Starting the Rollover Process

e Sign in at https://ctims.okcareertech.org/CTBDSWeb/ using your school email and
CTIMS password.

Sign in to your CareerTech CTIMS account.

Email:

careervech —
CTI MS g;fag;;'on Management " Remember me?
TR

Forgat your password?

2013 - Use the Microsoft Infemet Explorer Version 11 or higher. CTIMS is currently not compatible with other browsers.

IMPORTANT: Please log in using Internet Explorer version 11or higher. CTIMS is
currently not compatible with other browsers.

e Verify that you are signed in with the role of an IFW Submitter. In the top right corner.
Use the drop-down arrow to select this role.

Friday, Februars ** _.eu 44 AM | Hello ke wai

careervech

CTIMS 2z === '

¥ [} Insiructional Framework
» [IReports
(Okizhoma Depariment of Career and Technology Educafion

OK DEFT CAREER TECH

saunnsnan

e Click the arrow ' * next to Instructional Framework on left navigation.

Friday, Februay 4, 2020 744 AM | Helo ke watkins@careestech ok aow! &

m |

IFW-Submitter

» {3 Insiruckional Framewark Dashoars
» 2norts
Name Okiahomsa Depariment of Career and Technology Educaton

Short Name OK DEPT CAREER TECH

ansnanan
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Starting the Rollover Process

e Click the arrow * next to Instructional Process on left navigation.

(] Instuctional Framewark
¥ |Ji Insiruclional Process

Okdahoma Degariment of Career and Technology Educafion

(K DEPT CAREER TECH

60000000

ODCTE Disfrict

e Click the arrow ' » next to IFW Tech Center Rollover Process on left navigation.

careervech

CTIMG eoneogenst

|l Insiructional Process .
- Harm® Okiahoma Department of Career and Technokogy Education
o] Tech Sites Instructional Client Reque
|o] Teeh Sites Insirucional Clienf Reque | Shorlame: 0K DEPT CAREER TECH
o] IFW Tech Center Rollover Poess | ypenizgion e £01000000
| Reports
Organizzfl Type (QOCTE Disinct
N e Ctnts hos

—
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Process Rollover Options — Step 1

Select Rollover Options - Step 1

1. Confirm the Current Calendar Year. This should default to the current year.

2. Confirm the Planned Year. (This should populate automatically). This is the year you
are choosing to roll the program from.

3. Confirm the Start Date and End Date for the planned year. As you choose the planned
year, the Implementation Calendar section will populate.

4. Select the District Name by clicking in the field and typing in the first 3 letters of the
district. Then choose your district from the drop-down.

5. Select the Site(s) by clicking in the field and typing in the first 3 letters of the site and
choosing from the drop-down. If you will be choosing for more than one site, click the
box next to Check for Multiple Site(s).

6. Click Search.

Dashboard  IFW Tech Center Rollover Pracess X

‘ Select Rollover Options - Step 1 » Next Step

= Rollover Process

Instructiong! Framevork Template* Technology Center/Skill Centers Secondary and Adult Full-Time Request and Submission Process v
Rollover Calendar Year From

Current Calendar Year*  2018-2019 v - 1

Rollover Calendar Year To

Planned Calendar Implementation Calendar
7 Planned Year' | 9012019 v Implementation Year 5459029 Hierarchy Type* State Frogram 2018
statDate  giirz018 EndDate’ 53012019 Start Date” 0710172019 EndDale’  ogr30r2020
District Information Site Information
Distict Type  Tech Center Districts v SteTyPe | Tech Sites v
[ Check for Muliple Site(s)
- DistrictName® sample Technology Center v y—
ple Tl o - IR
Search By.. m -6

+ Step 1 Select Rollover Option(s) - Last Year Approved Programs

18 Go to Client Summary Screen %) Save and Continue
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Process Rollover Options — Step 2

A list of programs will populate. Use the information you collected in preparation to select the
appropriate option under the Rollover Option column.

e Click inside the empty field under the column titled Rollover Option. Select the option
from the drop-down.

= Step 1: Select Rollover Option(s) - Last Year Approved Programs

HOTE: Under the "Rollover Option™ column, select the action to be taken for each State FrogramiLocal Program. Click on Save and Continue.

[f) Export to Excel || (%) Refrash

N\

Local Program Raollover Cption

MERIDIAN TECH Accounting - FNOO16000 FN0O10002 - Accounts PayableiReceivable €

MERIDIAN TECH Administrative Support - BAGI28000 BAQ020001 - Administrative Assistant " No Changss

MERIDIAN TECH Animation Technology - [TOD36000 [T0030012 - 3D Animation ! No Ghanges (For Retuming
Students/Teach Out Only)

MERIDIAN TECH Audio and Video Technology-IT - ITD036... | IT0030023 - Digital Video Advanced Tech... Wil Mske Changes

MERIDIAN TECH Automotive Collision Repair and Refinishi... | - Advanced Collision Repair and Refinishing Wil Mot Offer Next Year

MERIDIAN TECH Automative Coliision Repair and Refinishi.. | TRO090003 - Combination Collision Rega... WMove to Anather Site

MERIDIAN TECH Automotive Collision Repair and Refinishi... | TRO090002 - Mon-Structural Repair Tech. ..

MERIDIAN TECH Automotive Refinishing Technology - TRO... | TRO090001 - Refinishing Technician

MERIDIAM TECH Automotive Service Technology - TRO025... | TR 3 - Automative Mai E..

NOTE: If you are undecided what option you want for a program, leave the box blank. You
can come back at a later time and decide the option for that program.

No Changes — this program will be offered next year with no changes

No Changes for Returning Students/Teach Out Only — this program will be
continued for next year with no changes BUT only for returning students/teach out.
New students will not be allowed to enroll in this program next year as currently
approved.

NOTE: If you plan to start a similar program next year but with different hours,
course, etc., you will need to request a new program.

Will Make Changes — this program will be offered next year but changes will need to
be made.

Will Not Offer Next Year — this program will not be offered next year and will not be
needed for returning students/teach out.

Move to Another Site — this program will be offered next year but will be moved to
another site in our district.
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Process Rollover Options — Step 2

e When you have selected the Rollover Option for each program, click the Save and
Continue button.

Dashboard

+ Rollover Process

= Step 1: Select Rollover Option(s) - Last Year Approved Programs

NOTE: Under the Rollover Opiian” cokumn, seket the acton o be aken for each Siate ProgramiLocal Program. Clck on Save and Corinue.

(2 Export ioExcel || (4 Reefresh

Organizaton Name.

MERIDIAN TECH

MERIDIAN TECH in; BAON2B000 840020001 - Ad No InsFir-1610-1020TCSK... | Capy uthe Sies
MERIDIAN TECH ‘Animation Technalogy - IT0036000 0030012 - 30 Aniation No InsFm-1B19-1620-TCSK... | Copy ofhe Sies
MERIDIAN TECH Auio 3nd Viden Technology-T - TO036... | [T0030023 - Digtal Video Advanced Tech. No InSFT-1810-1620-TCSK... | Capy ofher Sites.
MERIDIAN TECH ion Repair No InSFm-1810-1620TCSK... | Capy ofher Sites.
MERIDIAN TECH Autematve Collsion Repai and Refinishi.. | TRO020008 - Combination Calisian Repa... No InsFir-1610-1020TCSK... | Capy uthe Sies
MERIDIAN TECH ion Repai Repair Tech. No InsFm-1810-1620TCSK... | Copy ofher Sites
MERIDIAN TECH Technolagy - TRO. Tachrician No InsFm-1810-1620TCSK... | Copy ofherSites
MERIDIAN TECH Teshnclogy - TROGEE. No InSFm-1810-1620TCSK... | Capy ofher Sites.
MERIDIAN TECH Teshnclogy - TROGE. Tesaic. No InsFT-1816-1620-TCSK... | Capy ofher Sites.
MERIDIAN TECH Biomedical Science and Medcine STEM... | SC020005 - PLTW Biomedical Science. No InsFir-1B10-1020TCSK... | Capy uther Sies
MERIDIAN TECH Biomedical Sciance and Medicine STEM... | SCD020025 - PLTW Biomadical Scisnos. No InsFm-1810-1620TCSK... | Copy ofherSites

IFWW Tech Center Rollouer Process.

Select Rollover Options - Step 1 [

New Statz Program
Request

State Program Local Progeam Rollover Option Rollover By, RoloverDate Ok Recquest Number Copy other Sies. By Discarded On

InsFir-1610-1620-TCSK,

Copyofter Sies

Acoounting - FNODIG000 FNDO10002 - Accounts PayablelReceiva...

MERIDIAN TECH B No InsFir-1B18-1620-TCSK... | Copy ofber Sies o
1 &i \

(e k T

Process Rollover Options — Step 2

Once you have categorized the status of each program, you will need to “process” your rollover
options.

NOTE: Each option, except for those that will not be offered next year, will need to go through
these steps.

e Select from the drop-down menu the group of programs you need to process.

Process Rollover Options - Step 2 < Go to Select Rollover Options

== Instructional Framework Client Request Rollover Process

= Step 2: Review and Process Rollover Options

: ‘ x ) )
Select Rollover option to review and process™ | __gelect Rollover option to review and process-— v

—Select Rollover option to review and process—

I Co to Client Summary Screen | [ New Req Process the State Program with - No Changes ® Cancel Changes

Process the State Program with - No Changes (For Returning Students/Teach Out Only) [
Process the State Program with - Will Make Changes

Process the State Program with - Move to Another Site
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Process Rollover Options — Step 2

e A new screen will appear listing those programs.

NOTE: If you have several programs in the list, you can select all the programs at once
by clicking the box in the first column header. This will check all programs in the list.

e Select the programs you would like to roll over for that option by checking each box.

= Step 2: Review and Process Rollover Opfions
g opton t review and process® | process the State Program with - No Ghanges
Rollower Requests Rold Over Date O Request Nombar
efechnology Center - Campus T0036001-Aucio an Video Technlogy-T 000023 -Digita Video Advarced Techrician IsFm-igte e TosksTPROGE17E.. Sample Techn
u] sample Wehnology Center - Campus 0030000 Animation Teshology 0030012 30 Avimaton InsFm-1810-10207CsKsTPROGAF.. Sample Techn
Sample Tlhnology Center - Campus BACOZB000-Admiisative Support BADO20001 - Admiisatve Assistant InsF-1E181020 TOsKsTRROG 5022 Samiple Techn
Sample T] thology Center - Campus FN0018000-Accouniing FNOO10002 - Acoounts Payable/Rieceivable Clerk InsFm-1818-1820-TCSKETRROG6243. . Sample Techn
! v]
B Goto Client Summary Soreen | [ New Requests 4 Goto SelectRolloves Options | [P Process the State Pogram with -No Changes | © Ganee Changes

NOTE: You can select all programs by clicking the box in the header for that column.

Process Rollover Options - Step 2 < Go to Select Rollover Opf

= Instructional Framework Client Request Rollover Process

= Step 2: Review and Process Rollover Options

|over option to review and process*

Process the State Program with - No Changes v

Rolled Over
Rollover Requests Date Number

State Program

Local Program

Sample Techn_. IT0036002-Digital Design and... | IT0030010 - Graphic Design S... InsFrm-1

i Sample Techn..  1T0036000-Animation Technol...  IT0030012 - 3D Animation/Mot... InsFrm-1
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Process Rollover Options — Step 2

e Process the rollover option by clicking the button at the bottom of the screen. For
example, click the Process the State Program with — No Changes button at the bottom
of the screen for rolling over programs with no changes.

= Step 2: Review and Process Rollover Options

Select Rollover option 10 review and process” | pracess the State Program with - No Changes

| | To Site State Program Local Program Rollover Requests Rolled Over Date 0ld Request Number From Site

¥ sample Technology Center - Campus o TRO116001-A & P Mechanic L00000 - Aviation Maintenance Technician ~ InsFim-1920-2021-TCSKSTPROG-50FFDE...  03/06/2020 InsFm-1819-1920-TCSKS ..~ Sample Techn..
W Sample Technology Center - Campus ;o [70035005-Web Design and DevelopmentT  T0030110 - Web Application Developer InsFm-1920-2021- TCSKSTPROG-F627274... | 03/06/2020 InsFim-1816-1920-TCSKs...  Sample Techn _
5} Sample Technology Center - Campus ;o 5¢0016001-Pre-Engineering STEM Academy  SCO010008 - PLTW Pre-Engineering STEM. InsFm-1818-1920-TCSKS...  Sample Techn,

1 A (¢}
Eices o o

N

e A pop-up screen will appear indicating the information was updated successfully.

