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Career Cluster:  Finance

Pathway:  Business Financial Management & Accounting

	Financial Clerk – 

(480 hours)
	8169 Fundamentals of Technology 
· Prerequisite Course:  None
· OHLAP Credit 
· Computer Science/Computer Technology Credit
	Internet and Computing Core Certification (IC3) - Certiport
	Fundamentals of Technology or 
Business and Computer Tech (OD30901)
	Required Brainbench:

· Computer Fundamentals
	120 hrs.

	
	8103 Fundamentals of Administrative Technologies
· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology
· OHLAP Credit 

· Computer Science/Computer Technology Credit
	Microsoft Office Specialist:

· Word

· Excel

(and additional BB tests)
	
	Required Brainbench:

· Word 

· Excel

· Telephone Etiquette

· Office Procedures
	120 hrs.

	
	8107 Accounting I

· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology

	American Institute of Professional Bookkeepers
	· Accounts Receivable Clerk

· Accounts Payable Clerk

(and additional BB tests)


	Required Brainbench:

· Accounts Receivable/Billing Fundamentals

· Accounts Payable Fundamentals

· Data Entry 10-Key

· Business Math or Math Fundamentals
	120 hrs.

	
	8106 Career Major Capstone
· Prerequisite Course: None
	No tests required for this course.  It is used to demonstrate mastery in the field through the pursuit of advanced certifications, complete advanced projects with limited supervision, or used for an OJT (on the job training) component.
	120 hrs.

	
	
	
	
	
	

	Accounts Payable/ Receivable Clerk - 
(720 hours)


	8169 Fundamentals of Technology 
· Prerequisite Course:  None
· OHLAP Credit 
· Computer Science/Computer Technology Credit
	Internet and Computing Core Certification (IC3) - Certiport
	Fundamentals of Technology or 

Business and Computer Tech (OD30901)
	Required Brainbench:

· Computer Fundamentals
	120 hrs.

	
	8107 Accounting I

· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology

	American Institute of Professional Bookkeepers
	· Accounts Receivable Clerk

· Accounts Payable Clerk

(and additional BB tests)


	Required Brainbench:

· Accounts Receivable/Billing Fundamentals

· Accounts Payable Fundamentals

· Data Entry 10-Key

· Business Math or Math Fundamentals
	120 hrs.

	
	8109 Computerized Accounting

· Prerequisite Course: Accounting I 
	
	
	Required Brainbench – Choose One:

· QuickBooks

· Quicken

· Peachtree

· Oracle Financial
	

	
	8108 Accounting II

· Prerequisite Course: Accounting I
	American Institute of Professional Bookkeepers
	· Full Charge Bookkeeper
	Required Brainbench:

· Bookkeeping Fundamentals
	120 hrs.

	
	8103 Fundamentals of Administrative Technologies
· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology
· OHLAP Credit 

· Computer Science/Computer Technology Credit
	Microsoft Office Specialist:

· Word

· Excel

(and additional BB tests)
	
	Required Brainbench:

· Word 

· Excel

· Telephone Etiquette

· Office Procedures
	120 hrs.

	
	8106 Career Major Capstone
· Prerequisite Course: None
	No tests required for this course.  It is used to demonstrate mastery in the field through the pursuit of advanced certifications, complete advanced projects with limited supervision, or used for an OJT (on the job training) component.
	120 hrs.

	
	
	
	
	
	

	Payroll Accounting Clerk - 
(840 hours)


	8169 Fundamentals of Technology 
· Prerequisite Course:  None
· OHLAP Credit 
· Computer Science/Computer Technology Credit
	Internet and Computing Core Certification (IC3) - Certiport
	Fundamentals of Technology or 

Business and Computer Tech (OD30901)
	Required Brainbench:

· Computer Fundamentals
	120 hrs.

	
	8107 Accounting I

· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology

	American Institute of Professional Bookkeepers
	· Accounts Receivable Clerk

· Accounts Payable Clerk

(and additional BB tests)


	Required Brainbench:

· Accounts Receivable/Billing Fundamentals

· Accounts Payable Fundamentals

· Data Entry 10-Key

· Business Math or Math Fundamentals
	120 hrs.

	
	8109 Computerized Accounting

· Prerequisite Course: Accounting I 
	
	
	Required Brainbench – Choose One:

· QuickBooks

· Quicken

· Peachtree

· Oracle Financial
	120 hrs.

	
	8110 Payroll Accounting

· Prerequisite Course: Accounting I
	FPC Federal Payroll Certification by  American Payroll Association
	Payroll Accounting Clerk (OD)
	Required Brainbench: 
· Payroll Fundamentals
	120 hrs.

