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Brainbench Testing Instructions

Business, Marketing and Information Technology Education

TO VIEW EXAM OUTLINES:

· Access the Internet and go to www.brainbench.com 

· Click on the “Individual Certification” on the right side of the home page

· Select “Explore Our Skills Center”

· Select “View All Tests”

· Select a certification test listed under “Product Name” to view the description and outline

· SPECIAL NOTE:  Do not test from this location or the test results will not appear on your career tech transcript.  You must log in through your career tech account.

TO TAKE AN EXAM:
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Access the Internet and go to http://www.okcareertech.org/educators/assessments-and-testing/brainbench-testing or go directly to the testing login site at https://dpt.okcareertech.org/pfccsecu/bb.student.login.dptw. 

2. Scroll down the page to the “Testing” button (shown here) and click. 
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Brainbench Certifications
Account Measure the Skills That Drive Your Success
Options In today's market, Brainbench Certifications have become
essential for professionals looking to mave ahead of the curve.
Brainbench But most important, individuals must have the power to take
Home control of their career - Brainbench, the leader in online skills
cetiication can help you do just thatl
Take a Test
Become cetified in any of the hundreds of tests available in categories such
My Plan as: technology, administration and support, professional senices, industry
knowledge, health care, computer software, languages, and communications.
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When the Brainbench login screen pops up, type in:

a. Enter in your individual information. Write down this information and store it in a secure location.  You must USE THIS EXACT INFORMATION EVERY TIME you login.  All fields MUST be filled in!
b. Course ID #: _____________ (Differs for every instructor).  This number is generated from the instructor’s PID # on the testing site.
c. Students must type in four numbers in the SSN field (even if it is just “1111”) and it must be the SAME numbers every time they login. 
d. NOTE:  It is critical that each student has a UNIQUE email address.  If students don’t use the exact information to login every time, they will end up with multiple transcripts.  It is advisable that students printout their login information and keep one copy, and turn in one copy to the advisor.
e. User name:
brainben
f. Password:  
The password is changed yearly for security purposes.  Contact the BMITE office at 405-743-5119 for the current password. 
4. Click Submit and record your Transcript ID number: ______________________.  You will need this number to see the exams you have taken.
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Brain Bench Login
Enter the information below and click the SUBMIT button.

First Name: Last Name:

Course ID # Last 4 Digits of SSN #:

ZIP Code: EMAIL Address:

Birthdate: (mm/dd/yyyy)

Br:

bench User ID: Brainbench Password:

Use upper and lower case letters to enter your name.

Dore

dt.okcaresrtech.org




Select “Take a Test” in the left hand column or in the center of the page.

6. Scroll through the tests to select a Brainbench test – they are listed alphabetically.  READ the screens carefully and proceed.  GOOD LUCK!

Write down the PIN number for each test in case you become disconnected.  This PIN will allow you to begin the test where you left off, if for some reason your computer is shut down during the test.

INSTRUCTOR HELP FOR BRAINBENCH

GENERATE COURSE ID:

· Access the following website:  http://www.okcareertech.org/educators/assessments-and-testing/brainbench-testing 
· Click on "Course ID" at the end of the third paragraph. 

· Enter your PID #, click Submit. 

· Your Course ID # will be listed on this screen.

· Write your Course ID# down and keep it secure.

· Click the Back Button twice. The screen returns to "Welcome to the New Certification & Testing Site, CareerTech Virtual Testing Center".

VIEW EXAMS TAKEN:

· Access the following website:  http://www.okcareertech.org/educators/assessments-and-testing/brainbench-testing 
· Click on the “Brainbench Student Reports” link along the left side of the page.

· Type in your instructor PID and SSN.

· Select the date parameters of the testing report desired.