Information

INsFrm-1819-1920-TCSKSTPROG-111322C77116-007-3C-SC001-SC0016001-PLTW
Pre-Engineering STEM Academy: Success

e Continue these steps until all programs have been processed based on your roll-over
selections.
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Move a Program to another Site

Move a Program to another Site

This option should only be selected when a state program is physically moving from one site to
another site within the district.

¢ On the Rollover Options — Step 1 screen, choose Process the state Program with —
Move to Another Site. Then, click Save and Continue at the top or bottom of the
screen.

= Step 1: Select Rollover Opfion(s) - Last Year Approved Programs

HOTE: Under the “Rollower Option” cobumn, select the action io be taken for each State PropramfLocal Program. Click on Save and Continue.

(i) Expart to Excel || (% Refrash

Mew State Program
Request

Organization Name State Program Local Program Rollover Cption

Sample Technology A & P Mechanic - TRO118001 L0000 - Avistion Maintznance Technician | InsFrm-1820-2021-TCS.. | Mo Changes

Sample TeChﬂ0|OB‘f Web Design and Development-T - TO03... | ITO030110 - Web Application Developer InsFrm-1820-2021-Tf5K... | No Changes

Sample Tech nology Fre-Engineering STEM Academy - 3C00... | SCO01000E - PLTW Pre-Engineering ST... | InsFrm-1820-202 14 C5H... | No Changes

Sample Technology Computer/Network Support - ITO016000 IT002000 - Network P Support Specialist Will Maks Changes

Sample TeChﬂO'OEY Mursing Services- Advancad - HLOO16026 L0300 - Mursing Services - Advancad Mowe to Another Site

Sample Technology | Madical Servicas-Madical Assisting - HLO... | LO00OO - Medical Assistant Na Ghanges
Mo Changes (For Retuming
StudentsTeach Out Only)

Will Make Changes

Will Mot Offer Next Year

Sample Technology | Business Information Managemant-Madic... | - Medical Coding Specialist

Sample Technology Weterinary Services - HLOO18018 HLO010018 - Veterinary Assistant
Sample Technology | Biomedical Science and Medicine STEM... | SCO020005 - PLTW Biomedical Sciance...
Sample Technology | Administrative Support - BAG026000 BANN20001 - Administrative Assistant

Sample Technology  Eary Care and Education Teacher- HMD_.. | LOGOOO - Pathway fo COA

Surminel Toakhnalamics WL A1ENET B ANAANAT  Surminel Tranknmlomict (fane

Sample Technology
1

¢ On the Process Rollover Options — Step 2 screen select Process the State Program
with — Move to Another Site.

Process Rollover Options - Step 2 < Go to Select Rollover Options

= Instructional Framework Client Request Rollover Process

= Step 2: Review and Process Rollover Options

‘ ‘ * ) )
Select Rollover option to review and process® | __ggject Rollover option to review and process-— v

—Select Rollover option to review and process—
I8 Go to Client Summary Screen | [} New Req Process the State Program with - No Changes ® Cancel Changes

Process the State Program with - No Changes (For Returning tudents/Teach Out Only) [

Process the State Program with - Move to Another Site
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Move a Program to another Site

e A new screen will appear. Under the Organization Name column, select the site from
the drop-down menu where the program will be moved.

e Under the Roll Over Option column, choose the rollover option from the drop-down
menu.

= Move to Another Site — Review and Generate new Request(s) for 2017-2018 and Submit for Approval

NOTE: Select the State Program(s) to be processed and select the Process State Programs button below.

o Organization Name RollOver Option State Program Local Program Old Request Number R

1

ITO036002-Digital Design and... 1TO030010 - Graphic Design S... | InsFrm-1516-1617...

e Click the Process the State Program with — Move to Another Site button at the bottom
of the screen.

Dashboard | IPW Tech Ceter Rolover Process

Process Rollover Options - Step 2 « Goto Select Rollover (ptions

# Instructional Framework Client Request Rollover Process

= Step 2: Review and Process Rollover Opfions

Sesct Rolover Move o Ancther Sie:

L] Onganization Name Rollover Opion Siate Program Local Program Rollover Requests Fobed Over Date 0id Request Number

[0  Sample Technology Center - Car| Willistz Changes v || TRO118000-Aerospace Teshnician TROT10007 - Aviation Maintenance Teshnician IngFrm-1718-1818-TCSKSTPROG-984 CANVAL TC-EL RENO

1 / * (V]
Wi

v

This program will be removed from the current site and will be displayed at the new site.
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Move a Program to another Site

Copy a Program to another Site

The copy feature allows you to copy a program from one site to another site(s). You can copy to
other sites from the rollover options screen or from the summary page.

IMPORTANT:

¢ Youdo NOT have to rollover before copying.

e If making changes to a program that you are going to copy, make the changes first, then
copy the program so all programs will reflect the same changes.

e New drafts must be submitted before they can be copied to other sites.

e The framework will not allow you to copy twice to the same site or back to the site
copied from, in order to prevent duplication.

e When a program is copied to another site, the receiving site will show New Draft and
must be submitted for approval, but all information will be there from the copied site.

You can copy a request to another site from the rollover options screen or from the summary
page after the program has been processed. This can be done before you select the roll-over
option or can be copied to another site and then select the applicable roll-over option.

Roll-over Option Screen:

New State Rollover
Program Rollover To Process Rollover Rollover  Old Request
Local Program Request Option Site Status By Date Number Copy other Sites

e e s me e

MN0070035 - SMAW/GTAW S... No InsFrm-1718- I. . Copy other Sites

IFW Request Summary Screen:

Submitted Organization
Rollover Option Date Name State Program Request Number Local Programs Copy other Sites

Will Make Changes 04/03/2019 Sample Techt Early Care and Education Tea... InsFrm-1819-1920... - Early Care and Edgcatio

Copy other Sites

No Changes 04/03/2019 Sample Techr Welding-MN - MNOD76001 INSFrm-1819-1920...  MNO070035 - SMAW/
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Move a Program to another Site

e After selecting Copy Other Sites link, on the Process the State Program with —Copy
to Other Site screen, click the Add New Site to Copy the State Program button.

Jashbeard | Tech Sites Instructional Client Request Process Summary %

Process the State Program with - Copy to Other Site (Will Make Changes)

Seect Rolover ofon o eiew and process' o Ot e
To Calendar Yea®

Copy from Calendar Year* 2020-2021

20202021
Copy fiom Site*| Sample Technology Center Center
Request Number o be Copied o5 1920-2021-TGSKSTPROG-21 ADBTBE3887-007-5C-SG001-SCO016001-PLTW Pre-Engineering STEM Academy

Stste Program Name® pre Engingering STEM Academy - SCUDTEN01
Loeal Program Name* | 5c0010008 - PLTW Pre-Engineering STEM Academy

+ Add New Site 1o copy the State Program | fi Remove Site to copy the State Jllogram

Nerw Request Number

Copy To Schoct Name

e (e

¢ In the Copy to School Name column, select the site you wish to copy to, then click the
Process the State Program with — Copy to Other Site button at the bottom of the

screen.

jashboard | Tech Sites Instructional Cient Request Process Summary %

Process the State Program with - Copy to Other Site (Will Make Changes)

oot Roloveropion t eview and provess* | .t e e
Copy fom Calendar Yest* 30,00, To Calendar Veart | 307,07
Copy fiom Sit2* (Sample Technology Center Center
Request Number o be Copied* |nsF . 1020.2021-TCSKSTPROG-21 ADS7AB3887-007-5C-50001-5C0018001-PLTW Pre-Enginasring STEM Academy

Local Program Name* | 5C0010008 - PLTW Pre-Engineering STEM Acagemy

‘Aid New itz to copy the State Program || iy Remove Site to copy the State Program

New Request Number

Gopy To Schoal Name

Do B oo

1l Go Clnt Summary Screen
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Move a Program to another Site

e Confirm the copy on the pop-up screen by clicking OK.

Instructional Framework

InsFm-1920-2021-TCSKSTPROG-21ADETEE 3887-007-5C-5C001-5C0016001-PLTW
Pre-Engineering STEM Academy: Success

Ok,

IFW Request Summary List Screen

As you begin to process your roll-over options or create new requests, they will appear on the
IFW Request Summary List screen.

NOTE: Programs you indicated will not be offered next year will not appear on this screen.

The No Changes and No Changes for Returning Students/Teach Out Only options are on the
list and will be fully approved. You do not need to do anything else to these requests.

For programs you selected Will Make Changes, they will appear as New-Draft under the
Approval Stage column.

¢ Click the Request Number to begin the process of making necessary changes to the
program. (For instructions for Making Changes to Previously Approved Program
click here.) Once submitted, this request will go through the approval process.

+ Save changes = @ Cancel changes [} Export to Excel | CRefresh

roval Submitted  Organization
P

Act Approval Stage Status Rollover Option BE| (] Name State Program Request Number

> New-Draft Will Make Changes 04/01/2019

Sample Technoloy Culinary Arts - HTO016@0 InsFrm-1819-1920...

> New-Draft Will Make Changes 04/01/2019

sample Technolo Cosmetology - HM004600; InsFrm-1819-1920...
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Review the Data before Submitting

Making Changes to Previously Approved Program

¢ On the Select Rollover Options — Step 1 screen or the IFW Request Summary List
screen, select the request number of the program for which changes will need to be

made.

Dashiboard | IFW Tech Center Rolover Process X

Select Rollover Options - Step 1 » Mext Step.

+ Rollover Process

= Step 1- Select Rollover Option(s) - Last Year Approved Programs

'NOTE: Under the Rollover Option” column, sekct the action fo be taken for esch State ProgramiLocal Program. Ciick on S

[ Export toExcel | () Refresh

 ——._

Discarded
Rolloves By RoloverDate Ol Renuest Number Copy ohes Sites By Discarded On

New State Pogram Request [

Orgarizsion Name Stae Program Local Program

MERDIAN TECH Yes Submitter | 09032010 | isFm-{71B481GTCSK... | CopyciherSies DiscA

Sample Cosmetoogy- HMODUGOI2 eilogist Evening | sFrm4818-1920-TOSKSTPROG-IDG24... | No Changes
WERDIAN TECH Yes Submittarn | 002019 | IsFm-{71B-B1BTCSK... | CopyotherSites

Gulinary Ars - HTOU15000

| Sample

¢ You will be directed to the Select-State and Local Program screen.
NOTE: You cannot make changes to the division, cluster, pathway or state program

name.
Local Program Name Screen:

To edit the local program details:

e Click the » symbol next to the Local Program Name to expand the local program
details. Make the necessary changes in the details section by clicking in that field and

making the adjustment.

MNOTE: Expand State Program to view Local Programs. For each local program selected, expand to update hours and financial aid'direct assessment information. Click Sawve bution for eay

State_ Program_ Code State_ Program_ Name

Will_ Distance_
Will_ financi id_be_  WABII_VA_ funding_ be_ Educafion_he._
available_f B available_ for_ adult vailable_ for_ 1

Local_Progam_Mame  Local_ Program_ Code Local_ Program_ Hours  local_ program students local_ program

Lacal Pragram Hame Cosmetologist - Evening
Lacal Pragram Code HMDD40003
Lacal Pragram Hours 1500

Wil financial aid be available forthe |
local program

Will WA funding be available for adult
studenis

e NOTE: Use the wheel on your mouse or the scroll bar on the right of the screen to scroll
through the details form.
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Viewing Approval Status

e [fany changes are made to the local program (hours, financial aid info, distance ed. info),
you MUST click the SAVE button at the top of this section or bottom of the section and
then click Save & Continue at the top or bottom of the screen.

o @

Local Program Name Food Service Management-Assistant
Local Program Code HT0010080
Local Program Hours 851

Course Screen:
To select, add, or edit courses for the local program:

e Click the * symbol beside the course to expand the course details.
e Make the necessary changes.

e C(Click the Save button within this block section.

PRI Cosmetologist - Ev... | HMOO40003 1500 fas No No MNa
‘D:}urse
Coawrse_ Mame Caourse_ Hours Course_ Code
4 o Basic Facizls 160 TIOD123

View'Edit Courss

Course Mame Basic Facials
Course Hours 160 -

Course Code TiOO123
Academic Credit ]
OHLAP Credit

e NOTE: If you need to add a new course, make your corrections to existing courses first
(modify information or uncheck courses to be offered), then click the SAVE button at the
top of the screen. Then you can add the new course. Otherwise, you may lose
information that was corrected.
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Viewing Approval Status

To add a new course:
e Click the » symbol beside any course. Click on the Add Course tab and complete
necessary information.
e Click on the Save button within the box area after all fields are completed.