	
	8103 Fundamentals of Administrative Technologies
· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology
· OHLAP Credit 

· Computer Science/Computer Technology Credit
	Microsoft Office Specialist:

· Word

· Excel

(and additional BB tests)
	
	Required Brainbench:

· Word 

· Excel

· Telephone Etiquette

· Office Procedures
	120 hrs.

	
	8104 Administrative Technologies II

· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology 
 Fundamentals of Administrative Technologies 
· OHLAP Credit 

· Computer Science/Computer Technology Credit
	Microsoft Office Specialist:

· Access

· PowerPoint
	
	Required Brainbench:

· Access

· PowerPoint
	120 hrs.

	
	8106 Career Major Capstone
Prerequisite Course: None
	No tests required for this course.  It is used to demonstrate mastery in the field through the pursuit of advanced certifications, complete advanced projects with limited supervision, or used for an OJT (on the job training) component.
	120 hrs.

	
	
	
	
	
	

	Full Charge Bookkeeper -

(960 hours)
	8169 Fundamentals of Technology 
· Prerequisite Course:  None
· OHLAP Credit 
· Computer Science/Computer Technology Credit
	Internet and Computing Core Certification (IC3) - Certiport
	Fundamentals of Technology or 

Business and Computer Tech (OD30901)
	Required Brainbench:

· Computer Fundamentals
	120 hrs.

	
	8107 Accounting I

· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology

	American Institute of Professional Bookkeepers
	· Accounts Receivable Clerk

· Accounts Payable Clerk

(and additional BB tests)


	Required Brainbench:

· Accounts Receivable/Billing Fundamentals

· Accounts Payable Fundamentals

· Data Entry 10-Key

· Business Math or Math Fundamentals
	120 hrs.

	
	8108 Accounting II

· Prerequisite Course: Accounting I
	American Institute of Professional Bookkeepers
	· Full Charge Bookkeeper
	Required Brainbench:

· Bookkeeping Fundamentals


	120 hrs.

	
	8109 Computerized Accounting

· Prerequisite Course: Accounting I 
	
	
	Required Brainbench – Choose One:

· QuickBooks

· Quicken

· Peachtree

· Oracle Financial
	120 hrs.

	
	8110 Payroll Accounting

· Prerequisite Course: Accounting I
	FPC Federal Payroll Certification by  American Payroll Association
	Payroll Accounting Clerk (OD)
	Required Brainbench: 
· Payroll Fundamentals
	120 hrs.

	
	8103 Fundamentals of Administrative Technologies
· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology
· OHLAP Credit 

· Computer Science/Computer Technology Credit
	Microsoft Office Specialist:

· Word

· Excel

(and additional BB tests)
	
	Required Brainbench:

· Word 

· Excel

· Telephone Etiquette

· Office Procedures
	120 hrs.

	
	8104 Administrative Technologies II

· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology 
Fundamentals of Administrative Technologies 
· OHLAP Credit 

· Computer Science/Computer Technology Credit
	Microsoft Office Specialist:

· Access

· PowerPoint
	
	Required Brainbench:

· Access

· PowerPoint
	120 hrs.

	
	8106 Career Major Capstone
· Prerequisite Course: None
	No tests required for this course.  It is used to demonstrate mastery in the field through the pursuit of advanced certifications, complete advanced projects with limited supervision, or used for an OJT (on the job training) component.
	120 hrs.

	
	
	
	
	
	


	Pathway:  Business Financial Management

	Financial Assistant - (960 Hrs.)
	8169 Fundamentals of Technology 
· Prerequisite Course:  None
· OHLAP Credit 
· Computer Science/Computer Technology Credit
	Internet and Computing Core Certification (IC3) - Certiport
	Fundamentals of Technology or 
Business and Computer Tech (OD30901)
	Required Brainbench:

· Computer Fundamentals
	120 hrs.

	
	8118 Business & Personal Finance

· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology
	
	
	Required Brainbench:

· Consumer Finance

· Investment Concepts
	120 Hrs.

	
	8180 Math of Finance

· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology 
	
	
	Required Brainbench:

· Business Math
	120 Hrs.

	
	8103 Fundamentals of Administrative Technologies
· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology
· OHLAP Credit 

· Computer Science/Computer Technology Credit
	Microsoft Office Specialist:

· Word 

· Excel
	
	Required Brainbench:

· Word 

· Excel 

· Telephone Etiquette

· Office Procedures 
	120 Hrs.

	
	8104 Administrative Technologies II

· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology and Fundamentals of Administrative Technologies 
· OHLAP Credit 

· Computer Science/Computer Technology Credit
	Microsoft Office Specialist:

· Access

· PowerPoint
	
	Required Brainbench:

· Access

· PowerPoint
	120 hrs.

