Write Right !

An important way to gain support for issues that are important to you is to write to your elected officials.  The following guidelines will help get the best results.

1. Address it correctly.  Use the full name and address of the person to whom you are writing.  For elected officials in Washington, D.C. use one of the following:
Honorable (name of Representative)

Honorable (name of Senator)

House of Representatives

United States Senate

Washington, D.C.  20510

Washington, D.C.  20510

President (name of President)

Vice President (name of Vice President)
The White House

Old Executive Office Building

1600 Pennsylvania Avenue, NW

Washington, D.C.  20501

Washington, D.C.  20502

Governor (name of Governor)

Lieutenant Governor (name of 

Oklahoma State Capitol

       Lieutenant Governor)

2300 N. Lincoln Blvd. Room 212

Oklahoma State Capitol


OKC, OK  73105

2300 N. Lincoln Blvd. Room 211


OKC, OK  73105

2. Identify the bill or letter you are referring to at the beginning of the letter.

3. Punctuality counts!  If a vote has already been cast, your letter will not do much good.

4. Get to the point.  To ensure that your letter is read, be brief and direct.

5. Make sure it is legible.  It does not have to be typed, but make sure it is neat.  Proofread.  Grammatical and spelling errors affect your credibility.
6. Express your views.  An individual letter will have much more impact than a form letter.

7. Stick to the subject.  Make sure your letter can be placed into one category, such as “recycling” or “clean air” programs, etc.

8. Use personal or business letterhead whenever possible.

9. ALWAYS include a return address.
To contact members of the Oklahoma Government, you can look up their address using the following website www.ok.gov or www.capitolconnect.com/oklahoma/default.aspx
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