Instructional Framework Request Process

Division » Cluster > Pathway > State Program > Local Program > (& > CIP > SOC > Certification > Map PID Listto each Local Program

Selection — School(s) (iRefresn | W BaokioBegining | 4 One SepBick | @Save | @ Save Coniwe | » NecStzp | W GoloEnd

Select - Local Program and Course

'NOTE: Expand Local Program fo view Courses. For each course sekectd, expand to update hours. Gick Save bt for each local progeam requested. To Add a oourse, expand any oourse line and cick on the Add Course ah

H_using_distance_
educstion_what_is_ WAL the_program_
the_deivary_ using_distance_
H_so_What_is_ method_and_o educafion ALSO_
Wil_Distance_ WiL_the _instrucéion_ W_the_instrucion_fhe_percent f 50 eaming povide_insiucton_ WAL Dect_ Has_ODCTE_ .
Wil_fiancal_aid_ VWILVA_funding  Educabion_be_ be_delivered_ be._defvered_using_ cook_hours, o management_ to_be_ s . evaoted e approval_for_Direot_ Stale_Program_
Lol Progam_  local Frogem_  local Progem_ be asioble for  be aable for  avalable_for the_ using 100_percent  a_peroeriage of  wil_use_ditance_ _hours_that_ system_you_are avaiable 100 Dieot Assessment Assessment for  Code_Site_
Name s Hours the_local_program  3dult_shudents Joeal_program distanca_educsfon  clstance_educion  edueaion will_ba_onsite wsing percant_onsite program the_local_program  Program_Name:
4 @ PLTWPreEnginee. | SCODIN02 1860 No o No No Ne to N & Mo 50016001 -Pre...
Course

ourse_Code Local_Program_

a N AP Caleus BC 5700062 1 4418 Pitw Pre-Engineering - 500010008
~

Name AP Caloulus BC

oz

Course Hours 20

Course Gace STOo0sE

AeademicCredt 1

OHLAP Credt v

View Instructional Framework

GRefesh | BaoBegming |« OneSeak | @S | ©3esComime | » Nexdep | GaoEnd

e Click Save and Continue at the top or bottom of the screen.

CIP Screen:
The CIP Code approved for this program will be displayed. You can only select one CIP per
Local Program.

e To change the CIP, select from the list.

e Then, click the Save button after the CIP Title field.

NOTE: Expand State Program fo select and/or add CIP code for each State Program.

4 . HM0046002 Cosmetology 1050 The Cosmetology State Program Area infroduce. HMO004 - Personal Care Services
CIP
CIP_Code Title State_ Progre ode_ State_ Program_ Name
» 0 12.0401 Cosmetology/Cosmetologist, General HM0046002 - Cosmetology
» 12.0410 Nail Technician/Specialist and Manicurist HMO0048002 - Cosmetology
> 120413 Cosmetology, Barber/Styling, and Nail Instructor HMO0048002 - Cosmetology
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Viewing Approval Status

e Toadd a CIP, expand any CIP listed by clicking the » symbol and selecting the Add
CIP tab. Type in the CIP code or CIP Title in the Search from Existing Data. Select
the CIP needed.

e Click the Save button after the CIP Title field.

MOTE: Expand State Program to select andior add CIP code for each State Program.

State_Pragram_Code

® MND016001 Applied Enginesring Tachnology

CIF

i ® 00.0000 ,

View'Edit CIF | Add CIP

NOTE: Enter any part of the tithe to bring up a selection from the master list. Click on the Save buthon after
making your salaction.

Search from Existing Data -
CIP Code

CIF Title

e C(Click Save and Continue at the top or bottom of the screen.

SOC Screen:
The SOC code(s) that are cross-walked to the CIP selected will be displayed.
e Select one or more SOCs.
NOTE: You cannot add additional SOC codes for the selected.
e Click Save and Continue at the top or bottom of the screen.

Certification Screen:
The certifications selected for this state program will be displayed.
e Select additional certifications from the list by checking the box next to the certification
or uncheck certifications to remove.

NOTE: Expand State Program to selact andior add Ceriifications used with the State Program.

State_Program_Code

ITD026005 Web Design and Development-IT 00 The Web DesigniD: Progiam

Certifgation

State_Program_Code_ State_

¥ 1724 HTMLS Appiication Development Fundamentals (WTA) ITO036005 - Web Design and D
¥ 1726 ‘Safwars Development Fundamentais (MTA} ITO03005 - Wieb Design and D
¥ 1504 A+ ITO036005 - Web Design and D
0230 Oracle Datsbase 11g: Adminisiraon I ITO03005 - Wieb Design and D
0232 Oracle Datsbase 11g: SOL Fundsmentals | ITO036005 - Web Design and D
0640 Oracle PLISOL Fundsmentals ITO03005 - Wieb Design and D
g Oracle PLISOL ITO036005 - Web Design and D
0228 Oracle FL/SQL Developer [TDO3BO0S - Web Design and O
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Viewing Approval Status

IMPORTANT: Before adding a new certification, make corrections to the existing list first,
then click the SAVE button at the top of the screen.

To add a certification for selection:
e Expand any of the certifications listed by clicking on the » symbol and then selecting
the Add Certification tab.

Division > Cluster > Pathway = State Program > Local Program > Course > CIP > SOC > (@giil=nldy > Map P

Selection — School(s)

Select— State Program and Certification

NOTE: Expand State Program t select and/or add Certficaions used with the State Program.
State_ Program_Code

® HLO018021 Medical Services-Medical Assisting

Certfication

e Enter the certification code or certification name and click the Save button after the
certificate name box.

e If you do not offer a certification for this program, enter “0000” in the Search from
Existing Data box and click the Save button within the box area. The Certificate Name
will be “No Certification”.

e Click Save and Continue.

PID/Teacher Screen:

e Click in the box under the Status column by the teacher’s name(s) and the local program.

Instructional Framework PID Request Process

Division > Cluster > Pathway > State Program > Local Program > Course = CIP > SOC > Certificaion » (JEINEIDINEEOXEMEsINRGNET)

Selection - School(s) (Fefesh | W BackinBegnring || 4 Ore SiepBack | ) Saved Coniooe | @ Save | @ Cancel | » Nexi Step

Map PID List to each Local Program

'NOTE: Selestthe PIDITeacher for each Local Program an i the SAVE buton. Repeat for each Local Program. After all elecions are made, i the Nextbutton. If PID s not avaiable, you wl need fo request a new PID for the Local Program.

jected Local Programis):

o Sample T_echno_l_ogy Center - Campus 712345 | Sample Teacher | Sample Teacher ‘Scéence Tech. Engineering & Mathematics

] Sample Technology Center - Campus ¢12345 | Sample Teacher | Sample Teacher
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e Click the Save button at the top or bottom of the screen.
e Then click the Next Step button.

Viewing Approval Status

Selection - School(s)

Map PID List to each Local Program

Division > Cluster > Pathway > State Program > Local Progriam > Course > CIP = SOC > Certificaion > |[EOiRIDINESOERNGILONEN)

Instructional Framework PID Request Process

'NOTE: Gelisc he PID)Teache for each Local Program and hit the SAVE buton. Fspeat or each Lol Program. Afer al ssections are mads. it he Next button. 1 PID i not avallble, you will nesd o requsst a new PID fo he Local Program.

(yRefrech | M Backto Beginning

Selected Local Progremis} Madeal Assstant v
St Organization Name. LastName FistHame Division
O Ganadian Vally Technology Genter -E Conan Unassigned Unassiged Science Tech Engineeding & Mathematics A
o Ganadian Vally Technology Genter -E Conan Unassigned Unassiged

NOTE: If the PID is not listed, you can save without making any selection.

Review the Data before Submitting

¢ On the Summary Review-Hierarchy screen, click Review Detail Summary.

Dashboard  IFW Tech Center Rollover Process | Insimuctional Framework Request Process % A

Summary Review - Hierarchy

Division > Cluster > Pathway > State Program > Local Program > Course > CIP > SOC > Cerfificaion > Map PID List to each Local Program

Selection — School(s) ‘
Review Detail Summary ‘
‘Submit For Approval — Attach File(s) ‘

‘Submil For Approval — Acknowiedge select eder ane of them
/' Tomy kmoutedge, the informalion entered is complete nd corect This tecolagy center wl be Subming aoditonal requsts or s fscal year
“This wil be the inal request for fis lechaology center and for all sies wilin this technology cenler dsiic or s fiscal year. To my knowledge, the informabion enteredis complete and correct
Acknuwizogement Note:
This is @ new carees major for evesing cosmetology, reflscing the course and hour changes wilh the state board of cosmelology.

e Click the View Detail Summary button to produce a summary report of your request.

Dashboard  |FW Tech Cender Rollover Process % Instrucional Framework Request Process X

Summary Review - Hierarchy

Division > Cluster > Pathway > State Program > Local Program > Course > CIP > SOC > Cerfification > Map PID List fo each Local Program

¢

¥ View Detail Summary

Selection — School(s)

Review Detail Summary

Submit For Approval — Aftach File(s)
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Viewing Approval Status

e Click Go to Detail of Local Program Request in the populated report to see all
information. The Go to Approval Log Details link will only appear once the request has

been submitted.

Dashboard IFW Tech Center Rollover Process X Instructional Framework Request Process %

Summary Review - Hierarchy

Division > Cluster » Pathway > State Program > Local Program = Course = CIP = SOC = Certification > Map PID List to each Local Program

Selection — School(s)

Review Detail Summary

WA 1 ot b0l @ [ |cndinet - i

Summary of Local Program Current Request will appear once

Approval Status: Approved InsFrm—l81BVIBZUVTCSKSIPRUBlDElZdﬁ(AMmﬂnE—HMrHMﬂﬂLHMGMW sSu b m |tted fo r

sample Technology Center - Campus Casmetologist
Go to Detail of Local Program Request Go to Approval Log Details a p p rova I .

State Program | State Pgm Code oo LB Local Program g Course Desc Course
Hours Hours Hours

Cosmetology HMO0046002 1050 Cosmetologist - Evening 1500 Basic Fadals 160

Basic Manicure/Pedicure a0

‘Customer Service/Shop Management 180

Hair Coloring, Tints and Bleaching 170

Hair Texture Chemical Restructuring 240

Haircutting 180

Hairstyling 300

Introduction to Cosmetology 150

Scalp Treatments/Shampoo/Conditioning 30
Total 1500

e Once you are comfortable with the request, click one of the acknowledgement boxes and
add an acknowledgement note.

¢ You can either click the Save Draft button to review and submit at a later date, or you
can click Submit For Approval.

Submit For Approval — Attach File(s)

Submit For Approval — Acknowledge select either one of them
To my knowledge, the information entered is complete and correct. This technology center will be submitting additional requests for this fiscal year.
This will be the final request for this technology center and for all sites within this technology center district for this fiscal year. To my knowledge, the information entered is complete and correct

Acknowledgement Note:
This is a new career major for evening cosmetology, reflecting the course and hour changes with the state board of cosmetology.

[This record

OReﬁesh I BacktoBeginning |« One Step Back « Save Draft v Submit For Approval
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Viewing Approval Status

e After submitting for Approval, you will see a pop-up box indicating that the request has
been processed and sent to the next level of approval. Click OK.

Instructional Framework

Successfully submitied, please click on Ok button to continue.

® You can close this screen by clicking the X beside the tab name.

Dashboard IFW Tech Center Rollover Process X | Instructional Framework Request Process X '

Summary Review - Hierarchy

Division = Cluster = Pathway > State Program > Local Program > Course > CIP = S0C = Certification > Map PID

Selection — School(s)

Review Detail Summary
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What if | Change My Mind on a Program after Processing

What If | Change My Mind on How | Categorized a Program after Processing?

You can “undo” your categorization by clicking on the Discard button on the Request
Summary screen. You will need to select the correct roll-over option and process again.

Dashboard | IFW Rollover Request Summary X | IFW Tech Centers Request Process Summary X

IFW Rollover Request Summary

@ Save and Continue | » Next Step

= Request

+ Roll Over Process

Summary

Local Program

Request Number

RollOver Option

To Site

Rollove...

RollOv.__

RollOver.

—

New State Progra...

Discan.

Note: Request Summary.

&) Export to Excel

Nursing... | HLO010014 - Advanced...  InsFrm-1516-1617... | No Changes Sample Technology Center-  ves LindaL...  06/27/2017 | InsFrm-1617-1718...

Nursing_.  HLO010049 - Nurse Aide  InsFrm-1516-1617._. | No Changes (For Retuming S~ Sample Technology Center - | Yes LindaL... | 06/27/2017 | InsFrm-1617-1718..

Nursing...  HLOO10058 - Nurse Aide._.  InsFrm-1516-1617...  Will Make Changes Sample Technology Center-  ves Linda L. 06/27/2017 | InSFrm-1617-1718...