	
	8408 Office Administration and Management

· Prerequisite Course: Administrative Technologies II
· OHLAP Credit 

· Computer Science/Computer Technology Credit
	
	
	Required Brainbench:
· Interpersonal Communications

· Microsoft Office Fundamentals

· Office Management

· Managing People
	120 Hrs.

	
	8107 Accounting I

· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology

	American Institute of Professional Bookkeepers
	· Accounts Receivable Clerk

· Accounts Payable Clerk

(and additional BB tests)


	Required Brainbench:

· Accounts Receivable/Billing Fundamentals

· Accounts Payable Fundamentals

· Data Entry 10-Key

· Business Math or Math Fundamentals
	120 hrs.

	
	8106 Career Major Capstone
· Prerequisite Course: None
	No tests required for this course.  It is used to demonstrate mastery in the field through the pursuit of advanced certifications, complete advanced projects with limited supervision, or used for an OJT (on the job training) component.
	120 hrs.

	Pathway:  Banking & Related Services

	Financial Customer Service– 

(720 hours)
	8169 Fundamentals of Technology 
· Prerequisite Course:  None
· OHLAP Credit 
· Computer Science/Computer Technology Credit
	Internet and Computing Core Certification (IC3) - Certiport
	Fundamentals of Technology or
Business and Computer Tech (OD30901)
	Required Brainbench:

· Computer Fundamentals
	120 hrs.

	
	8103 Fundamentals of Administrative Technologies
· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology
· OHLAP Credit 

· Computer Science/Computer Technology Credit
	Microsoft Office Specialist:

· Word

· Excel

(and additional BB tests)
	
	Required Brainbench:

· Word 

· Excel

· Telephone Etiquette

· Office Procedures
	120 hrs.

	
	8180 Math of Finance

· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology 
	
	
	Required Brainbench:

· Business Math
	120 Hrs.

	
	8468 Banking & Financial Services

· Prerequisite Course: Fundamentals of Administrative Technologies or Banking Technologies 

	Industry Alignments: 

Certified Personal Banker (CPB) or Certified Lender Business Banker (CLBB) or CFA Certification

ICB Associate Member Program is open
	Certified Bank Teller (OD 40902) 
	Required Brainbench:
· Financial Industry Knowledge
	120 Hrs.

	
	8107 Accounting I

· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology

	American Institute of Professional Bookkeepers
	· Accounts Receivable Clerk

· Accounts Payable Clerk

(and additional BB tests)


	Required Brainbench:

· Accounts Receivable/Billing Fundamentals

· Accounts Payable Fundamentals

· Data Entry 10-Key

· Business Math or Math Fundamentals
	120 hrs.

	
	8106 Career Major Capstone
· Prerequisite Course: None
	No tests required for this course.  It is used to demonstrate mastery in the field through the pursuit of advanced certifications, complete advanced projects with limited supervision, or used for an OJT (on the job training) component.
	120 hrs.

	

	Financial Services Representative  - (600 hours)

(Technology Center Only)
	8169 Fundamentals of Technology 
· Prerequisite Course:  None
· OHLAP Credit 
· Computer Science/Computer Technology Credit
	Internet and Computing Core Certification (IC3) - Certiport
	Fundamentals of Technology or 
Business and Computer Tech (OD30901)
	Required Brainbench:

· Computer Fundamentals
	120 hrs.

	
	Banking Technologies

· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology
	
	
	Required Brainbench: 
· MS Word Fundamentals (any level) or MS Word (any version)
· MS Excel Fundamentals (any level) or MS Excel (any version)
· MS Outlook Fundamentals (any level) or MS Outlook (any version)
· Data Entry 10-Key
	120 hrs.

	
	8468 Banking & Financial Services

· Prerequisite Course: Fundamentals of Administrative Technologies or Banking Technologies 
	Industry Alignments: 

Certified Personal Banker (CPB) or Certified Lender Business Banker (CLBB) or CFA Certification

ICB Associate Member Program is open
	Certified Bank Teller (OD 40902) 
	Required Brainbench:

· Financial Industry Knowledge
	120 hrs.

	
	Financial Customer Relations

· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology and Banking Technologies and Banking & Financial Services
	
	
	Required Brainbench: 
· Interpersonal Communications
· Telephone Etiquette
	120 hrs.

	
	8106 Career Major Capstone
· Prerequisite Course: None
	No tests required for this course.  It is used to demonstrate mastery in the field through the pursuit of advanced certifications, complete advanced projects with limited supervision, or used for an OJT (on the job training) component.
	120 hrs.

	

	Financial Services Officer – 

(600 hours)

*Prerequisite Financial Services Rep 

(Technology Center Only)
	8180 Math of Finance

· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology 
	
	
	Required Brainbench:

· Business Math
	120 Hrs.