‘Manicur._. | - Nail Masler Educator InsFrm-1516-1617... | Will Not Offer Next Year Sample Technology Center - Yes LindaL... 06/27/2017 Discard
Custom... | BA0020011- Customer...  InsFrm-1516-1617... | Wil Make Changes Sample Technology Center-  Yes LindaL...  06/27/2017 | InsFIm-1617-1718... Discard
Administ... BA0020003 - Legal Secr...  InsFrm-1516-1617... | No Changes sample Technology Center-  Yes Lindal.. | 06/27/2017 | InsFrm-1617-1718... Discard
Administ... | BA0020001 - Administrat...  InsFrm-1516-1617... | No Changes (For Retumning S... ~ Sample Technology Center-  ves LindaL... | 06/27/2017 | InsFrm-1617-1718.. Discard
Administ... ~BA0020004 - Medical Off... | InsFrm-1516-1617... | Will Make Changes Sample Technology Center - Yes LindaL..  06/27/2017 | InsFrm-1617-1718... Discard
Administ... = BA0020004 - Medical Off...  InsFrm-1516-1617... | No Changes Sample Technology Center-  Yes LindaL...  06/27/2017 | InsFIm-1617-1718... Discard v

< >

NOTE: Click here for the Rollover Process instructions.
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How Do | Request a New Program?

How Do | Request a New Program?

¢ In the navigation menu on the left, select Tech Centers Instructional Client Request
Process.

IFW-Submitler - o

Tech Sites Instructional Chant Requast Frocess

Instructional Framework Client Request Process

Instruchional Frameswork Templale

Technology Canter/Shl Cantars Sacondary and AUt Full-Time Requsst and Submission Process.

Pianned Caiendar Implemantation Calendar
Pranned Year

2ms-2019 2019-2020

rart Date e Ena Date oaa0n018 Stan Date ormznie EndDalE | paran2020
Heararchy Typa Stale Program 2018
Request Stage Clant Request Instruchionsl Stage

Requsst Humber InsFrm-1819-1920-TCSKSTPROG-AJEAZIBSCECA

® | Tech Camter DISICTS

] Check for Multiple Site(s)
Distrct Name® s arch Distict Mame:

Confirm the Planned Year. This should default to the current year.

Verity the Implementation Year. (This should populate automatically).

Choose the Start Date and End Date for the implementation year.

Select the District Name by clicking in the field and typing in the first 3 letters of the

district. Then choose your district from the drop-down.

5. Select the Site(s) by clicking in the field and typing in the first 3 letters of the site and
choosing from the drop-down. If you will be choosing for more than one site, click the
box next to Check for Multiple Site(s).

6. Click Save & Continue.

Dashboard  Tech Sites Instructional Client Request Process %
‘ Instructional Framework Client Request Process
InsfrucionslFramevork Template Technalogy Center/Skil Centers Secondary and Adult Full-Time Request and Submission Process v

Planned Calendar Implementation Calendar

Planned Year 20182019 -1 y  Implementafion Year 20182020 -2 v

Start Date 071012018 EndDatle  ggn0o019 Start Date 3 - oot EndDate  o5n000
Hierarchy Type State Program 2018 v
Request Stage Client Request Instructional Stage v
Request Number InsFm-1819-1920-TCSKSTPROG-ASEATBSCECA

District Information Site Information

DICLTYPE  Toch Center Distcts v STETIPE T gites v

‘ [ Check for Multiple Site(s)
District Name* ' sample Technology Centt
ample fechnology tenter M Sites(s) | « sample Technology Center - 5
®)saesconinie 1 O
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How Do | Request a New Program

IMPORTANT: Once a request has been submitted for multiple sites, if there are any errors,
they will have to be made individually for each site. It is best to carefully review the
information before hitting the submit button.

Division Screen:

e Select the division that the program will fall under.
¢ Click Save & Continue.

Instructional Framework Request Process

Selection — School(s) (@ save & Continue | » gl

Select — Division

. Division_ Code Name

O 005 BMITE
O 004 F&CS
o} 003 Health
O 007 STEM
o} 006 T&l

1-50f5items &

Cluster Screen:

e Select the cluster.
e C(Click Save & Continue.

Instructional Framework Request Process

Selection — School(s) i Back to Beginning | < One Step Back () Save & Continue  » H

Select — Cluster

‘ Cluster_ Code Cluster_ Description Division_ Code_ Name

O | BA Business Management And Administration 005 - BMITE
O | FN Finance 005 - BMITE
SN Information Technology 005 - BMITE
O MK Marketing 005 - BMITE

1-4ofditems &
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Pathway Screen:

e Select the pathway.
e C(Click Save & Continue.

How Do | Request a New Program

S

Selection — School(s)

Select — Pathway

Pathway Code

BADDZ2

BADDS

BADD4

o|0|0|@®

BADOS

14 Back to Beginning

Pathway Description
Administrative Support

Business Information Management
General Management

Human Resources Management

Cluster Code_ Cluster Description

BA - Business Management And Administration
BA - Business Management And Administration
BA - Business Management And Administration

BA - Business Management And Administration

Instructional Framework Request Process

<« One Step Back ) Save & Continue | » .

State Program Screen:

e Select State Program
e C(Click Save & Continue.

Selection — School(s)

Select — State Program

State_ Program_ Code

® BA0025000
C BAD026001
C BAD026002
C BA0026003

C BA0025004

Il Back to Beginning

State_ Program_ Name Suggested_ Hours

Administrative Support 900

Administrative Support-Me._. 900

Administrative Support-Legal | 900

Court Reporting

Customer Service

1800

900

Description

The Administrative Support...
The Administrative Support
The Administrative Support...
The Court Reporting State_

The Customer Service Stat...

Instructional Framework Request Process

< One Step Back ) Save & Continue | » v

Pathway Code Pathway
Description

BAQO2 - Administrative Su...
BAOO2 - Administrative Su___
BAQO2 - Administrative Su...
BAOO2 - Administrative Su___

BAOQOZ - Administrative Su...

29| Page




How Do | Request a New Program

Local Program Screen:

Applicable local names will appear.

® You can select one of these by clicking on the radial button next to the local name.

Select - State Program and Local Program

| program requeted. To A a ol g, epand any ol programline an ok on e Add Loca P .

csmentinformation, ik Save bution

NOTE: Expand Szt Program o viw Local Pogeams. Foreachoca proggamselcied, expand o upiae ours and francl il

Desarpion Pattvy._Cate_ Pattvay_ Deseiion

The Adriittive Supp a BN - Adrinisttie Support

Suggested_Hours

Sie_Progan_Name

Sae_Progran_ Code

L}

» 0 B0 Adriistaive Support

e Click the » symbol next to the radial button to expand the box to enter hours, financial
aid information, and distance ed. information.

e Click the Save button within this expanded box.

Select — State Program and Local Program

MOTE: Expand State Program o view Loeal Programs. For each local program selected, expand to update hours and financial aididirect asses

State_Program_ Code State_ Pragram_ Name

Administrative Support

Wl_financ
available_
local_ proge

Local_Program_Mame  Local Program_Code  Local_Program_ Hours

View/Edit Local Program | Add Local Program

=
Local Fragram Name Offic Information Spesialist
Local Fragram Code BADD20010 ’

Local Fragram Hours

Wil financial sid be available for the:
local program

e Then, click the Save & Continue button to continue at the top or bottom of the screen.

To add a new local program name:
e Expand one of the local names and click on the Add Local Program tab.

State_Program_Code Stale_Program_Name

Administrative Support

WAl financial_aid_be_ Wil
availatle_for_the_ aval

Local_Program_Name  Local_Program_( 4l Propram_Hours  ocal_ program

ViewEdit Local Program | Add Local Program

NOTE: You can search for ather Local Progeams and moify the data s needed or you can add your own

cusiom locl program (no lacal program code neered )

Search from Existing Data
Local Program Nama

Local Frogram Code
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How Do | Request a New Program

Enter in the new local program name, hours, financial aid information, and distance ed.
information.

Click the Save button within this expanded box.

EADD26000 Adminisirative Support

Local Program

Local_Program_Mame  Local Program Code  Local Program_Hours

Vien/Egit Locs| Program | Add Local Program

NOTE: You can search for afher Local Programs and modify fhe data as needsd or you can add your own
custom local program {no lacal program code needed )

Search from Existing Data
Lacal Program Name

Local Program Code

Then, click the Save & Continue button to continue.

Course(s) Screen:

Applicable course names will appear.

You can select one or more of these by clicking on the radial button next to the course
name.

Click the » symbol next to the radial button to expand the box to edit hours.

Click the Save button within this expanded box.

Then, click the Save & Continue button to continue.

To add a new course:

Expand one of the course records and click on the Add Course tab.

Enter in the new course name, hours, financial aid information and distance ed.
information.

Click the Save button within this expanded box.

Then, click the Save & Continue button to continue.

CIP Code Screen:

Applicable CIP Code(s) associated to the state program will be displayed. You can only select
ONE CIP per Local Program.

If you need to change the CIP, select from the list.

Or, you can add a CIP by expanding any CIP listed and selecting the Add CIP tab. Type
in the CIP code or CIP Title in the Search from Existing Data field. Select the CIP
needed.

Click the Save button within the expanded box.

Then, click Save & Continue.
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How Do | Request a New Program

SOC Code Screen:
Based on the CIP Code selected, you can select from the SOC codes cross-walked to that CIP
Code. You can select one or more SOC codes but you cannot add additional SOC codes to the
selected CIP.

e Seclect the SOC Code(s).

e C(Click Save & Continue.

Certification Screen:

Certifications that have been identified as applicable to the state program will appear.
e Select the certifications that will be available for the program.

To add a certification:

e Expand any of the certifications listed by clicking on the » symbol next to the radial
button.

Select the Add Certification tab.

Enter the certification code or certification name.

Then, click the Save button within this expanded box.

If no certifications will be aligned to the program, enter “0000” as the new certification
and save.

e C(Click Save and Continue.

PID/Teacher Screen:
e Select the teacher(s) that will teaching this program. If the PID is not listed, you can
continue without making any selection.
e C(lick the Next Step button.

Summary Review/Submitting Request Screen:
e On the Summary Review-Hierarchy screen, click Review Detail Summary.

Dashboard  IFW Tech Center Rollover Process % | Instructional Framework Request Process %

‘ Summary Review - Hierarchy |
Division = Cluster > Pathway > State Program > Local Program > Course = CIP > SOC = Certification » Map PID List to each Local Program
Selection - School(s)

Review Defail Summary '
Submit For Approval — Aftach File(s)

‘Submit For Approval - Acknowledge select either one of them
To my knowledge, the information entered is complete and correct. This fechnology center will be submitiing additional requests for this fiscal year.
This will be the final request for this technology center and for all sites within this technology center district for this fiscal year. To my knowledge, the information entered is complete and correct.
Acknowledgement Note:

This is a new career major for evening cosmetology, reflecting the course and hour changes with the state board of cosmetology.
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How Do | Request a New Program

e Click the View Detail Summary button to produce a summary report of your request.

Dashboard  IFW Tech Center Rollover Process X | Instructional Framework Request Process %
‘ Summary Review - Hierarchy

Division > Cluster = Pathway > State Program > Local Program > Course > CIP = SOC = Certification = Map PID List to each Local Program

Selection — School(s)

Review Detail Summary
¥ View Detail Summary

Submit For Approval — Attach File(s)

e Click Go to Detail of Local Program Request in the populated report to see all
information. The Go to Approval Log Details link will only appear once the request has
been submitted.

Dashboard IFW Tech Center Rollover Process % Instructional Framework Request Process X

Summary Review - Hierarchy

Dwvision > Cluster > Pathway > State Program > Local Program > Course = CIP > SOC = Certification > Map PID List to each Local Program

Selection — School(s)

Review Detail Summary

4 4 [1_Jerr » bl @ [ Fndinex #- 3

Summary of Local Program Current Request Will a ppear once
Sample Technology Center - Campus Approval Status; s proved InsFrm-1819-1920-TCSKSTPROG-1D9246C474C8-006-HM-HM004-HMO004 su b m |ttEd fO ra p p rova I .
Cosmetologist

Go to Detail of Local Program Reguest? Go to Approval Log Details”

State Program  State Pgm Code HEiEliz Local Program Lt [ Course Desc ez

Hours Hours Hours
Cosmetology HM0046002 1050  Cosmetologist - Evening 1500  Basic Fadals 160
Basic Manicure/Pedicure a0
Customer Service/Shop Management 180
Hair Coloring, Tints and Bleaching 170
Hair Texture Chemical Restructuring 240
Haircutting 180
Hairstyling 300
Introduction to Cosmetology 150
Scalp Treatments/Shampeo/Conditioning i}

Total 1500
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How Do | Request a New Program

¢ Once you are comfortable with the request, click one of the acknowledgement boxes and
add an acknowledgement note.

Submit For Approval — Attach File(s)
‘Submit For Approval - Acknowledge select either one of them
~/ Tomy knowledge, the information entered is complete and correct. This technology center will be submitting additional requests for this fiscal year.
This will be the final request for this technology center and for all sites within this technology center district for this fiscal year. To my knowledge, the information enterad is complete and comrect.

Acknowledgement Note:
This is a new career major for evening cosmetology, reflecting the course and hour changes with the state board of cosmetology.

OReflesh |4 Backto Beginning | 4 One Step Back »}Save Draft [{/‘/ Submit For Approval

¢ You can either click the Save Draft button to review and submit at a later date, or you
can click Submit For Approval.

e After submitting for Approval, you will see a pop-up box indicating that the request has
been processed and sent to the next level of approval. You can close this screen by
clicking the X beside the tab name.

Dashboard IFW Tech Center Rollover Process % Instructional Framework Request Process X '

Summary Review - Hierarchy

Division = Cluster = Pathway = State Program > Local Program > Course = CIP = SQC = Certification = Map PID

Selection — School(s)

Review Detail Summary
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What if a Request is Rejected? How Do | Do a Change Request?

What if a Request is Rejected Back? How Do | Do a Change Request?

If a request has been rejected back to you for additional information and/or changes, it will go
back to your stage of approval in the IFW Request Summary List.

e Sclect the Request Number from the summary list.
e Go to the last page/screen, the Summary Review-Hierarchy screen.
e Click the Change Request button at the bottom of the screen.

Summary Review - Hierarchy

Division > Cluster > Pathway > State Program > Local Program > Course > CIP > SOC > Certification > Map PID List to each Local Program
Selection — School(s)
Review Detail Summary

Submit For Approval — Attach File(s)

Submit For Approval — Acknowledge select either one of them
~| To my knowledge, the information entered is complete and correct. This technology center will be submitting additional requests for FY2019.

This will be the final request for FY2019 for this technology center and for all sites within this technology center district. To my knowledge, the information entered is complete and correct.
Acknowledgement Note:
asdf

CRefresh || 4 Back to Beginning <« One Siep Back = « New Request # Change Request  # Continue to Approve/Reject

e Select OK on the pop-up screen indicating you do want to make changes.

Change Request

You are going o cancel the approval process and initiating the change request process,
Are you sure?

e Make the necessary changes.

e Once you make the changes, click Submit For Approval

e A pop-up will appear stating “Successfully submitted, please click on OK button to
continue.” Click OK.

e An additional screen will appear. Add the appropriate note and click Approve. You
must click Approve or the request will not actually be submitted.

e A new pop-up will appear with “Are you Sure?” Select OK.

e The changes will now be submitted to the next level of approval.
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How to Print a Report of Currently Approved State Programs

How to Print a Report of Currently Approved State Programs

Before beginning the Instructional Framework rollover process, it would be helpful to print a
copy of your currently approved programs.
e C(Click the » symbol next to Reports in the left navigation.
e Click the * symbol next to Instructional Framework Reports.
e Select IFW User State Program Reports on the left navigation.
e On the Report Generation screen, in the report name field, select the report IFW
Approved Detail State Programs from the drop-down menu.
e Type in the first 3 letters of your school name in the Organization field, then choose
your school from the drop-down menu.
e Select the current year in the School Calendar Year field.
e C(Click View Report.

(ERE]instructional Frameworid Dashboard FW Rollover Request Process %X IFW User State Program Reports X
& & mstructional Process

[é] Tecn Centers Instructional Client Request Process

o] Tech Centers Instructional Client Request Process | | REPOI Module® Instructional Reports | Organization Type Tech Sites

Report Generation

Beauest Process

| IFW Rollove
‘ = Report Groups= ——— "y {i.. v Organization® Sample Tech Center
(=) g =
I Ll Instructional Framework Reports ‘ Report Name* IFW Approved Detail State Progra... v ool Calendar Year* 20162017
[Bl1Fw User State Program Reporis
2 Q View Report

o

Once the report appears on your screen, you can export the report to print:
e Select the = button in the tan toolbar.
e Then select the format needed (PDF option is recommended for this report.).

e Select OPEN on the pop-up that appears.
NOTE: If you select Excel, you will need to adjust the print layout option before you
print to get the entire record on one page.

IMPORTANT: Each record is in a different Excel sheet. Click on the different sheet numbers

at the bottom of the Excel file to go to each program record.

Report Name* IFW Approved Detail State Programs v | School Calendar Year* 2016-2017

Q, View Report

Hods Jorez bbb G o V[ [Rmdines He Q‘

Details of Local Program Request
FRANCIS TUTTLE-RENO Status: Approved  InsFrm-1516-1617-TCSKSTPROG-891F69572440-005-BA-BA002-BA0026000

State Program Local Program ap soc Certificate Course

Ctata Draaram Coda BANNIANNN Laeal Draaram Nama Amis 52 0401 - Ad: ius Accictant  42-A014 0N - Garratariac and 0001 - Fund: lo nf Tarhnnly Administrative Technalnnies T
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Viewing Approval Status

Viewing Approval Status

To view the approval status of your IFW requests:
e Click Tech Sites Instructional Client Request Process Summary in the left navigation
pane.

Oklahoma Department of Caree

[=) DInstructional Framework
= [ Instructional Process
ls] Tech Sites Instructional Client Request Process

TECI‘I Sites Instructional Client Request Process Summary

L] IFW Rollover Request Summary
[# {IReports

e Complete the [FW Request Summary List screen by verifying the planned year is the
current year, the Implementation Year is the next school year.

e Type in the first three letters of your district name and select your school district from the
drop-down menu.

e Select the site you are wanting to view by typing the first three letters of the site and
choosing the site from the drop-down menu. You can select multiple sites at the same
time by clicking on the Check for Multiple Site(s) box.

All requests processed or requested will be displayed with the current approval stage as shown in
the third column of the grid (pending, fully approved, rejected, etc.).

IFW Request Summary List 2 Go to Select

=+ Summary Screen

= Request Summary

[¥l Exportto Excel = () Refresh

+ Save changes | @ Cancel changes

Submitted ~ Organization
Tollover Option Date Name State Program Request Number Local Prq

Active/in/ Approval Stage Approval Status

» & Submitter - 1sifftage | Reject lake Changes 04/08/2019 Technology Center Biomedical Science and Medic... | InsFrm-1819-1920._.  SC0020(

» W Local Fmanciz‘ Aid... | Pending 04/05/2019 Technology Center | Medical Imaging - HLO016006 | InsFrm-1819-1920... | HL00200

N
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Viewing Approval Status

e Click the » symbol beside the program to display each approval stage and status.

IFW Request Summary List 5 Go to Select Rollover Options - Sus

=+ Summary Screen

= Request Summary

+ Save changes | @ Cancel changes || [g) Export to Excel | () Refresh

Submitted Organization
Rollover Option Date Name Stale Program Request Number Local Programs

Active/in/ Approval Stage Approval Status

Submitter - 1st Stage = Reject ‘Will Make Changes 04/08/2019 = WES WATKINS TC Biomedical Science and Medic. InsFrm-1819-1920.. SC0020005 - Pitw Biomedical

Approval Stage Approval Status  Approval/Rejection Note Approver Email Approval Date Approver Role

Submitter - 1st Stage Approved New Process email@123.edu 04/08/2019 15:54:23 IFW-Submitter

Local Financial Aid Approver - 2. Reject sdfadf email@123.edu 04/08/2019 15:56:09 IFW-Local Financial Aid Appr.
Submitter - 1st Stage IFW-Submitter
Local Financial Aid Approver - 2. IFW-Local Financial Aid Appr...

> Local Financial Aid... = Pending 04/05/2019 = WES WATKINS TC Medical Imaging - HL0O016006 InsFrm-1819-1920.. HL0020001 - Magnetic Reson.
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IFW Local Financial Aid Approval

IFW Local Financial Aid Approval

For individuals with the role of IFW Local Financial Aid Approver, new program requests
and/or program requests with changes will need your approval.

¢ You will receive an e-mail when a request has been submitted for your district indicating
you are the next level of approval.

NOTE: For requests processed as No Changes, No Changes for Returning Students/Teach

Out Only, or Will Not Offer Next Year, the request will automatically be approved and no
action is needed.

e Sign in at https://ctims.okcareertech.org/CTBDSWeb/ using your school email and

CTIMS password.
Sign in to your CareerTech CTIMS account.
careervech _—
CTI MS gfa;r:n_' ion Management  Remermber me?

Forgot your password?

© 2013 - Use the Microsoft Infemnet Explorer Version 11 or higher. CTIMS is currently nof compatible with other browisers.

IMPORTANT: Please log in using Internet Explorer E version 11or higher. CTIMS is
currently not compatible with other browsers.

e Verify that you are signed in with the role of IFW Local Financial Aid Approval, in the
top right corner. Use the drop-down arrow to select this role.

vy _ _ _
careervech
c“Msmmmmrmmm PW-Local Fencial Aid Approval
Sysom
b [} nstruchional Framework Hastbaard
» [ Reports .
Hame Okahoma Degartment of Career and Technology Educafion
‘Shor Name OKDEPT CAREER TECH
Organizaion Code 601000000
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IFW Local Financial Aid Approval

e Click the arrow | » next to Instructional Framework on left navigation.

|PW-Local Fmancial Aid Approval v

Okiahoma Degartment of Career and Technology Educafion
OKDEPT CAREER TECH

601000000

e Click the arrow ' » next to Instructional Process on left navigation.

1NUISOaY, FeOruay 27, 20U 10224 A | HEID REfIL WANISICaIBErECt O Jov!

IFW-Local Financial Aid Approval v

4 |[7 Instructional Framesork R
‘ . ' _J" e e Name Okiahoma Department of Career and Technology Education
h Sigfflame (K DEPT CAREER TECH
Onaeizafion Caca. s

e Select Tech Sites Instructional Client Request Process Summary on left navigation.

IPW-Local Financial Aid Approval v

Name (Okiahoma Department of Career and Technology Education

o] Tech Sites Insirucional Client Request Process

o] Tech Sites Insirucinal Client Request Process Summary fsnor Name OK DEFT CAREER TECH
Organization Code 60000000

Organizaion Type ODCTE Distit
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IFW Local Financial Aid Approval

IFW Request Summary List Screen:

e Verify the planned year is the current year and the Implementation Year is the next
school year.

e In the District Name field type in the first three letters of your district name and select
your school district from the drop-down menu.

e In the Site(s) field select the site you are wanting to view by typing the first three letters
of the site and choosing the site from the drop-down menu. You can select multiple sites
at the same time by clicking on the Check for Multiple Site(s) box.

e Then, click Search.

Dashboard | Tech Sites Instructional Client Request Process Summary X

‘ IFW Request Summary List £ Go to Select Rollover Options - Summary

— Summary Screen

Instructional Framework Template Technology CenterSkill Genters Secondary and Adult Full- Time Request and Submission Process

Planned Calendar Implementation Calendar
Planned Year 2018-2019 - Implementation Year 2019-2020 -
Start Dale 07/01/2018 End Date 06/30/2019 Start Date 07/0172019 End Date 06/30/2020
Hierarchy Type State Program 2018 v
District Information Site Information

[CJcheck for Multiple Site(s)

Distict Type | Tecn Center Districts _ l Site TYpe | Tech sites v

District Name*
Search District Name M Sites(s)* | search sites

Q, Search

+ Request Summary

All requests processed or requested will be displayed with the current approval stage as shown in
the third column of the grid (pending, fully approved, rejected, etc.).

IFW Request Summary List i Go to Select

+ Summary Screen

= Request Summary

+ Save changes  ® Cancel changes | [) Export to Excel (% Refresh

Submitted Quoapization
. lover Option Date Technology Center BREES Program

Activ .«in/ Approval Stage Approval Status

Request Number

Submitter - 15t Stage  Reject

InsFrm-1819-1920.. SC00204

ke Changes | 04/08/2019  VTechnology Center | Biomedical Science and Medic. .

Local Financial Aid... = Pending 04/05/2019 WES WATKINS TC Medical Imaging - HL0016006 InsFrm-1819-1920_. HL0020(
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IFW Local Financial Aid Approval

Requests needing your attention will have Local Financial Aid in the Approval Stage column
and Pending in the Approval Status column.

NOTE: To sort the requests, you can click on the heading title to sort alphabetically, or you can
filter the column by clicking on the filter icon . in those columns.

e Click on Local Financial Aid Approver-2"? Approval Stage in the second column for
the request you would like to approve. This will take you directly to the last screen of the
request process.

IFW Request Summary List i1 Go fo Select

= Summary Screen

= Requast Summary

+ Savechanges | ( Cancel changes [ Exportto Excel () Refresh

Submitted  Organization
Active/n/ Approval Stane Approval Status Rollover Option Date Name State Program Request Number Local Pr

Ubmitter - 1st Stage | Reject

Will Make Changes 04/08/2019 = WES WATKINS TC Biomedical Science and Medic...  InsFrm-1819-1920...