	
	8178 Personal Finance

· Prerequisite Course: None
	Aligned to Statewide Mandate for Personal Finance. Passing grade of 70% or above required for student transcript.
	Financial Literacy (OD30057)
	
	120 hrs.

	
	Consumer Lending

· Prerequisite Course: Math of Finance and Personal Finance
	
	
	Required Brainbench: 
· Investment Concepts
	120 hrs.

	
	Financial Communications

· Prerequisite Course: Consumer Lending
	
	
	Required Brainbench: 
· Business Communications

· MS PowerPoint Fundamentals (any level) or MS PowerPoint (any version)
	120 hrs.

	
	8106 Career Major Capstone
· Prerequisite Course: None
	No tests required for this course.  It is used to demonstrate mastery in the field through the pursuit of advanced certifications, complete advanced projects with limited supervision, or used for an OJT (on the job training) component.
	120 hrs

	Pathway:  Insurance Services

	Insurance Customer Service Representative/Life and Health – 

(600 hours)
	8169 Fundamentals of Technology 
· Prerequisite Course:  None
· OHLAP Credit 
· Computer Science/Computer Technology Credit
	Internet and Computing Core Certification (IC3) - Certiport
	Fundamentals of Technology or 

Business and Computer Tech (OD30901)
	Required Brainbench:

· Computer Fundamentals
	120 hrs.

	
	8103 Fundamentals of Administrative Technologies
· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology
· OHLAP Credit 

· Computer Science/Computer Technology Credit
	Microsoft Office Specialist:

· Word

· Excel

(and additional BB tests)
	
	Required Brainbench:

· Word 

· Excel

· Telephone Etiquette

· Office Procedures
	120 hrs.

	
	Life Insurance

· Prerequisite Course: Fundamentals of Administrative Technologies 

	Oklahoma Insurance Life Examination Application Available: www.oid.state.ok.us
Examination Registration Form and Exam Request Form Available: www.psiexams.com
	
	
	120 hrs.

	
	Accident & Health Insurance

· Prerequisite Course: Fundamentals of Administrative Technologies 

	Oklahoma Insurance Accident & Health Examination Application Available: www.oid.state.ok.us
Examination Registration Form and Exam Request Form Available: www.psiexams.com 
	
	
	120 hrs.

	
	8106 Career Major Capstone
· Prerequisite Course: None
	No tests required for this course.  It is used to demonstrate mastery in the field through the pursuit of advanced certifications, complete advanced projects with limited supervision, or used for an OJT (on the job training) component.
	120 hrs.

	

	Insurance Customer Service Representative/Property & Casualty – 

(720 Hours)
	8169 Fundamentals of Technology 
· Prerequisite Course:  None
· OHLAP Credit 
· Computer Science/Computer Technology Credit
	Internet and Computing Core Certification (IC3) - Certiport
	Fundamentals of Technology or Business and Computer Tech (OD30901)
	Required Brainbench:

· Computer Fundamentals
	120 hrs.

	
	8103 Fundamentals of Administrative Technologies
· Prerequisite Course: Fundamentals of Technology or Business & Computer Technology
· OHLAP Credit 

· Computer Science/Computer Technology Credit
	Microsoft Office Specialist:

· Word

· Excel

(and additional BB tests)
	
	Required Brainbench:

· Word 

· Excel

· Telephone Etiquette

· Office Procedures
	120 hrs.

	
	Property & Casualty Personal Lines

· Prerequisite Course: Fundamentals of Administrative Technologies 

	Oklahoma Property & Casualty Personal Lines Examination Application Available: www.oid.state.ok.us
Examination Registration Form and Exam Request Form Available: www.psiexams.com 
	
	
	120 hrs.

	
	Property & Casualty Commercial Lines

· Prerequisite Course: Fundamentals of Administrative Technologies and Property & Casualty Personal Lines 

	Oklahoma Property & Casualty Commercial Lines Examination Application Available: www.oid.state.ok.us
Examination Registration Form and Exam Request Form Available: www.psiexams.com 
	
	
	120 hrs.

	
	Title Insurance

· Prerequisite Course: Fundamentals of Administrative Technologies and Property & Casualty Commercial Lines 

	Oklahoma Title Insurance Examination Application Available: www.oid.state.ok.us
Examination Registration Form and Exam Request Form Available: www.psiexams.com 
	
	
	120 hrs.

	
	8106 Career Major Capstone
· Prerequisite Course: None
	No tests required for this course.  It is used to demonstrate mastery in the field through the pursuit of advanced certifications, complete advanced projects with limited supervision, or used for an OJT (on the job training) component.
	120 hrs.
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