Local Financial Aid... =~ Pending 04/05/2019 | WES WATKINS TC Medical Imaging - HL0016006 InsFrm-1819-1920_.

¢ On the Summary Review-Hierarchy screen, click Review Detail Summary.

Dashboard  IFW Tech Center Rollover Process | Instructional Framework Request Process

Summary Review - Hierarchy

Division > Cluster > Pathway > State Program > Local Program > Course > CIP > SOC > Certification > Map PID List to each Local Program
Selection - School(s)
Review Detail Summary ‘

Submit For Approval — Attach File(s)

A

‘Submit For Approval — Acknowledge select either one of them
+ Tomy knowledge, the information entered is complete and correct. This technology center wil be submiting additional requests for this fiscal year

This will be the final request for this technology center and for all sites within this technology center district for this fiscal year. To my knowledge, the information enfered is complete and correct
Acknowledgement Note:

This is a new career major for evening cosmetology, reflecting the course and hour changes with the state board of cosmelology.
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IFW Local Financial Aid Approval

e Click the View Detail Summary button to produce a summary report of your request.

Dashboard  IFW Tech Center Rollover Process X | Instructional Framework Request Process %
‘ Summary Review - Hierarchy

Division > Cluster = Pathway > State Program > Local Program > Course > CIP = SOC = Certification = Map PID List to each Local Program

¥ View Detail Summary .

Selection — School(s)

Review Detail Summary

Submit For Approval — Attach File(s)

e Click Go to Detail of Local Program Request in the populated report to see all
information. The Go to Approval Log Details link will only appear once the request has

been submitted.

Dashboard IFW Tech Center Rollover Process % Instructional Framework Request Process

Summary Review - Hierarchy

Selection — School(s)

Review Detaill Summary

Hod i Jefr bobl @ [ Endines -

Summary of Local Program Current Request

Division = Cluster > Pathway = State Program > Local Program = Course = CIP = SOC = Certification > Map PID List to each Local Program

Will appear once
submitted for approval.

Sample Technology Center - Campus  approval Stajus: groved InsFrm-1819-1920-TCSKSTPROG-109246.C474C8-006-HM-HMO0A-HMO046|
Cosmetologist
Go to Detail of Local Program Request v Go to Approval Log Details A
State Program  State Pgm Code EHRAD Local Program 7 Course Desc EaEs
Hours Hours Hours
Cosmetology HMO046002 1050 Cosmetologist - Evening 1500  Basic Fadals 160
Basic Manicure/Pedicure 90
Customer Service/Shop Management 180
Hair Coloring, Tints and Bleaching 170
Hair Texture Chemical Restructuring 240
Haircutting 180
Hairstyling 300
Introduction to Cosmetalogy 150
Scalp Treatments/Shampoo/Conditioning 30
Total 1500
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IFW Local Financial Aid Approval

Review the program report:

e Is the program eligible for financial aid? Was it marked YES?
e Are the total Local Program Hours correct?

e Are the CIP/SOC codes correct?
[ ]

Are the course hours equal to the total Local Program Hours?

NOTE: If course hours are greater than the state program hours, it may be due to
multiple courses being offered as electives for that program. That is okay.

Once you have reviewed and are ready to approve:

Click the Review Detail Summary link again to collapse this section.
Click the Continue to Approve/Reject button.

Summary Review - Hierarchy
Selection — School(s)

Review Detail Summary
‘Submit For Approval — Attach File(s)

Submit For Approval — Acknowledge select either one of them

| Temy full knowledge the information entered is complete and correct. This Technology Center will be submitting future instructional framework requests for FY2017.

/| This will be the final supmission of instructional framework requests for the FY2017 for this Technology Center District and for all sites within this Technology Center District. To my full knowledge the information enter
Acknowledgement Note:™

ind correct.
37647
Q

W Backto Beginning | < One Step Back | 4 Next/New Request | @ ‘ @ Change Request @ Continue to Approve/Reject

The following screen will allow you to finalize and approve (or reject) the request.

¢ You must enter something in the Approval/Rejection Note box.

e Then, click the Reject or Approve button.

Approval Process - Instructional Framework For Tech Centers State Program

NOTE: Enter ApprovaliRejection Note and then Click on Approval button to finalize your changes and submission to further Process.

Request Number

InsFrm-1617-1718-TCSKSTPROG-D2544EE 53670-004-ED-ED003-ED0O036000-Teacher Prep

Approval Stage

Approval Date Approver Role Approved By Approver Email Approval Status Note

Submitter - 1st Stage 71812017 8:31:29 AM IFW-Submitt - Mishra mishra@o...  Approved New Process A
» Local Financial Aid Approver - 2nd Approval Stai 7/21/2017 8:37:44 AM

Occupational Approver - 3rd Approval Stage: 712112017 8:37:44 AM

Financial Ald Approver - 4th Approval Stage 712112017 8:37:44 AM

Current Approval Stage Information

Approved By* Lindsey Linda Approval Stage* 2nd Approval Stage
Approver School*

FRANCIS TUTTLE-ROCKWELL CAMPUS Approver Role* IFW-Local Financial Aid Approval
Approver Email* bdsystem@careertech ok gov Approval Date*

07/21/2017
ApprovallRejection Note

Format v/ B I U

[t
g
B

y-

1 approve this request. rp|
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IFW Local Financial Aid Approval

You will be asked if you are sure? Click Yes or No.

If you click yes, you will receive a message: Successfully Approved the Request.
You will be returned to the Summary Review page.

Click the X on the Instructional Framework Request Process tab to close that screen.

IPW-Local Finandia Aid Approval v I

Dashboard  Tech Sites Instuctional Client Request Process ) Tech Sites Instruchional Client Request Process Summary )

4 | {Jinstructional Framework

4 [} nstructonal Process

£ Go to Select Rollover Opions - Summary

IFW Request Summary List

. Tech Sites Instrucsional Client Re

ech Siles Instrucional Clienl Rej

ch Center Rollover Proces

- Summary Screen

» [JReparss Instrucional Framemork Template Technology Centen'Skill Cenlers Secondary and Adult Full-Time Request and Submission Process
Planned Calendar implementation Calendar
Plamed Year 012 o Implementation Year J01e200

e Click the Tech Sites Instructional Client Request Process Summary tab to make your
next section.
NOTE: You may need to click the Refresh button to update the Approval Stage column.

IFW-Local Financia Aid Approval v I

Dashboard ~ Tech Sites Instuctional Client Request Process ) Tech Sites Instruciional Client Request Process Summary X

4 [[istuctional Frameworkc

4§ Insiructional Process

5 Go to Select Rollover Optons - Summary

IFW Request Summary List

— Summary Screen

Instuchonal Frameswork Template: Technclogy Center/SKl Cenlers Secandary and Adult Ful-Time Request and Submission Process
Planned Calendar Implementation Calendar
Planned Year 20182019 v Impiementation Year 20192020
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APPENDIX A

STATE PROGRAM LIST - BY DIVISION, PATHWAY AND PROGRAM NAME

PATHWAY PROGRAM
DIVISION CLUSTER CODE PATHWAY CODE PROGRAM NAME HOURS
BMITE BA BAO002 | Administrative Support BA0026000 Administrative Support 900
BMITE BA BAO002 | Administrative Support BA0026001 Administrative Support-Medical 900
BMITE BA BAO002 | Administrative Support BA0026002 Administrative Support-Legal 900
BMITE BA BA002 | Administrative Support BA0026003 Court Reporting 1800
BMITE BA BA002 Administrative Support BA0026004 Customer Service 900
BMITE BA BAO003 Human Resources Management BA0036000 Human Resources Management 900
BMITE BA BA004 | General Management BA0046000 Entreprencurship-BA 900
BMITE BA BAO0OS5 | Business Information Management BA0056000 Business Information Management 900
BMITE BA BAO0O5 | Business Information Management BA0056001 Business Information Management-Medical 1080
BMITE FN FNO0O1 Accounting FNO0016000 Accounting 900
BMITE FN FN002 Business Finance FN0026000 Financial Services 900
BMITE FN FNO003 Banking Services FN0036000 Banking Services 900
BMITE FN FNO004 Insurance FN0046000 Insurance Services 900
BMITE IT 1T001 Network Systems 1T0016000 Computer/Network Support 900
BMITE IT 1T001 Network Systems 1T0016001 Cyber Security 1200
BMITE IT 1T001 Network Systems 1T0016002 Network Systems 1200
BMITE IT 1T001 Network Systems 1T0016003 Residential Electronics 1050
BMITE IT 1T002 Information Support And Services 1T0016000 Computer/Network Support 900
BMITE IT 1T002 Information Support And Services 1T0026000 ArcGIS Support 900
BMITE IT 1T002 Information Support And Services 1T0026001 Computer Applications Support 900
BMITE IT 1T002 Information Support And Services 1T0026003 Database Administration/Development 900
BMITE IT IT003 Web And Digital Communications 1T0036000 Animation Technology 900
BMITE IT 1T003 Web And Digital Communications 1T0036001 Audio and Video Technology-IT 900
BMITE IT 1T003 Web And Digital Communications 1T0036002 Digital Design and Publishing 900
BMITE IT 1T003 Web And Digital Communications 1T0036003 Game Design/Development 900
BMITE IT 1T003 Web And Digital Communications 1T0036004 Multimedia Technology 900
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BMITE IT 1T003 Web And Digital Communications 1T0036005 Web Design and Development-1T 900
BMITE IT 1T004 Programming And Software Development 1T0046000 Programming 900
BMITE MK MKO001 | Marketing Management And Entrepreneurship MKO0016000 | Entrepreneurship-MK 900
BMITE MK MKO001 | Marketing Management And Entrepreneurship MKO0016001 | Management 900
BMITE MK MKO002 | Professional Sales MKO0026000 | Professional Sales 900
BMITE MK MKO004 | Marketing Communications MK0046000 | Marketing Communications 900
F&CS AR ARO006 | Visual Arts AR0066001 Fashion and Apparel Design 600
F&CS AR ARO006 | Visual Arts AR0066003 Interior Design 600
F&CS ED ED003 Teaching/Training ED0036000 Teaching/Training 540
F&CS HM HMO001 | Early Childhood Development & Services HMO0016002 | Early Care and Education Director 1350
F&CS HM HMO001 | Early Childhood Development & Services HMO0016003 | Early Care and Education Teacher 1150
F&CS HM HMO001 | Early Childhood Development & Services HMO0016004 | Early Care and Education Teacher Assistant 850
F&CS HT HTO001 Restaurant Food & Beverage Services HT0016000 Culinary Arts 800
F&CS HT HTO001 Restaurant Food & Beverage Services HT0016001 Service Careers Culinary Arts 400
F&CS HT HTO001 Restaurant Food & Beverage Services HT0016002 Cooks and Food Preparation 540
F&CS HT HTO001 Restaurant Food & Beverage Services HT0016003 Baking and Pastry Arts 600
F&CS HT HT002 | Lodging HT0026000 Lodging 700
F&CS HT HTO002 Lodging HT0026001 Service Careers Lodging 400
F&CS HT HTO002 Lodging HT0026002 Lodging Service Careers and Workforce Transition 300
F&CS HT HT002 | Lodging HT0026003 Lodging 700
F&CS HT HTO005 Travel And Tourism HT0056000 Event Planning 700
Health HL HLO001 Therapeutic Services HL0016000 Behavioral Medicine 600
Health HL HLO001 Therapeutic Services HL0016001 Dental Hygiene 2100
Health HL HLO001 Therapeutic Services HL0016002 Dental Services 900
Health HL HLO001 Therapeutic Services HL0016004 Emergency Medical Services 400
Health HL HLO001 Therapeutic Services HL0016005 Licensed Practical Nurse 1300
Health HL HLO001 Therapeutic Services HL0016006 Medical Imaging 900
Health HL HLO001 Therapeutic Services HL0016009 Occupational Therapy 1200
Health HL HLO001 Therapeutic Services HL0016010 Orthotic & Prosthetics 2000
Health HL HLO001 Therapeutic Services HLO0016011 Paramedic 1200
Health HL HLO001 Therapeutic Services HLO0016012 Pharmacy Services 600
Health HL HLO001 Therapeutic Services HL0016013 Physical Therapy Assistant 1200
Health HL HLO001 Therapeutic Services HL0016014 Rehabilitation Services 800
Health HL HLO001 Therapeutic Services HLO0016015 Respiratory Services 1400
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Health HL HL001 Therapeutic Services HL0016016 Surgical Services 600
Health HL HLO001 Therapeutic Services HL0016019 Veterinary Services 750
Health HL HLO001 Therapeutic Services HL0016020 Vision Care Services 900
Health HL HL001 Therapeutic Services HL0016021 Medical Services-Medical Assisting 900
Health HL HLO001 Therapeutic Services HL0016022 Medical Services- EKG 700
Health HL HLO001 Therapeutic Services HL0016023 Medical Services--HUC 600
Health HL HLO001 Therapeutic Services HL0016024 Medical Services--Phlebotomy 900
Health HL HLO001 Therapeutic Services HL0016025 Nursing Services-C.N.A. 600
Health HL HLO001 Therapeutic Services HL0016026 Nursing Services- Advanced 800
Health HL HLO002 | Diagnostic Services HL0016003 Diagnostic Medical Sonographer 1800
Health HL HL002 Diagnostic Services HL0016006 Medical Imaging 900
Health HL HL002 Diagnostic Services HL0026002 Radiologic Technologist 2300
Health HL HLO004 Support Services HL0016016 Surgical Services 600
Health HL HL004 | Support Services HL0016017 Surgical Technologist 1000
Health HL HLO004 Support Services HL0046001 Health Studies 600
STEM SC SC001 Engineering And Technology SC0016001 Pre-Engineering STEM Academy 1050
STEM SC SC002 Science And Mathematics SC0026000 Biomedical Science and Medicine STEM Academy 1050
STEM SC SC002 Science And Mathematics SC0026001 Biotechnology STEM Academy 1050
STEM SC SC002 Science And Mathematics SC0026002 Computer Science STEM Academy 1050
STEM SC SC002 Science And Mathematics SC0026003 Foundations of ST EM 120
T&l AC AC002 | Design/Pre-Construction AC0026000 Computer Aided Drafting-AC 900
T&l AC ACO003 Construction AC0036000 Carpentry 900
T&l AC AC003 Construction AC0036001 CNC Woodworking 900
T&I AC AC003 Construction AC0036002 Construction Academy 600
T&l AC AC003 Construction AC0036003 Electrical Trades 900
T&I AC AC003 Construction AC0036004 Electricity 900
T&l AC AC003 Construction AC0036005 Electronics-AC 900
T&I AC AC003 Construction AC0036006 Finish Carpentry 600
T&l AC AC003 Construction AC0036007 Heating, Ventilation & Air Conditioning 900
T&l AC AC003 Construction AC0036008 Heavy Equipment Operator 900
T&l AC AC003 Construction AC0036009 Introduction to Construction 900
T&l AC ACO003 Construction AC0036010 Masonry 900
T&l AC AC003 Construction AC0036011 Plumbing 900
T&I AC ACO003 Construction AC0036012 Service Careers Carpentry 500

48 |Page




T&l AC AC003 Construction AC0036014 Welding-AC 900
T&l AC ACO003 Construction AC0046000 Service Careers Maintenance 725
T&l AC AC004 | Maintenance/Operations AC0036003 Electrical Trades 900
T&I AC AC004 Maintenance/Operations AC0036007 Heating, Ventilation & Air Conditioning 900
T&l AC AC004 | Maintenance/Operations AC0036011 Plumbing 900
T&l AC AC004 | Maintenance/Operations AC0046000 Service Careers Maintenance 725
T&l AC AC004 | Maintenance/Operations AC0046001 Forklift Operator 300
T&l AC AC004 | Maintenance/Operations AC0046004 Service Careers Forklift Operator 300
T&l AG AGO002 | Plant And Soil Science AG0026000 Floriculture 1000
T&l AG AGO002 | Plant And Soil Science AG0026001 Horticulture 700
T&l AG AGO002 | Plant And Soil Science AG0026002 Service Careers Horticulture 750
T&l AG AGO002 | Plant And Soil Science AG0026003 Service Careers Landscape Design/Maintenance 700
T&l AG AGO003 | Animal Science AG0036000 Equine Science 1025
T&l AG AGO003 | Animal Science AG0036001 Small Animal Care & Grooming 400
T&l AG AGO004 | Agricultural Power, Structures And Technology AG0046000 Agriculture Mechanics-AG 1100
T&l AG AGO007 | Natural Resources And Environmental Science AG0076000 Landscape Design/Maintenance 700
T&l AR ARO001 Audio And Video Technology AR0016000 Audio and Video Technology-AR 900
T&l AR ARO002 | Journalism And Broadcasting AR0016000 Audio and Video Technology-AR 900
T&l AR ARO002 | Journalism And Broadcasting AR0046002 Graphic Communications 1000
T&l AR ARO003 Performing Arts AR0046001 Printing Technology 900
T&l AR ARO003 Performing Arts AR0046002 Graphic Communications 1000
T&l AR ARO004 | Printing Technology AR0046000 3D Gaming Design 900
T&l AR AR004 | Printing Technology AR0046001 Printing Technology 900
T&l AR AR004 | Printing Technology AR0046002 Graphic Communications 1000
T&I AR ARO006 Visual Arts AR0046002 Graphic Communications 1000
T&I AR ARO006 Visual Arts AR0066000 Commercial Photography 600
T&I AR ARO006 Visual Arts AR0066004 Web Design and Development-AR 1050
T&l HM HMO004 | Personal Care Services HM0046001 Barber 1050
T&l HM HMO004 | Personal Care Services HMO0046002 | Cosmetology 1050
T&l HM HMO004 | Personal Care Services HMO0046003 | Esthetician 800
T&l HM HMO004 | Personal Care Services HMO0046004 | Manicurist/Nail Technology 800
T&l LW LWO001 | Correction Services LW0046000 | Criminal Justice 900
T&l LW LWO002 | Emergency & Fire Management Services LW0026000 | Firefighter 900
T&l LW LWO003 | Security & Protective Services LWO0046000 | Criminal Justice 900
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T&l LW LWO004 | Law Enforcement Services LW0046000 | Criminal Justice 900
T&l LW LWO005 | Legal Services LWO0046000 | Criminal Justice 900
T&l MN MNO01 | Manufacturing Production Process Development MNO0016000 | Computer Aided Drafting-MN 900
T&l MN MNO001 | Manufacturing Production Process Development MNO0016001 | Applied Engineering Technology 600
T&l MN MNO002 | Production MN0026000 | CNC Machining 900
T&l MN MNO002 | Production MNO0026001 | Manual Machinist 900
T&l MN MNO002 | Production MNO0036000 | Electronics-MN 900
T&l MN MNO002 | Production MNO0036001 | Mechatronics 900
T&l MN MNO003 | Maintenance, Installation & Repair MNO0036000 | Electronics-MN 900
T&l MN MNO003 | Maintenance, Installation & Repair MNO0036001 | Mechatronics 900
T&l MN MNO003 | Maintenance, Installation & Repair MNO0076001 | Welding-MN 900
T&l MN MNO007 | Welding And Metal Fabrication MNO0076000 | Metal Fabrication 900
T&l MN MNO007 | Welding And Metal Fabrication MNO0076001 | Welding-MN 900
T&l MN MNO007 | Welding And Metal Fabrication MNO0076002 | Service Careers Metal Fabrication 400
T&l MN MNO11 | Manufacturing Academy MNO0116000 | Foundations Of Manufacturing 400
T&l TR TROO1 Transportation Operations TR0016000 Private Pilot 525
T&l TR TROO01 Transportation Operations TR0016001 Truck Driver Training 425
T&l TR TRO03 Warehousing And Distribution Center Operations TR0036001 Warehouse and Logistics 700
T&l TR TR004 | Facility And Mobile Equipment Maintenance TR0046000 Heavy Equipment Service and Repair 900
T&l TR TR004 | Facility And Mobile Equipment Maintenance TR0046001 Marine Repair Technology 900
T&l TR TR004 | Facility And Mobile Equipment Maintenance TR0046002 Motorcycle Technology 900
T&l TR TR004 | Facility And Mobile Equipment Maintenance TR0046003 Power Products 1100
T&l TR TR004 | Facility And Mobile Equipment Maintenance TR0046004 Service Careers Small Engines 150
T&I TR TROO8 Automotive Service TR0086000 Automotive Service Technology 1000
T&l TR TROOS Automotive Service TR0086001 Service Careers Auto Care 120
T&I TR TRO09 Automotive Collision Repair TR0096000 Automotive Collision Repair and Refinishing 900
T&I TR TRO09 Automotive Collision Repair TR0096001 Automotive Detailing 120
T&I TR TRO09 Automotive Collision Repair TR0096002 Automotive Refinishing Technology 600
T&l TR TRO10 | Medium/Heavy Diesel Truck Repair TR0106000 Medium/Heavy Diesel Service 900
T&l TR TRO10 | Medium/Heavy Diesel Truck Repair TR0106001 Agriculture Mechanics-TR 1100
T&l TR TRO11 Aerospace Maintenance TR0116000 Aerospace Technician 1100
T&l TR TRO11 Aerospace Maintenance TR0116001 A & P Mechanic 1900
T&l TR TRO15 Logistics, Planning & Management Services TRO156000 Pipeline Technology 900
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APPENDIX B

STATE PROGRAM LIST - BY PROGRAM NAME

PATHWAY PROGRAM
DIVISION CLUSTER CODE PATHWAY CODE PROGRAM NAME HOURS
T&l AR ARO004 Printing Technology AR0046000 | 3D Gaming Design 900
T&l TR TRO11 Aerospace Maintenance TR0116001 | A & P Mechanic 1900
BMITE FN FNOO1 Accounting FNO0016000 | Accounting 900
BMITE BA BA002 | Administrative Support BA0026000 | Administrative Support 900
BMITE BA BA002 | Administrative Support BA0026002 | Administrative Support-Legal 900
BMITE BA BAOO2 | Administrative Support BA0026001 | Administrative Support-Medical 900
T&l TR TRO11 Aerospace Maintenance TRO0116000 | Aerospace Technician 1100
T&l AG AGO004 | Agricultural Power, Structures And Technology AGO0046000 | Agriculture Mechanics-AG 1100
T&l TR TRO10 | Medium/Heavy Diesel Truck Repair TRO0106001 | Agriculture Mechanics-TR 1100
BMITE IT ITO03 Web And Digital Communications ITO036000 Animation Technology 900
T&l MN MNOO1 Manufacturing Production Process Development | MN0O016001 | Applied Engineering Technology 600
BMITE IT ITO02 Information Support And Services IT0026000 ArcGIS Support 900
T&l AR ARO0O01 Audio And Video Technology ARO0016000 | Audio and Video Technology-AR 900
T&l AR ARO002 | Journalism And Broadcasting AR0016000 | Audio and Video Technology-AR 900
BMITE IT ITOO3 Web And Digital Communications ITO036001 Audio and Video Technology-IT 900
T&l TR TRO09 | Automotive Collision Repair TRO0096000 | Automotive Collision Repair and Refinishing 900
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T&l TR TRO09 | Automotive Collision Repair TR0096001 | Automotive Detailing 120
T&l TR TRO09 | Automotive Collision Repair TRO0096002 | Automotive Refinishing Technology 600
T&l TR TROO8 | Automotive Service TRO086000 | Automotive Service Technology 1000
F&CS HT HT001 Restaurant Food & Beverage Services HT0016003 | Baking and Pastry Arts 600
BMITE FN FNOO3 Banking Services FN0036000 | Banking Services 900
T&l HM HMO004 | Personal Care Services HMO0046001 | Barber 1050
Health HL HLOO01 Therapeutic Services HL0O016000 | Behavioral Medicine 600
Biomedical Science and Medicine STEM
STEM SC SC002 | Science And Mathematics SC0026000 | Academy 1050
STEM SC SC002 | Science And Mathematics SC0026001 | Biotechnology STEM Academy 1050
BMITE BA BAOO5 | Business Information Management BA0056000 | Business Information Management 900
BMITE BA BAOO5 | Business Information Management BA0056001 | Business Information Management-Medical 1080
T&l AC AC003 | Construction AC0036000 | Carpentry 900
T&l MN MNO0O02 | Production MNO0026000 | CNC Machining 900
T&l AC AC003 | Construction AC0036001 | CNC Woodworking 900
T&l AR ARO006 | Visual Arts AR0066000 | Commercial Photography 600
T&l AC AC002 | Design/Pre-Construction AC0026000 | Computer Aided Drafting-AC 900
T&l MN MNOO1 Manufacturing Production Process Development | MN0O016000 | Computer Aided Drafting-MN 900
BMITE IT ITO02 Information Support And Services IT0026001 Computer Applications Support 900
STEM SC SC002 | Science And Mathematics SC0026002 | Computer Science STEM Academy 1050
BMITE IT ITOO1 Network Systems ITO016000 Computer/Network Support 900
BMITE IT ITO02 Information Support And Services ITO016000 Computer/Network Support 900
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T&l AC AC003 | Construction AC0036002 | Construction Academy 600
F&CS HT HTO001 Restaurant Food & Beverage Services HT0016002 | Cooks and Food Preparation 540
T&l HM HMO004 | Personal Care Services HM0046002 | Cosmetology 1050
BMITE BA BA002 | Administrative Support BA0026003 | Court Reporting 1800
T&l LW LWO001 | Correction Services LWO0046000 | Criminal Justice 900
T&l LW LWO003 | Security & Protective Services LW0046000 | Criminal Justice 900
T&l LW LWO004 | Law Enforcement Services LWO0046000 | Criminal Justice 900
T&l LW LWO005 | Legal Services LW0046000 | Criminal Justice 900
F&CS HT HTO001 Restaurant Food & Beverage Services HT0016000 | Culinary Arts 800
BMITE BA BA002 | Administrative Support BA0026004 | Customer Service 900
BMITE IT ITOO1 Network Systems ITO016001 Cyber Security 1200
BMITE IT ITO02 Information Support And Services IT0026003 Database Administration/Development 900
Health HL HLOO1 Therapeutic Services HL0016001 | Dental Hygiene 2100
Health HL HLOO01 Therapeutic Services HL0016002 | Dental Services 900
Health HL HLO002 Diagnostic Services HL0016003 | Diagnostic Medical Sonographer 1800
BMITE IT ITOO3 Web And Digital Communications ITO036002 Digital Design and Publishing 900
F&CS HM HMO001 Early Childhood Development & Services HMO0016002 | Early Care and Education Director 1350
F&CS HM HMO001 Early Childhood Development & Services HMO0016003 | Early Care and Education Teacher 1150
F&CS HM HMO001 Early Childhood Development & Services HMO0016004 | Early Care and Education Teacher Assistant 850
T&l AC ACO003 | Construction ACO0036003 | Electrical Trades 900
T&l AC ACO004 Maintenance/Operations AC0036003 | Electrical Trades 900
T&l AC AC003 | Construction AC0036004 | Electricity 900
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T&l AC AC003 | Construction AC0036005 | Electronics-AC

T&l MN MNOO2 | Production MNO0036000 | Electronics-MN

T&l MN MNO003 | Maintenance, Installation & Repair MNO0036000 | Electronics-MN

Health HL HLOO01 Therapeutic Services HL0016004 | Emergency Medical Services

BMITE BA BA00O4 General Management BA0046000 | Entrepreneurship-BA

BMITE MK MKOO01 Marketing Management And Entrepreneurship MKO0016000 | Entrepreneurship-MK

T&l AG AGO003 | Animal Science AG0036000 | Equine Science 1025
T&l HM HMO004 | Personal Care Services HMO0046003 | Esthetician

F&CS HT HTO005 | Travel And Tourism HT0056000 | Event Planning

F&CS AR ARO006 | Visual Arts ARO0066001 | Fashion and Apparel Design

BMITE FN FNOO2 | Business Finance FN0026000 | Financial Services

T&l AC AC003 | Construction AC0036006 | Finish Carpentry

T&l LW LWO002 | Emergency & Fire Management Services LW0026000 | Firefighter

T&l AG AG002 | Plant And Soil Science AG0026000 | Floriculture 1000
T&l AC AC004 Maintenance/Operations AC0046001 | Forklift Operator

T&l MN MNO11 Manufacturing Academy MNO0116000 | Foundations Of Manufacturing

STEM SC SC002 | Science And Mathematics SC0026003 | Foundationsof ST E M

BMITE IT ITOO3 Web And Digital Communications ITO036003 Game Design/Development

T&l AR AR002 | Journalism And Broadcasting AR0046002 | Graphic Communications 1000
T&l AR ARO003 | Performing Arts AR0046002 | Graphic Communications 1000
T&l AR ARO004 | Printing Technology ARO0046002 | Graphic Communications 1000
T&l AR ARO0O6 | Visual Arts AR0046002 | Graphic Communications 1000
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Health HL HLO004 Support Services HL0046001 Health Studies 600
T&l AC AC003 | Construction AC0036007 | Heating, Ventilation & Air Conditioning 900
T&l AC AC004 | Maintenance/Operations AC0036007 | Heating, Ventilation & Air Conditioning 900
T&l AC AC003 | Construction AC0036008 | Heavy Equipment Operator 900
T&l TR TR004 Facility And Mobile Equipment Maintenance TR0046000 | Heavy Equipment Service and Repair 900
T&l AG AGO002 | Plant And Soil Science AG0026001 | Horticulture 700
BMITE BA BA0O03 Human Resources Management BA0036000 | Human Resources Management 900
BMITE FN FNOO4 | Insurance FNO0046000 | Insurance Services 900
F&CS AR AR006 | Visual Arts AR0066003 | Interior Design 600
T&l AC AC003 | Construction AC0036009 | Introduction to Construction 900
T&l AG AGO007 | Natural Resources And Environmental Science AGO0076000 | Landscape Design/Maintenance 700
Health HL HLOO01 Therapeutic Services HL0O016005 | Licensed Practical Nurse 1300
F&CS HT HT002 | Lodging HT0026000 | Lodging 700
F&CS HT HT002 | Lodging HT0026003 | Lodging 700
Lodging Service Careers and Workforce
F&CS HT HT002 | Lodging HT0026002 | Transition 300
BMITE MK MKO001 Marketing Management And Entrepreneurship MKO0016001 | Management 900
T&l HM HMO004 | Personal Care Services HM0046004 | Manicurist/Nail Technology 800
T&l MN MNO002 | Production MNO0026001 | Manual Machinist 900
T&l TR TRO04 | Facility And Mobile Equipment Maintenance TRO0046001 | Marine Repair Technology 900
BMITE MK MKO004 | Marketing Communications MKO0046000 | Marketing Communications 900
T&l AC AC003 | Construction AC0036010 | Masonry 900
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T&l MN MNOO2 | Production MNO0036001 | Mechatronics

T&l MN MNOO03 | Maintenance, Installation & Repair MNO0036001 | Mechatronics

Health HL HLOO1 Therapeutic Services HLO016006 | Medical Imaging

Health HL HL002 Diagnostic Services HL0016006 | Medical Imaging

Health HL HLOO1 Therapeutic Services HL0016022 | Medical Services- EKG

Health HL HLOO1 Therapeutic Services HL0016023 | Medical Services--HUC

Health HL HLOO01 Therapeutic Services HL0016021 Medical Services-Medical Assisting

Health HL HLOO1 Therapeutic Services HL0016024 | Medical Services--Phlebotomy

T&l TR TRO10 | Medium/Heavy Diesel Truck Repair TR0106000 | Medium/Heavy Diesel Service

T&l MN MNOO7 | Welding And Metal Fabrication MNOO76000 | Metal Fabrication

T&l TR TRO04 | Facility And Mobile Equipment Maintenance TRO0046002 | Motorcycle Technology

BMITE IT ITO03 Web And Digital Communications ITO036004 Multimedia Technology

BMITE IT ITOO1 Network Systems ITO016002 Network Systems 1200
Health HL HLOO1 Therapeutic Services HL0016026 | Nursing Services- Advanced

Health HL HLOO01 Therapeutic Services HL0016025 | Nursing Services-C.N.A.

Health HL HLOO01 Therapeutic Services HL0016009 | Occupational Therapy 1200
Health HL HLOO1 Therapeutic Services HL0016010 | Orthotic & Prosthetics 2000
Health HL HLOO01 Therapeutic Services HL0016011 Paramedic 1200
Health HL HLOO01 Therapeutic Services HL0016012 | Pharmacy Services

Health HL HLOO1 Therapeutic Services HL0016013 | Physical Therapy Assistant 1200
T&l TR TRO15 | Logistics, Planning & Management Services TRO0156000 | Pipeline Technology

T&l AC ACO003 | Construction AC0036011 | Plumbing
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T&l AC AC004 | Maintenance/Operations AC0036011 | Plumbing 900
T&l TR TRO04 | Facility And Mobile Equipment Maintenance TR0046003 | Power Products 1100
STEM SC SC001 Engineering And Technology SC0016001 | Pre-Engineering STEM Academy 1050
T&l AR ARO003 Performing Arts AR0046001 | Printing Technology 900
T&l AR ARO004 Printing Technology AR0046001 | Printing Technology 900
T&l TR TROO1 Transportation Operations TR0016000 | Private Pilot 525
BMITE MK MKO002 | Professional Sales MKO0026000 | Professional Sales 900
BMITE IT ITOO4 Programming And Software Development IT0O046000 Programming 900
Health HL HLO002 Diagnostic Services HL0026002 | Radiologic Technologist 2300
Health HL HLOO1 Therapeutic Services HL0016014 | Rehabilitation Services 800
BMITE IT ITOO1 Network Systems ITO016003 Residential Electronics 1050
Health HL HLOO01 Therapeutic Services HL0016015 | Respiratory Services 1400
T&l TR TRO08 | Automotive Service TR0086001 | Service Careers Auto Care 120
T&l AC AC003 | Construction AC0036012 | Service Careers Carpentry 500
F&CS HT HTO001 Restaurant Food & Beverage Services HT0016001 | Service Careers Culinary Arts 400
T&l AC AC004 | Maintenance/Operations AC0046004 | Service Careers Forklift Operator 300
T&l AG AGO002 | Plant And Soil Science AG0026002 | Service Careers Horticulture 750
Service Careers Landscape
T&l AG AG002 | Plant And Soil Science AG0026003 | Design/Maintenance 700
F&CS HT HTO002 | Lodging HT0026001 | Service Careers Lodging 400
T&l AC AC003 | Construction AC0046000 | Service Careers Maintenance 725
T&l AC AC004 | Maintenance/Operations AC0046000 | Service Careers Maintenance 725
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T&l MN MNOO7 | Welding And Metal Fabrication MNO0076002 | Service Careers Metal Fabrication 400
T&l TR TRO04 | Facility And Mobile Equipment Maintenance TRO0046004 | Service Careers Small Engines 150
T&l AG AGO003 | Animal Science AGO0036001 | Small Animal Care & Grooming 400
Health HL HLOO1 Therapeutic Services HL0016016 | Surgical Services 600
Health HL HLO04 | Support Services HL0016016 | Surgical Services 600
Health HL HLO04 | Support Services HL0016017 | Surgical Technologist 1000
F&CS ED EDO0O03 | Teaching/Training ED0036000 | Teaching/Training 540
T&l TR TROO1 Transportation Operations TRO0016001 | Truck Driver Training 425
Health HL HLOO1 Therapeutic Services HL0016019 | Veterinary Services 750
Health HL HLOO1 Therapeutic Services HL0016020 | Vision Care Services 900
T&l TR TROO3 | Warehousing And Distribution Center Operations | TR0036001 | Warehouse and Logistics 700
T&l AR ARO006 | Visual Arts AR0066004 | Web Design and Development-AR 1050
BMITE IT ITO03 Web And Digital Communications ITO036005 Web Design and Development-IT 900
T&l AC AC003 | Construction AC0036014 | Welding-AC 900
T&l MN MNO003 | Maintenance, Installation & Repair MNO0076001 | Welding-MN 900
T&l MN MNOO7 | Welding And Metal Fabrication MNO0076001 | Welding-MN 900
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CTIMS Helpful Tips

Helpful Tips

There are scroll bars located at the bottom and right of some of the screens in CTIMS. If
you cannot see all of the information on a screen, go to the right or bottom of the screen
and use the scroll bar to see navigate over to view additional columns and rows.

You can flip between screens or tabs in CTIMS. Click on any open tab at the top of your
screen to toggle between them.

Oklahoma Department of Career and Technology Education

EDI - Local Coordinator

1 WorkSheets/Agreementsfinvoice/Follow-up % | EDI Invoice Process 3

EDI Grant Fune Invoices List

Grant Fund Type* EDI

20192020

Tech Center Distri w | Ongastzon: Enter the first three characters of any word that is include:

Program Indtiative:* _Selecl—

Qrganization District*

Grant Worksheet/Agreement/invoice List | Manage Grant Invoices
Approval Function Type: * ™
Fitter on Status: * An « | |Q searcn
R Export to Excel

Agreement Agreement

BAP
Proces Agreement Submission Dale Approval Stage Approval Statt

There are tabs within screens in CTIMS. Look for these tabs to view a different screen or
more information.

Many sections in CTIMS can be expanded in order to view more detailed information by
clicking on the +(plus) sign or an arrow * next to the section header or line (row).

Hold down the Ctrl key and click on the + or — keys to zoom in or out.

Do not use the Print icon 4| to print documentation. Use the save icon 2o
download a pdf, then you can save it to your computer or print the pdf.

You can only have 10 tabs open at one time. To close tabs, click on the % on the right
side of the tab you wish to close, then confirm that you would like to close by clicking
OK on the confirmation screen.
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